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Katharine Lady Berkeley’s School – A Brief History 
 

The School was founded by Katharine, wife of Thomas, Lord Berkeley in 1384 on October 20th. The 
Foundation Deed reads:- 

 
"We the said Kitherina (Katharine), attentively considering that the purposes of man desiring to 

be informed in grammar which is the foundation of all liberal arts, is daily defeated and 

frustrated by poverty and want of means; therefore for the maintenance and exaltation of Holy 
Mother Church, and the increase of divine worship, and other liberal arts and sciences, out of 

the goods bestowed on us by God have procured the said Walter and Williams to acquire certain 
lands and tenements in fee, that they may build (re-build?) a school-house in Wotton for the 

habitation and likewise dispose of them for the maintenance of a master and 2 poor scholars 

of the art of grammar; which master and his successors shall govern and inform all scholars 
coming to the same house or school coming for instruction in this art without taking anything 

for his trouble from them or any of them." 
 

The Deed was sealed with Katharine's personal seal which showed St John holding a lamb and has the 
Latin inscription "Sigilla domus scolari de Woton sub ege". (The seal of the School House of Wotton-

under-Edge). This seal is stamped on our prizes and also in special badges which are worn by some 

members of the school. The crest on the blazers is the Berkeley coat-of-arms. 
 

The old school buildings in School Lane, Wotton-under-Edge, were erected in 1726 to which there were 
various additions later.  Shortly after the school had become co-educational, Church Mill was bought in 

1908.  After the World War of 1939 -1945, Carlton House was rented from the Post Office. 

 
In 1961, the erection of a new building for 350 students in the Kingswood Road, was started, and in 

January 1963 the school vacated the premises in Wotton and moved into the new buildings. 
 

The erection of the first phase of extensions to the Kingswood Road buildings began in March 1972, 

and were completed for the start of the Autumn Term 1973, when Katharine Lady Berkeley's re-opened 
as a comprehensive school for 830 students following the closure of Wotton Secondary School at the 

end of August 1973. 
 

In July 1974, the second phase of extensions to the building were started and were completed by 
September 1975. 

 

Since that time, there has been a range of new buildings and extensions in order to accommodate the 
increasing number of students which is now over 1,450 – very different from the school roll 630 years 

ago. 
 

Since becoming a comprehensive school in 1973 there have been many curricular developments 

including becoming a specialist school for languages in 1996.  Even though the additional funding 
provided for specialist schools has been withdrawn since 2010, we still have a rich languages provision 

which provides outstanding opportunities for our students to gain skills in foreign languages, to take 
part in visits overseas and to gain an appreciation of the cultures of other countries. 

 
In 2011, the school converted to become an Academy.  This means that the school continues to be 

state funded but it is independent from the local authority - the school is effectively a state funded 

independent school.  This provides certain freedoms including, most importantly, the opportunity to 
purchase services which best match the needs of our particular students. 

 
Almost all secondary schools in Gloucestershire have converted to Academy status but the relationship 

with the Local Authority and the sense of community and partnership between the schools, whether 

Academy or not, continues to be strong. 
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Statement of Vision and Aims 

Ambition, Enjoyment, Success 

Our vision  

At Katharine Lady Berkeley’s School, our vision is that: 

 through excellent teaching, we will inspire all students to become ambitious, confident 

individuals who enjoy their learning and achieve the success, in and out of the classroom, 
they deserve. 

 through fantastic opportunities for cultural and sporting enrichment, we will inspire all 

students to develop into young people who are fulfilled in their lives. 

 through an ethos of care for all, students will develop into young people who communicate 
well, are confident in themselves, respectful of others and embrace difference. 

In order to achieve the above, our aims are to: 

1. Enable every child to make the best possible progress and enjoy multiple successes through 
great teaching and support of learning. 

2. Maintain an ambitious, balanced and enjoyable curriculum with many opportunities for extra-

curricular and enrichment activities. 
3. Provide outstanding pastoral support, especially for those who need it most. 

