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Job Title: 
Learning Mentor
- Pastoral Support

Name: 

Salary: 
Grade 3      
1.0
JOB PURPOSE
1.1  
To assist and develop the achievement system within the school by monitoring and working to improve the attainment, attendance, punctuality, behaviour and welfare of the students.
2.0 
DUTIES AND RESPONSIBILITIES
2.1
To liaise with Head of Year regarding student attainment, attendance, punctuality, behaviour and student welfare and use appropriate intervention strategies.

2.2
To mentor a small identified group of underachieving students to improve academic outcomes and report back to line manager at timely intervals.

2.3
To investigate and resolve pupil incidents.

2.4
To keep accurate records on SIMS or CPOMS (depending which is most appropriate)

2.5
To attend academic mentor time to liaise with staff or to collect pupils for revision, homework cards or detentions.

2.6
To support the college team to undertake regular quality assurance as directed by your line manager.

2.7
To undertake on-call duties.

2.8
To supervise the pupil reflection room when required.

2.9
To organise and deliver a small group intervention when required.

2.10
To liaise with parents/carers and offer relevant support (3 Houses/Columns, PAUSE, Food Bank etc).

2.11
To liaise with external agencies when required.

2.13
To undertake before school, morning break, lunch and after school duties as required.

2.14
To support pupils lining up and entering college assemblies as well as monitoring the behaviour of pupils whilst in assembly.

2.15
To liaise with academic mentors regularly and collate Gentleman of the Week and Gentleman of the Term.

2.16
To attend a selection of subject evening meetings.

2.17
To ensure young carers are identified in school and they have access to internal and/or external support if required.

2.18
To attend evening events as directed by the Headteacher – Open Evening, Year 7 Welcome Evening, Subject evenings and Year 6 Induction Evening.
2.19
On rare occasions supervise a class of students in lesson time or academic mentor time in the event of cover needs exceeding capacity.
Examination Invigilator

2.20 
To support invigilation of examinations under the direction of the exam officer

2.21
To support individual students in exams through reading and scripting under the direction of the examination officer.

General
2.22
Wheelers Lane Technology College is committed to safeguarding and promoting the welfare of young people and expects all staff to share this commitment.  It is the individual’s responsibility for promoting and safeguarding the welfare of children he is responsible for or comes into contact with.
2.23 
To ensure all tasks are carried out with due regard to Health and Safety.

2.24
To undertake appropriate professional development adhering to the principle of performance management and to feed back to College Leader or the Pastoral Team after training has been undertaken. 
2.25
To adhere to the ethos of the school by promoting the agreed vision and aims and setting an example of personal integrity and professionalism.
2.26
Any other duties as commensurate within the grade in order to ensure the smooth running of the school.

OBSERVANCE OF THE CITY COUNCIL’S EQUAL OPPORTUNITIES POLICY AND THE SCHOOL’S DATA PROTECTION POLICY WILL BE REQUIRED

3.0 
SUPERVISION RECEIVED

3.1
Supervising Officer’s Job Title:
Achievement Leader

3.2       Level of Supervision:  Plan own work to ensure the meeting of defined objectives

CONTRACTED HOURS:
    35 Hours per week term time only

Signed ​​​​​​​​​​​​​​​​__________________________________________


Signed __________________________________________
Head Teacher

Date    __________________________________________

