[image: ]




Job description: Band 4-6 Occupational Therapist 
 
Responsible to: Therapies Manager
Period of notice: 3 months
Pay scale: Academy pay scale but will be linked to AfC Band 4-6 where possible (depending on qualifications, skills and experience)

 
PURPOSE OF THE JOB

· To ensure that you fulfil your role as an Academy Occupational Therapist (OT), by providing OT provision, guidance and support within the Therapy service. This could include staff supervision and appraisal as and when required by the Assistant Principal 
· To be responsible for a full caseload of students at the Deaf Academy ensuring students have full access allowing them to reach their optimum potential.  
· To provide Occupational Therapy to students as part of a holistic curriculum, including students in the school, college, residential care and in the children’s home as part of their 24- hour curriculum.  
· Under supervision, to assist with the training of staff in how to use specific equipment and using correct appropriate manual handling techniques, functional skills and in implementing OT programmes.  
· To work as part of a multidisciplinary team, continuing to develop the service in line with the academy development service.  
  
KEY RESPONSIBILITIES 

Clinical  
· To work within codes of practice, occupational standards, organizational policies and procedures and ensure these are adhered to when managing own caseload. Taking responsibility as an autonomous practitioner within a multi-disciplinary team context. 
· To assess and to treat students with various conditions / disabilities and complex social and functional needs, within occupational therapy performance guidelines.  
· To implement a variety of standardized and non-standardized assessments including motor, functional and sensory assessments for internal and external students within the Academy. 
· To be an active member of internal and external multi-disciplinary teams. 
· To have the ability to autonomously manage and treat a complex case load and have the ability to prioritise your own case load. 
· To plan and deliver a student-centred Occupational therapy service to caseload of students in the Deaf Academy. This will include seeing students individually and /or in groups as appropriate, supporting staff with students in a variety of settings. 
· To assess, prescribe, arrange provision and installation and maintenance of specialist equipment and adaptation including seating, safety and ADL equipment.  
· To undertake risk assessments to determine appropriate management specifically related to moving and handling, safe use of equipment, in school, college and the children’s home.  
· To assist with creating and implementing of PEEPS, accessibility audits and recommendations. 
· To participate fully in supervisions to support and develop your practice.  
· To develop post-qualification understanding, through experience and training as required, of working with children and young people with learning and physical disabilities.  
 
 
Communication 
· To establish and build good working relationships with students, staff and families, demonstrating your knowledge and skills in a way that is appropriate to the unique needs of the individual.  
· To communicate effectively, both formally and informally, using a variety of methods to suit the needs to recipient which include children and young people and their families, a variety of staff including Occupational Therapy, education and care, external professionals and other management within the organisation.  
· To attend and contribute to department meetings, including other multidisciplinary meetings and progress meetings relating to clinical caseload.  
· To ensure understanding of complex conditions and associated interventions and implications of this, for the individual student requiring diplomacy, empathy & reassurance.  
· To record students’ treatment and other related activity in accordance with professional and departmental guidelines. 
· To work within a Sign bilingual and bi-modal environment, with you should have (or be working towards) a minimum qualification of British Sign Language level 3.  
· To work collaboratively with colleagues to ensure communication is effective with all. 
 
Responsibility for Information Resources
· To ensure that reports, interventions and electronic records are maintained in accordance to the Academy policies and Professional Standards of Health & Care Professions Council, HCPC.  
· To develop clinical, managerial and teaching skills proactively via continuous professional development (CPD), including maintenance of an up to date CPD portfolio. 
· Ensure that record keeping is maintained to a high standard and in line with College of Occupational Therapy guidelines.  
· To have read and understood and implement Academy policies and procedures commensurate with your role.  
· To ensure high standards of service delivery through the consistent application of recognised standards and established policies, procedures and practices. 
  
Professional Ethics    
· To follow the COT (College of Occupational Therapists) Code of Ethics and Professional Conduct.  
· To be registered as a designated professional with the Health and Care Professions Council, HPCP maintaining your professions code of ethics.  
· To work in a safe and effective manner at all times.  
· Follow the safeguarding and other policies including keeping children and young people safe.
 
Mental Effort  
· To be able to attend to and concentration on a variety of tasks with competing demands and an unpredictable work pattern.  

Emotional Effort 
· To be able to deal with potentially distressing and/or emotional circumstances which may include working with children and young people with complex learning and life limiting conditions, emotional and behavioural needs, and sensitive staffing issues. 
 
Knowledge, Training & Experience  
· To be able to apply professional knowledge underpinned by theory and acquired through degree plus specialist courses, postgraduate diploma level or equivalent and experience to ensure best practice expected of an Occupational Therapist.  
· As necessary, plan and prioritise own workload including the delivery and development of training sessions.  
· To understand and have experience of the school / college setting and how Occupational therapy is implemented into the learning day.  
· To collect, collate and analyse workload statistics required for departmental purposes and service reviews. To advise senior staff and the therapies coordinator of changes in the trends related to caseload activity.  
 
Planning & organisational skills    
· To manage the planning and organisation of programmes of intervention including multi-disciplinary activities requiring frequent monitoring and review to ensure effectiveness and best practice. 
· To manage waiting lists using a prioritisation system with a clear rationale of prioritisation. 

Analytical & Judgemental skills  
· To able to process complex facts or situations requiring analysis, interpretation and to compare of a range of options to ensure the best programme of intervention to meet the needs of the children and young people and their families. 
  
Service development and delivery
· Involved within the development and maintenance of the transition policy and transition procedures for the learners.  
· Create and maintain an induction programme for new students.  
· To actively contribute to service development within a multi-disciplinary context; to contribute to the overall service development of the Academy. 
  
