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BADMINTON SCHOOL, BRISTOL 
FINANCE ASSISTANT – FEES SALES LEDGER 
 
ABOUT YOUR APPLICATION 

 
 
Candidates should complete and return the Application Form and letters of application addressed to 
the HR Manager, to reach the School by 9am on Monday 16th October 2017 
 
All sections must be completed, including the names and addresses of two referees, one of whom 
should be your current employer (if applicable) and a full education and employment history.   
 
All applicants will be asked the reason for leaving previous roles if this is not explained on the 
application form. Applicants will be asked to confirm that they have not been disqualified from working 
with children. Any gaps in employment will be explored at interview.  
 
Please submit your application by email or on single-sided sheets of A4 paper held together with a 
single paper clip (no staples) since multiple copies will be made. We do not accept/review curriculum 
vitae so please do not enclose this.  
 
It is School policy that we write for employment references during the selection procedure and we 
may approach any previous employers for information to verify particular experience or 
qualifications, before interview.  
 
We would be grateful if you could complete the monitoring form and return this along with your 
application. Please address your envelope for the attention of the Human Resources Department or 
email it to:  hr@badmintonschool.co.uk 
 
As Badminton School meets the requirements in respect of exempted questions under the 
Rehabilitation of Offenders Act 1974, all applicants who are offered employment will be subject to an 
enhanced DBS check from the Disclosure and Barring Service before the appointment is confirmed. 
This will include details of cautions, reprimands or final warnings, as well as convictions. The cost of 
application will be met by the School.  
 
All posts in the School are offered subject to the receipt by the School of satisfactory references, 
verification of qualifications cited by candidate and proof of a right to work. As these checks can take 
some time to complete, candidates are advised to disclose any possible impediment to appointment 
at the time of interview, as failure to do so could result in an appointment not being confirmed, or 
being rescinded. All appointments in the School are offered subject to the completion of a satisfactory 
probation period.  
 
Please note that if you are unsuccessful at the interview stage we will not provide feedback on your 
performance.  
 
The School underwent a full ISI inspection in May 2015, the full report is available via a link from our 
website www.badmintonschool.co.uk or from the ISI website www.isi.net. We hope that the report 
will enable you to understand more about Badminton School and encourage you to submit an 
application.  
 
Thank you for your interest and we look forward to receiving your application.  
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