4. Enable every student to develop the personal qualities necessary to be a good citizen, make a 
positive contribution to society and enjoy a productive life 

5. Ensure that all members of the school community are committed to the well-being of the 
students. 

6. Value and support all staff, invest in their professional development and well-being and to 

develop ambition for themselves, colleagues and the students. 
7. Link effectively with parents, carers, the local community, other schools, colleges, universities, 

employers and other partners. 
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Trustees 
 

Name      Category   
          

Mr A Covell - Chair   Foundation 
Mrs M Clarke    Foundation  

Dr J E Cordwell    Foundation 

Mr C Jenner    Foundation   
Mr S Weston    Foundation 

Ms S Plant     Co-opted 
Mr P Downs    Parent 

Mr S Watson    Parent 
Mrs Z Morwood    Parent 

Mrs S Reynolds    Staff 

Mr G Warnock    Staff 
 

Mrs F MacMillan    Clerk to Governors 
 

Teaching Staff 
 

Leadership Team 
Acting Headteacher 

Miss H Khan, BSc Reading 

Deputy Headteachers 
Mr E Thomas BA Cambridge 

Assistant Headteachers 
Miss F Bailey, BA Gloucestershire 

Miss K John, BA Cardiff 
Mr J Dudbridge, BSc University of Gloucestershire 

Mrs K van den Broek, BSc Swansea 

 
 

English 
Mr J Jones, MA Swansea, BA Bristol 

Mrs K McAllister, BA Lancaster 
Mrs N Gallivan, BA Glamorgan 

Miss J Campion, BA Cambridge 

Ms C Griffiths, BA University of the West of England 
Mrs J Daniel, BA Cardiff 

Mrs N Watson, MEd Birmingham, BA Cardiff 
Mrs E Cornish, BA Sheffield 

Mrs L Hanford, BA Plymouth 
Mrs V King, BA Leeds Metropolitan 

Mr A Morgan, BA Falmouth University  
 

Mathematics 

Mrs C Wells, BSc Warwick 
Mrs V Beltrami, BSc Bristol 

Mrs C Myers, BSc Bristol 
Mrs L Gillespie, BSc Reading 

Miss S Coughlan, BSc Bristol 

Miss R Jones, BA Aberystwyth 
Dr R Pinney, PhD, MSci Bristol 

Mrs C Landeg, BSc University of Wales, Swansea 
Mrs S Catmull, BA Hons South Glamorgan Institute of Higher Education 

Mrs S Love, BSc Bath 
Mr R McPherson, BA, Oxford 

Mrs J Langdon, Bed Crewe & Alsager College of HE  

Mr J Laderach, BA University of Applied Sciences and Arts Northwestern Switzerland  



Katharine Lady Berkeley’s School General Information 2021/22 
 
 

 5 

 

Design Technology 

Mr P Hanney, BSc Loughborough 
Mr C Thomson, BEng Southampton Institute 

Mr M Gorton, MA University of the West of England, BEng Brunel 
Mrs C Furse, BSc University of the West of England 

Mrs S Dring, BEd London 

Mrs A King, Bed DeMontfort University Bedford 
Mr L Hopkins, BSc University of Western England  

 
Music 

Mrs D Dudbridge, BA Cardiff 
Mr M Smith, MA, Royal Academy of Music, BMus Cardiff 

  

Art and Design 
Miss P Taylor, BA Birmingham City 

Mr R Hall, BA Northbrook College 
Miss C Hall, BA Kingston 

Mrs K Mottram, BA Leeds 

Miss U Dawson, BA Falmouth 
 

Drama 
Mr J Blake, BA Dartington 

Miss S Hind, BA Manchester 
 

Languages 

Miss S Jones, BA Bristol 
Mr D Thompson, MA Sheffield, BA Nottingham 

Miss S O’Sullivan, BA University of the West of England 
Mrs M Tate, MA Sheffield, BA Durham 

Ms N de Silva, BA Liverpool John Moores 

Mrs K E Caldwell, BA Birmingham 
Mrs L Hale, BA Bristol 

Mrs E Payne, BA Southampton 
Mr S Popham, BA University of the West of England 

Mrs S Bateman, BA Nottingham Trent 

Mr V le Goascoz, MA, BA Université de Bretagne Occidentale 
Mrs G Trefalt, MA Bath 

 
Science 

Mr R Shaw, BSc East Anglia 
Mr T Verber, MSc Bristol 

Miss V Allin, BSc Keele 

Mr S McRitchie, BSc Durham 
Ms J Temple, BSc Middlesex 

Mr J Goode, BSc Southampton 
Mr J Dexter, BSc Leicester 

Mrs S Thurlow, BSc Reading 

Miss F Jones, BSc Exeter 
Mrs A Sissons, BSC Cardiff 

Dr R Hewitt, PHD Belfast 
Miss W Herrera, Major in Biochemistry University of Hong Kong 

 
 

 

Sociology 
Mr L Poole, BA Staffordshire 

Miss R Fowles, BA University of the West of England 
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Religious Education 

