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APPLICATION FORM

PRIVATE AND CONFIDENTIAL

You may wish to enclose/submit your CV, but please complete this application form in full.
PERSONAL DETAILS

	Position Applied For:
	How did you find out about Hopewell School?



	Surname:


	Mr        Miss         Mrs          Ms 

	Forenames:
	Maiden Name:



	Ethnic Origin:


	Do you speak any other languages other than English:



	Do you require a visa or work permit to work in the UK? 

Please see ‘Information to Bring to the Interview’ as we need proof of all candidates eligibility to work in the UK. 
	Do you hold a current visa? 

If so, when does your visa expire?



	Current Address:

Post Code:
	Home Tel No:

Mobile Tel No:

Work Tel No:



	National Insurance Number:


	E-mail address:

	Current Salary:


	

	Next of Kin:

Relationship to you:

Address:

Post Code:

Telephone:


	Are you currently working? Yes       No

	
	If yes does your contract allow you to work part time?



	
	Do you have a current driving licence?

Yes                         No                        

Give details of any endorsements:




EDUCATION

Please include details of all examinations, which you have taken, and the results you achieved listing the most recent first.

	School Attended (including address)
	Qualification
	Subject
	Grade
	Date

	
	
	
	
	

	Further Education

(college/university)
	Qualification
	Subject
	Grade
	Date

	
	
	
	
	

	Professional Qualifications

(Include all Counselling, Social Work, and Therapy courses)
	Description of Course content
	Duration of Course
	Qualification Date

	
	
	
	
	


WORK HISTORY SINCE LEAVING SCHOOL / COLLEGE

Please include all relevant voluntary work experience. Do not leave any unexplained gaps in your employment history and include reasons for leaving your jobs.  Please list the most recent first.

CURRENT WORK SITUATION / PAID OR VOLUNTARY WORK:

	Employer
	Address
	Position and nature of Work
	From (mm/yy)
	To (mm/yy)
	Reasons for leaving 

(if applicable)

	
	
	
	
	
	


PREVIOUS EXPERIENCE / VOLUNTARY WORK:

(Please list the most recent first)

	Employer
	Address
	Position and nature of Work
	From (mm/yy)
	To (mm/yy)
	Reasons for leaving

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


ADDITIONAL INFORMATION

	Record below details of any relevant skills, experience, training or qualifications, which make you particularly suited for this position. In particular describe your experience of working with young people with SEN/SEBD. You may continue on a separate page if necessary.




REFEREES

	Applicant Name:


	Date of Birth:




Please give the name of your present employer and your previous employer. 

College leavers should nominate lecturers/ tutors/professors as appropriate. If this is not possible, please give the names of professional persons best able to write a reference in support of your application. Friends/relatives cannot act as referees.

References will be taken up before interview. 

Please note that we reserve the right to take up references from any previous employer.

	Referee 1


	Referee 2



	Company Name:


	Company Name:

	Referee’s Name:


	Referee’s Name:

	Position in Company:


	Position in Company:

	Address:

Post Code:


	Address:

Post Code:

	Telephone no:


	Telephone no: 



	Fax No:


	Fax No:

	Email:


	Email:

	Date employment started:


	Date employment started:



	Date employment finished:


	Date employment finished:

	Position held by you:


	Position held by you:


DISCLOSURE AND BARRING SERVICE (DBS)

Do you hold an Enhanced Disclosure and Barring Service (DBS)?
Yes/No (please circle)

If yes please give the Disclosure Number and Date of issue

Number: ………………………………………           Date of Issue:………………………

If no, are you in the process of applying for one?
Yes/No (Please circle)

DISCLOSURE STATEMENT OF CONVICTIONS

In accordance with current legislation you are required to provide the following information, which will be passed on to the Disclosure and Barring Service to check the existence and content of any criminal records including cautions, reprimands and final warnings. Due to the nature of the work for which you are applying the provisions of section 4(2) of the rehabilitation of Offenders Act 1974 do not apply by virtue of the rehabilitation of Offenders Act 1974 (exemptions) order 1975. This in effect means that you must declare below any previous convictions, including cautions, reprimands and final warnings and including all those which for other purposes are ‘spent’.

Have you ever been convicted of any offence, other than a minor Road Traffic violation, including cautions, reprimands and final warnings? 

(PLEASE CIRCLE)

YES  

NO

If you have answered ‘yes’ to the above, please give details.

(Continue on a separate sheet if necessary.)

I consent to the information that I provide on the Disclosure and Barring Service form being checked against all relevant records and I am aware that any ‘spent’ convictions will be disclosed by the DBS.  Should I have any convictions, I consent to Hopewell School passing on details of these convictions to any prospective Local Authority.
I agree that if I give or have given any false or misleading information or omit to give relevant information this may result in my termination from employment with Hopewell School.

Signed………………………………………………… 
Date……………………………………….[image: image1.png]
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