Responsibility for Financial and Physical Resources   
· To have a duty of care in relation to equipment and resources used during specific interventions, ensuring their safe use and maintenance ensure that equipment is appropriately serviced and maintained from external agencies annually and as outlined by the equipment provider.  
· To work with external providers to ensure equipment is fit for purpose, including assessment and servicing. 
· To ensure that areas and equipment are well maintained and comply with health and safety guidelines, ensuring the safe use of all equipment and occupational therapy resources.  
· Maintain an itinerary of equipment and resources to ensure that budgets are used appropriately and give best value to the service.  
· Produce a rational for annual budget requests.   
 
Professional Development  
· Comply with the College of Occupational Therapy requirements for CPD, ensuring that CPD files are up-to-date.  
· To create opportunities where you are able to liaise with other Health Professionals and share knowledge and good practice.  
· Have regular professional clinical and operational supervision.  
· To maintain records of staff training as evidence of competency, and to deliver this evidence to Human Resources as and when required in accordance with Academy policies.  

Responsibility for Research & Development  
· To undertake research and/or audits, as necessary, to ensure best practice and knowledge is kept up to date. To supervise members of your team to ensure regular supervision as directed by the Therapies coordinator or Assistant Principal (Student Support) 
 
Other Duties  
· To attend relevant internal and external meetings as required, with a range of people including students, parents, health professionals and multi-disciplinary teams.  
· To participate in annual performance appraisals and undertake relevant staff development. 
· To identify training needs for individuals within your role ensuring those needs are fully met.  
· To be responsible for the health and safety of yourself and others, and actively be a member of the Health and Safety committee as required. 
· Where required and requested by senior leaders, to provide cover in other areas.  
· To carry out any other appropriate duties as requested by The Therapies coordinator, Assistant Principal (Student Support) or Principal. 
· To ensure that all activities undertaken are in line with the Academy’s commitment to safeguard and promote the welfare of the organisation’s learners and vulnerable adults.  
· To be responsible for promoting and safeguarding the welfare of children and young adults responsible for (or come into contact with) in accordance with the Academy’s Safeguarding Policy and Procedures.  
  
The above list is indicative and not exhaustive. The Occupational Therapist are expected to carry out all such additional duties as are reasonably commensurate with the role.  
  
This job description will be reviewed regularly and may change depending on the needs of the students.  
 
I accept this job description as a definition of the key responsibilities and duties of the post of Occupational Therapist.  
  
I appreciate that the above list is not indicative and exhaustive and that additional duties as reasonably commensurate with the role may be required of me.  
  
Signed: 

Print Name: 

Date:
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  Person specification:  Occupational Therapist  

	Criteria
	Essential
	Desirable

	Education/qualifications
	
	

	Degree or equivalent Diploma in Occupational Therapy.
	*
	

	Registration with the Health and Care Professions Council (HCPC).
	*
	

	Registered member of College of Occupational Therapists.
	*
	

	Attendance at workshops/ seminars in pediatric OT. 
	
	*

	Sensory Integration training. 
	
	*

	Training in working with individuals who are Deaf with additional needs including CP, CHARGE, MSI, ASD, learning disabilities. 
	
	*

	Experience
	
	

	Experience of working as an Occupational Therapist to assess, plan, implement and review programmes. 
	*
	

	Experience of supporting others to implement programmes, including training on specific areas.
	*
	

	Experience of working with individuals with additional needs and or learning disabilities and/or with children and young people in an education, health or care setting. 
	
	*

	Experience of working with a multidisciplinary team as an Occupational therapist 
	*
	

	Experience of psychosocial aspects of working with families of children with severe disabilities. 
	
	*

	Experience providing specialist advice and training/teaching/presenting formally and informally to students, other professionals, parents and carers.
	
	*

	Experience of planning and running groups. 
	
	*

	Experience of provision of specialist comprehensive written information to parents and other professionals including for Education Health and Care plans. 
	*
	

	Experience of effective multidisciplinary working
	*
	

	Knowledge and skills
	
	

	Comprehensive knowledge of the developmental stages of children and young people.
	*
	

	Knowledge of Occupational Therapy theory and practice relevant to working with children with special needs and their families.
	*
	

	Knowledge of the role and boundaries of the OT within the multidisciplinary team.
	*
	

	Comprehensive knowledge of additional needs including Hearing Impairment, Multi-Sensory Impairment, ASD including features of the disorder, how this impacts on learning, evidence-based strategies, and approaches. 
	
	*

	Knowledge of Educational Legislation and the National Curriculum.
	
	*

	Able to effectively communicate assessment results and intervention programmes to staff and to parents at a range of levels
	*
	

	Able to work effectively within a team and on own initiative.
	*
	

	Ability to develop an individual OT programme to ensure maximum access and best outcomes. 
	*
	

	Ability to develop an individual sensory integration OT programmes to ensure maximum access and best outcomes. 
	
	*

	Ability to give advice on OT and sensory issues to meet the needs of individual students.
	
	*

	Ability to assess and maintain appropriate equipment and aids
	*
	

	Demonstrable ability to use clinical reasoning and judgement
	*
	

	Ability to support parents in applying programmes to the home environment.
	
	*

	Excellent organisational and ICT skills, including planning, effective prioritisation, workload management, clear concise reports, timely record keeping
	*
	

	To be able to assess and set programmes within independence skills programmes
	*
	

	Excellent verbal, nonverbal and written communication skills
	*
	

	Excellent interpersonal skills to include observation, active listening & empathy.
	*
	

	Flexible approach to therapy

	*
	

	An enthusiasm to work alongside colleagues from all levels of the Deaf Academy to develop students’ communication
	*
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