Mr A Jones, BA Bangor 
Mrs K Williams, BA Bristol 

Mrs L Watts, BA Bristol 
 

Geography 

Mr J Myers, BA Nottingham Trent 
Mrs C Bull, BSc Plymouth 

Mr T Andrews, MSci Bristol 
Miss K Guthrie, BSc Bristol 

Miss I Cairns, BSc Bath 
 

History 

Mrs K Medcroft, BA Swansea 
Miss A Rawlinson, BA Sheffield 

Miss R Dolan, BA Cardiff 
 

Business and Economics 

Mr S Pegg, BCom Birmingham 
 

Physical Education 
Mr R Daniel, BSc University of Wales Institute, Cardiff 

Mrs L Wills, BSc Bath 
Miss L Bell, BEd University College of St Mark and St John 

Mrs C Rolleston, BEd Polytechnic of Wales 

Mr J Dudbridge, BSc University of Gloucestershire 
Mr R Meredith, BA Cardiff Metropolitan 

Mr L Grenfell-Williams, BSc Exeter 
Miss A Chinnick, BA Carmarthen 

Mr B Capaldi, BA Bedfordshire 

Mrs S Bates, BSc Birmingham 
 

Information & Communications Technology 
Mr J Chandler, BSC University of the West of England 

 

Health and Social Care 
Mrs S Nagra, BA Huddersfield 

 
Psychology  

Ms S Reynolds, BA University of West London 
 

Learning Support and Literacy 

Miss K John, BA Cardiff 
 

 
Senior Associate Staff 

Mrs D Pavey  Headteacher’s Secretary  Mr R Jackman  Chief Finance Officer 

Mrs L Price  Examinations Officer  Mrs D Gardner  Education Welfare Officer 
Mr A Farwell  Facilities Manager   Mrs H Kitching  Senior Science Technician 

Mr M West  Network Manager   Mrs E Koroglu-Ward Librarian 
Mrs D Sansum Catering Manager    
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Pastoral Structure 
 

All students entering the school are placed in a tutor group which contains students of varying academic 
ability from a number of primary schools. Students normally remain with this group through to Year 11. 

Morning and afternoon registration is conducted in tutor groups. 
 

The school believes that it is important for a tutor not simply to be a ‘problem solver’ but also to have 

a role in supporting the academic welfare of each child.  It is intended that the tutor will move with the 

tutor group from year to year so that his or her tutor’s knowledge of each can develop with the child.  

Year 7 is supervised by a Head of Year (Mrs Landeg).  Each group, with its tutor, will then move into 
Year 8 where responsibility for overseeing matters passes to another Head of Year who will then monitor 

development and progress through to the end of Year 11.  The Sixth Form is managed by a team of 

tutors led by the Head of Sixth Form, Miss H Khan. 
 

The Heads of Year for 2021/2022 are as follows: 
 

Year group  Head of Year   
 

7   Mrs C Landeg 

8   Miss S Hind 
9    Miss L Johnstone  

10   Mr T Andrews 
11   Miss R Fowles  

12/13   Miss H Khan 

 
During Key Stage 3, there is a programme of Personal, Social and Health Education.  During Year 9, a 

key focus is to provide information, support and advice to assist students and their parents to make 

their subject choices for study at Key Stage 4. 

At Key Stage 4, Careers Education and Guidance is further developed and a team of experienced staff 

support tutors with issues such as work experience placement, job application, further education 
opportunities, sixth form courses and higher education. 
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Curriculum Structure 
 

Year 7 students are taught in mixed ability groups for all subjects in nine teaching groups: 
 

A B C D E 

F G H J  

 

This enables us to gain a picture of the relative strengths of each student in order to achieve more 

accurate ability grouping than is possible by just using end of Key Stage 2 results.   
 

Students are setted independently from the above in Year 7 for mathematics as from the start of October 

using the pattern shown below: 

In Year 8 students are streamed and so take the following subjects in a consistent class: English, art, 
computing, drama, DT, geography, history, music, RE and science.  Students are setted independently 

in maths, languages and games. 

In Year 9 classes continue to be streamed in the above subjects other than in science that is now 

independently setted.  

