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	Job Title:

	Security Guard - Nights

	Reports to:
	Estates Manager

	Hours of Work per Week:
	12 Hour night Shifts (4 on 4 off)





The Estates Department

The Estates team as a whole is responsible for maintaining the high standards of 
maintenance, safety, and construction throughout the Estate.  

Job Purpose 

The main purpose of this role is to carry out security checks throughout the Estate ensuring that the expected high standards are met and maintained. The Security Guard will ensure that the safety of the Collegiate site is their main priority in their time here with the organisation.

The job description is written at a specific time and is subject to change as the demands of the organisation and the role develops. The role requires flexibility and adaptability and employees of the organisation need to be aware that they may be asked to perform tasks and be given responsibilities not detailed in this job description.

Responsibilities

· To operate and monitor CCTV across the site
· Completion of all relevant forms and other documents
· Patrol as and when required – foot and mobile
· Lock up estates and school buildings
· Manning the gatehouse and monitoring operation of gates and entrances to site
· Monitoring staff entering and exiting the site 
· Respond to all emergencies as and when required 
· Attending fire alarms for estate buildings and liaise with fire brigade as and when appropriate
· To be responsible for the obligations placed on an employee under the Health and Safety Work Act 1974 with respect to building operatives
· Undertake any training when requested and as and when required
· Respond to all instructions efficiently and safely 

Benefits

· 33 days holiday
· Free staff car park
· Free staff gym
· Annual free family summer barbecue
· Annual free black-tie Christmas Ball for staff and a guest.
· We enroll all our employees in the Workplace Pension Scheme
· 10% discount in our Kindergarten
· Discount on school fees for staff children


The post holder’s responsibility for promoting and safeguarding the welfare of children and young persons for whom s/he is responsible, or with whom s/he comes into contact will be to adhere to and ensure compliance with the Collegiate’s Child Protection Policy and Staff Code of Conduct at all times. If, in the course of carrying out the duties of the post the post holder becomes aware of any actual or potential risks to the safety or welfare of children in the Collegiate s/he must report any concerns to the Collegiate’s Designated Safeguarding Lead. 
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