MAIN PURPOSE OF ROLE:Job Description
Cover Supervisor

To supervise whole classes during short-term absence of teachers.
· Cover Supervisors will give instructions for the lesson as provided by a teacher and the primary focus of the role will be to maintain good order and to keep students on task
· Cover Supervisors will respond to general questions and provide general feedback to teachers, but will not be required to undertake ‘specified work’ (planning, preparation, delivery, assessment, recording and reporting of achievement, progress and development).
SUMMARY OF RESPONSIBILITIES AND DUTIES
SUPPORT FOR STUDENTS:
· Supervise students engaged in learning activities
· Act as a role model and set high expectations of conduct and behaviour
· Promote the inclusion and acceptance of all students within the classroom
· Keep students on task and respond to general queries.
· Supervising work that has been set in accordance with the school policy
· Managing the behaviour of pupils whilst they are undertaking this work to ensure a productive environment
· Responding to any questions from pupils about process and procedures
· Dealing with any immediate problems or emergencies according to the school’s policies and procedures
SUPPORT FOR TEACHERS:
· Provide objective and accurate feedback to the teacher on the conduct of the lesson
· Keep appropriate records as agreed with the teacher
· Promote positive values, attitudes and good student behavior, dealing promptly with conflict and incidents in-line with established policy and encourage students to take responsibility for their own behaviour.
· Collecting any completed work after the lesson and returning it to the appropriate teacher
· Reporting back as appropriate using the school’s agreed referral procedures on the behaviour of pupils during the class, and any issues arising
SUPPORT FOR THE CURRICULUM:
· Support the use of ICT where appropriate
· Make appropriate use of equipment and resources.
SUPPORT FOR THE SCHOOL
· Be aware of and comply with the policies and procedures relating to child protection, equal opportunities, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate adult
· Be aware of and support difference and ensure all students have equal access to opportunities to learn and develop
· Participate in training and other learning activities as required
· Attend relevant school meetings, action days and discussions, which contribute to the overall ethos/work/aims of the school
· When not assigned to cover duties, to provide general classroom support or undertake administrative duties.
· Contributing to the extra-curricular life of the school as appropriate
· Other duties as may be reasonably required
GENERIC SUPPORT STAFF RESPONSIBILITIES:
Be committed to working as part of a cohesive, supportive and forward thinking team of colleagues with a shared vision designed to:
· Raise student attainment so that all students progress to further and higher education and quality employment
· Place Ravens Wood School and its facilities and resources at the head of the communities it serves
· Model the highest professional and personal standards to staff and students in all aspects of the role, leading by example and upholding the ethos of the school.
The Governors and Headteacher are committed to safeguarding and promoting the welfare of children and young people and ensuring that safer recruitment procedures are effectively in place. The successful candidate will be subject to an enhanced DBS check.

Note: The job description is not prescriptive and may be changed, in consultation with the post holder, to meet the changing needs of The Impact Multi Academy Trust.

Job descriptions will be reviewed annually.