 

Curriculum for Years 7, 8 and 9 
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7A1-3, 7Z1-3 7 6 5 5 4 - 4 2 3 3 3 2 2 1 - 4 

7A4, 7A5, 7Z4 7 6 5 5 - 4 4 2 3 3 3 2 2 1 - 4 

8A1-3, 8Z1-3 6 5 6 4 4 - 4 2 3 3 2 2 2 1 2 4 

8A4, 8A5, 8Z4 6 5 6 4 - 4 4 2 3 3 2 2 2 1 2 4 

9A1-3, 9Z1-4 6 6 6 4 4 - 4 2 3 3 3 2 1 1 2 4 

9A4, 9A5, 9Z4 6 6 6 4 - 4 4 2 3 3 3 2 1 1 2 4 

 

Languages 
 

In Year 7, all students take French as their ‘first’ language.  All students in 7A1/2A/2B and 7Z1/2A/2B 
and some from 7A3A/3B and 7Z3 take a second language chosen from Spanish, Japanese or Chinese.  

(Chinese is only recommended for students with strong literacy and study skills.)  There are short second 

language taster courses during the first term and then students are asked to choose which of these 
languages they will take for the remainder of Key Stage 3.  Those who take one language study French 

in Years 7, 8 and 9. 
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Key Stage 4 Curriculum and Options (Year 10 as from 1 September 2021) 
 

 

En Ma Sc Options 1, 2 3 and 4 HWCE* PE Total 

8 7 10 4 x 5 2 3 50 

English 
+ 

English 
Literature 

  Four subjects chosen from this list:   

Resistant Materials 

Food and Nutrition 

Graphic Products 

History 

Geography 

Sociology 

Art Craft & Design 

Fine Art 

Graphic Art 

Drama 

Music 

Business Studies 

Enterprise (BTEC) 

 

French 

Spanish 

Japanese 

Chinese 

Computing 

PE GCSE 

Health and Fitness 
(V CERT) 

Health and Social 
Care (BTEC) 

Certificate of 
Personal 

Effectiveness 
(COPE)  

 

*HWCE – Health, Wellbeing and Citizenship Education 

 
 

Curriculum for Years 12 and 13 
 

In the Sixth Form the majority of students study four subjects in Year 12, a few study three.  In Year 
13, most students continue with three subjects at A level.  More information is available in the school’s 

Sixth Form Prospectus.  Subjects offered: 

 
Mathematics   French  Geography   Fine Art    

Further Mathematics Spanish  History   Graphic Art   
Biology   Japanese  Sociology   Photography    

Chemistry   Chinese  Physical Education  Music    

Physics   Economics  Product Design  Drama 
English Literature   Business Studies  

Film Studies   Psychology  
 

 
Clubs and Extra-Curricular Activities 
 

Extra-curricular activities are open to all students.  Examples of activities that may be offered are: 
 

Rugby Orchestra  Environmental Club Public Speaking 

Soccer Choir Netball Chess Club  
Athletics Windband Debating Society Manga club 

Hockey Samba Band Computing Club Archery 
Cricket Equestrian Basketball Green Power electric kart 

Badminton Drama Library Club Warhammer 

DofE (all levels)  Jazz Band   Fame Lab    Ukelele club 
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School Times 
 

 Registration   8.25 – 8.45 

 
 Period 1   8.45 – 9.45 

 
 Period 2   9.45 – 10.45 

   

 Break   10.45 – 11.05 
 

 Period 3  11.05 – 12.05 
 

 Period 4  12.05 – 13.05 
 

 Lunch   13.05 – 13.45  

 
 Period 5  13.45 – 14.45  (registration taken in P5) 

  
 Assemblies take place twice per week for each of Years 7 to 11 during morning registration (8.25-

8.45am). All assemblies are currently conducted on-line, with a view to returning to physical 

assemblies once covid / risk assessments allow. 

 
 

Academy Information 
 

As an Academy, Katharine Lady Berkeley’s School is incorporated as a private company limited by 
guarantee. 

 

The company name is Katharine Lady Berkeley’s School. 
 

The company is registered in England and Wales: Company Number 7696921 
 

The registered office is: 

 
Katharine Lady Berkeley’s School 

Wotton-under-Edge 
Gloucestershire 

GL12 8RB 
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Examination Results 
Examination results have not been published for the last two years due to them being awarded through 

the centre / teacher assessed grades process. Below you can find details of the 2019 grades, the last 
set of published results. The press release and photos for the 2021 results can be found on the KLB 

website or using this link 

 
2019 A level Results 

 
We celebrated another extremely successful year at A level. With almost a third of entries being graded 

at A* or A, students have enjoyed considerable success gaining many places on competitive courses at 

top universities. Others are excited about the opportunities which lie within a range of apprenticeships. 
Our sixth form is founded on the belief that a positive approach determines success so it’s lovely for our 

students to see their hard work, determination and resilience well rewarded. These students have also 
given a great deal back to the school and local community. 

 

2019 A level overall results 

 2019 2018 2017 

% entries resulting in grades A*/A 32 37 35 

% entries resulting in grades A*/A/B 65 67 66 

% entries resulting in grades A* to C 86 86 88 

% entries resulting in grades A*-E 99.4 100 100 

 

Subject Entries A* A B C D E U 

Art (Fine) 9 1 1 4 3 0 0 0 

Biology 35 3 10 8 9 4 0 1 

Business 11 1 0 3 5 0 2 0 

Chemistry 35 1 7 13 8 2 3 1 

Chinese 3 1 1 0 0 1 0 0 

Drama 7 0 1 5 1 0 0 0 

Economics 9 1 1 3 2 2 0 0 

English 27 1 7 14 5 0 0 0 

French 4 1 1 2 0 0 0 0 

Film Studies 9 0 4 4 1 0 0 0 

Geography 33 3 2 13 9 4 2 0 

Graphic Art 4 1 1 1 1 0 0 0 

History 20 0 4 5 6 3 2 0 

Japanese 7 1 0 2 3 1 0 0 

Mathematics 28 8 9 4 4 3 0 0 

Mathematics (Further) 6 3 1 1 1 0 0 0 

Music 1 0 0 1 0 0 0 0 

Physical Education 9 0 2 4 3 0 0 0 

Physics 23 4 3 7 2 3 4 0 

Photography 12 2 2 3 1 4 0 0 

Product Design 4 0 3 1 0 0 0 0 

Psychology 30 1 4 10 9 6 0 0 

Sociology 26 3 12 6 4 1 0 0 

Spanish 8 1 2 4 1 0 0 0 

https://klbschool.org.uk/gcse-and-a-level-results-2021/
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2019 GCSE Results 

 

We are thrilled with the fantastic GCSE results this year. 82% of students achieved grade 4 or higher in 
both English and Maths, KLB’s best results since the move to the new grading system 3 years ago. We 

are also particularly pleased with the 30% of all entries that were graded at grades 9-7 (equivalent to 
A*/A) and the 60% of students achieving grades 5 or above in English and Maths. We have been 

tremendously impressed with the commitment shown by our students to achieve the very best grades 

possible, and are extremely proud of each and every student and their achievements. 
 

 2019 2018 2017 

% entries resulting in grades 9-7 30 25 21 

% students achieving 9-4 in English and 
Maths 

82 72 78 

% students achieving 9-5 in English and 

Maths  
60 48 51 
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Child Protection and Safeguarding Policy 
 

Last update: October 2021 
 
Introduction 

1. Katharine Lady Berkeley’s School (the “School”) recognises the importance of creating an ethos 

within school that will help children to feel safe and confident and that they will be listened to. 

The School recognises that children who are abused or witness violence may find it difficult to 

develop a sense of self-worth. They may feel helplessness, humiliation and some sense of 

blame. The School may be the only stable, secure and predictable element in the lives of 

children at risk. When at school their behaviour may be challenging and defiant or they may be 

withdrawn. The School is committed to providing a safe environment for pupils where 

safeguarding and child protection are at the forefront. The School recognises its statutory 

responsibilities to safeguard and promote the welfare of children.  Safeguarding refers to the 

process of protecting children from maltreatment, preventing the impairment of children’s 

health or development, ensuring that children receive safe and effective care and enabling all 

children to achieve the best outcomes. 

2. Every complaint or suspicion of abuse from within or outside the School will be taken seriously 

and will be referred, where appropriate, by the Designated Safeguarding Lead to the Local 

Authority Designated Officer (LADO), children’s social care services and/or the police.  

3. This policy is provided to all members of staff and volunteers on induction, is available to parents 

on request and is published on the School website.  It applies wherever staff or volunteers are 

working with pupils even where this is outside the School.   

4. The School is committed to safeguarding and promoting the welfare of children and expects all 

staff and volunteers to share this commitment. The School will follow the procedures set out by 

Gloucestershire Safeguarding Children’s Partnership and guidance issued by the Department for 

Education. 

5. Parents are encouraged to raise any safeguarding concerns directly with the School. 

 

Board of Trustees 

6. The Board of Trustees has appointed a trustee, Simon Weston, to take leadership responsibility 

for safeguarding arrangements.  

7. The Board of Trustees will: 

 have regard to guidance published by the Department for Education, including: 

o Keeping Children Safe in Education 2021; 

o Sexual Violence and Sexual Harassment between Children in Schools and 

Colleges 2021 

o Sharing nudes and semi-nudes: advice for education setting working with 

children and young people 2020; 

o Prevent Duty; 

o Information Sharing 2018; and 

o Working Together to Safeguard Children 2018. 

where the School has charitable status, have regard to Charity Commission guidance on charity and 
trustee duties to safeguard children; 
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 follow the local practice guidance of the Gloucestershire Safeguarding Children’s 

Partnership; 

 establish clear policies on drugs, alcohol and substance misuse;  

 ensure that safeguarding training for staff, including online safety training, and 

safeguarding teaching for children, including online safety,  is integrated, aligned and 

considered as part of the whole School safeguarding approach and wider staff training 

and curriculum planning having regard to the Teachers’ Standards guidance;  

 establish robust health and safety and emergency evacuation procedures; 

 ensure that appropriate arrangements are in place to keep children safe where School 

facilities or premises are hired or rented out to organisations or individuals and, where 

services or activities are provided separately by another body, seek assurance that the 

body has appropriate safeguarding and child protection policies and procedures in 

place; and 

 ensure that safeguarding requirements are included in any transfer of control 

agreement (i.e. lease or hire agreement) as a condition of use and occupation of the 

premises, and that failure to comply with this would lead to termination of the 

agreement. 

 

Head teacher 

8. The Head teacher will take reasonable measures to: 

 protect each pupil from any form of abuse, whether from an adult or another pupil; 

 be alert to signs of abuse both in the School and from outside and deal appropriately 

with every suspicion or complaint of abuse; 

 support children who have been abused; 

 ensure that we practise safe recruitment in checking the suitability of staff and 

volunteers to work with children in accordance with the guidance in Keeping Children 

Safe in Education 2021 and the Education (Independent School Standards) (England) 

Regulations 2014 as amended; 

 ensure that we carry out all necessary checks on the suitability of people who serve as 

members and/or on the School's Board of Trustees; 

 ensure that all staff who work directly with children read at least part 1 of Keeping 

Children Safe in Education 2021 and that staff who do not work directly with children 

read at least the condensed part 1 Annex A of Keeping Children Safe in Education 2021 

and that all staff receive training to assist them to understand and discharge their role 

and responsibilities; 

 

 ensure that where the School ceases to use the services of any person because that 

person was considered unsuitable to work with children, a prompt and detailed report 

is made to the Disclosure and Barring Service (DBS) within one month; 

 ensure that staff follow and implement the Safeguarding and other policies adopted by 

the Board of Trustees; 

 ensure that staff implement appropriate filters and monitoring of online material; 

 appoint a designated teacher to promote the educational achievement and welfare of 

looked after children; 
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 check that appropriate child protection arrangements are in place when  pupils attend 

offsite activities; and 

 ensure that the School premises are fit for purpose and take all practicable steps to 

ensure that the premises are secure. Visitors must sign in on arrival and sign out on 

departure and are escorted whilst on School premises. 

 

Designated Safeguarding Lead 

9. The School has appointed a senior person with the necessary status and authority (Designated 

Safeguarding Lead) to be responsible for matters relating to child protection and welfare. 

This designated person at the School is Hannah Khan who can be contacted at 

hkhan@klbschool.org.uk.  Parents are welcome to approach the Designated Safeguarding Lead 

if they have any concerns about the welfare of any child in the school, whether these concerns 

relate to their own child or any other.  If preferred, parents may discuss concerns in private 

with the child's form teacher or the Head teacher who will notify the Designated Safeguarding 

Lead in accordance with these procedures. 

10. The main responsibilities of the Designated Safeguarding Lead are: 

 to be the first point of contact for parents, pupils, teaching and non-teaching staff and 

external agencies in all matters of child protection; 

 to co-ordinate the child protection procedures in the School; 

 to ensure that all staff undergo safeguarding training, including online safety training, 

at induction and to maintain an ongoing programme for staff and trustees (temporary 

staff and volunteers will be made aware of child protection procedures and the 

requirement to follow them).  To put in place safeguarding and online safety training 

updates at least annually; 

 to keep records of staff and trustee training on child protection procedures; 

 to monitor records of pupils in the School who are subject to child protection plans to 

ensure that these are maintained and updated; 

 to take part in child protection conferences or reviews;  

 to inform social services in writing when a child who is subject to a child protection plan 

moves to another school and to inform the new school of the child protection plan; and 

 

 to monitor the keeping, confidentiality and storage of records in relation to child 

protection. 

11. The Designated Safeguarding Lead for the School will: 

 advise and act upon all suspicion, belief and evidence of abuse reported to them; 

 keep the Head teacher informed of all actions unless the Head teacher is the subject of 

a complaint.  In this situation, the Designated Safeguarding Lead should consult with 

the Chair of the Board of Trustees, without notifying the Head teacher;  

 in conjunction with the Head teacher, carry out the Gloucestershire County Council 

Safeguarding Children audit each year, produce an action plan and annually report back 

to the Board of Trustees at the Community and Wellbeing Committee; 

 refer cases of suspected abuse or neglect to the relevant agencies;  

 liaise with external agencies; 
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 consider the guidance “NPCC – When to call the police” to understand when to call the 

police and what to expect when they do; and 

 keep parents informed of action to be taken under these procedures in relation to their 

child. 

12. If the Designated Safeguarding Lead is unavailable their duties will be carried out by two Deputy 

Designated Safeguarding Leads, who have received appropriate training.  The Deputy 

Designated Safeguarding Leads are Debbie Gardner (dgardner@klbschool.org.uk) and Lesley 

Ford (lford@klbschool.org.uk)  

13. The Designated Safeguarding Lead and the Deputy Designated Safeguarding Leads have 

undertaken child protection training and training in inter-agency working and will attend 

refresher training at two-yearly intervals.  As well as this formal training, their knowledge will 

be updated (for example, by bulletins) at least annually.  

Abuse 

14. Abuse is a form of maltreatment of a child.  Somebody may abuse or neglect a child by inflicting 

harm or failing to act to prevent harm.  Children may be abused by those who know them or 

by others.  Abuse can take place wholly online, or technology may be used to facilitate offline 

abuse. Children may be abused by an adult or adults, or by another child or children. Abuse 

can be: 

 physical abuse, for example shaking, beating or punching, scalding, drowning or 

suffocating, or otherwise causing physical harm to a child.  Physical harm may also be 

caused when a parent or carer fabricates the symptoms of, or deliberately induces, 

illness in a child; 

 emotional abuse (the persistent emotional maltreatment of a child such as to cause 

severe and adverse effects on the child’s emotional development), for example rejection 

and denial of affection, interactions that are beyond a child’s developmental capability, 

overprotection and limitation of exploration and learning.  It may also include seeing 

the ill treatment of another and/or causing children to feel frightened. Some level of 

emotional abuse is involved in all types of maltreatment of a child, although it may 

occur alone; 

 sexual abuse (forcing or enticing a child or young person to take part in sexual activities 

whether or not the child is aware of what is happening), for example sexual assault or 

encouraging a child to view pornographic material. Sexual abuse can take place online, 

and technology can be used to facilitate offline abuse. Sexual abuse is not solely 

perpetrated by adult males. The sexual abuse of children by other children is a specific 

safeguarding issue (also known as peer on peer or child on child abuse) in education 

and all staff should be aware of it and of the School’s policy and procedures for dealing 

with it; and 

 neglect (the persistent failure to meet a child’s basic physical and/or psychological 

needs, likely to result in the serious impairment of the child’s health or development), 

for example failure to provide appropriate care including food, clothing, shelter and/or 

medical attention. It may also include neglect of, or unresponsiveness to, a child’s basic 

emotional needs. 

15. Staff should be aware that abuse is rarely a standalone event that can be covered by one 

definition. 

16. Children may be abused by adults or other children.  Abuse will never be tolerated or passed 

off as banter or part of growing up.   

mailto:dgardner@klbschool.org.uk
mailto:lford@klbschool.org.uk
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17. Peer on peer abuse can happen both inside and outside of the School and online. No reports of 

peer on peer abuse does not mean it is not happening and therefore if staff have any concerns 

regarding peer on peer abuse they should speak to the Designated Safeguarding Lead or a 

Deputy Designated Safeguarding Lead.  

18. Peer on peer abuse may include: 

 bullying (including cyberbullying, prejudice-based and discriminatory bullying),  

 abuse in intimate personal relationships between peers;  

 physical abuse; 

 sexual violence and sexual harassment 

 causing someone to engage in sexual activity without consent, such as forcing someone 

to strip, touch themselves sexually or to engage in sexual activity with a third party; 

 consensual and non-consensual sharing of nude and semi-nude images and/or videos; 

 upskirting, which is now a criminal offence and typically involves taking a picture under 

a person’s clothing without them knowing, with the intention of viewing their genitals 

or buttocks to obtain sexual gratification, or cause the victim humiliation, distress or 

alarm; and 

 Initiation/hazing type violence and rituals   

19. Staff recognise that some types of abuse may be more prevalent for girls (such as sexual 

assaults) and others types for boys (such as physical violence).  Any abuse by pupils will be 

subject to disciplinary action under the School’s Behaviour and Discipline policy. 

20. Some children may be particularly vulnerable and have an increased risk of abuse.  We believe 

that all pupils have the right to be safeguarded from harm regardless of race, religion, ethnicity, 

age, gender, sexuality or disability.  The School will give special consideration to, amongst 

others, children who have special educational needs; are vulnerable to being bullied; are looked 

after or living in unsupportive home situations.   

21. All staff should be clear as to the School’s policy and procedures with regards to peer on peer 

abuse and the important role they have to play in preventing it and responding where they 

believe a child may be at risk from it. 

 
Signs of abuse 

22. Possible signs of abuse include (but are not limited to): 

 the pupil says that they have been abused or asks a question which gives rise to that 

inference; 

 there is no reasonable or consistent explanation for a pupil's injury; the injury is unusual 

in kind or location; there have been a number of injuries; there is a pattern to the 

injuries; 

 the pupil's behaviour stands out from the group as either being extreme model 

behaviour or extremely challenging behaviour; or there is a sudden change in the pupil's 

behaviour; 

 the pupil asks to drop subjects with a particular teacher and seems reluctant to discuss 

the reasons; 

 the pupil's development is delayed; 



Katharine Lady Berkeley’s School General Information 2021/22 
 
 

 18 

 the pupil is concerned about changing for PE; 

 the pupil is displaying sexual knowledge or behaviour beyond that expected for his/her 

age; 

  the pupil loses or gains weight; 

 the pupil appears neglected, e.g. dirty, hungry, inadequately clothed; or 

 the pupil is reluctant to go home. 

23. Staff are aware that behaviours linked to pupils who take drugs, abuse alcohol, truant or engage 

in consensual and non-consensual sharing or nude or semi-nude images and/or videos will put 

children in danger. If staff are ever unsure they should always speak to the designated 

safeguarding lead or a deputy.   

24. All staff should be aware of the range of risk factors which increase the likelihood or involvement 

in serious violence, such as being male, having been frequently absent or permanently excluded 

from School, having experience child maltreatment and having been involved in offending, such 

as theft or robbery. 

 

 
 

 
 

Children Missing from Education  

25. All children, regardless of their circumstances, are entitled to a full-time education which is 

suitable to their age, ability, aptitude and any special educational needs.  A child going missing 

from education is a potential indicator of abuse or neglect and such children are at risk of being 

victims of harm. Staff should follow the School’s procedures for dealing with children who go 

missing from education, particularly on repeat occasions, to help prevent the risk of their going 

missing in future.  

26. The School will endeavour to hold where possible more than one emergency contact number 

for each pupil. 

27. The School will notify the local authority of any pupil who fails to attend school regularly, or has 

been absent without the School’s permission for a continuous period of 10 school days.  The 

School will also notify the local authority when a pupil’s name is to be deleted from the 

admissions register.  

 

Preventing Radicalism 

28. The School has a duty to give due regard to the need to prevent people from being drawn into 

terrorism (Prevent Duty).  Staff will assess the risk of any pupils being vulnerable to 

radicalisation.  Radicalisation refers to the process by which a person comes to support terrorism 

and extremist ideologies associated with terrorist groups.  

29. If a member of staff has a concern about a pupil they should follow the safeguarding procedures 

set out in this policy, including making a referral to the Designated Safeguarding Lead.  The 

Designated Safeguarding Lead shall make a referral to the Channel programme or assist a 

member of staff in making a referral where a pupil is identified that may be at risk of being 

drawn into terrorism.  This provides support at an early stage for people who are vulnerable to 

being drawn into terrorism.  The School will co-operate with the police in undertaking the initial 

assessment. In circumstances where a pupil is being discussed, the Designated Safeguarding 

Lead will attend the panel meetings.  
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30. The School will seek to engage with pupils’ parents.   Staff will assist and advise parents who 

raise concerns and point them towards support mechanisms. 

31. The School will build pupil’s resilience to radicalisation by enabling them to challenge extremist 

views. Our curriculum promotes respect, tolerance and diversity. Children are encouraged to 

share their views and to understand that they are entitled to have their own different beliefs 

which should not be used to influence others. The School will filter websites and monitor usage 

of the internet to endeavour to protect pupils from terrorist and extremist material.  We will not 

permit speakers who may promote extremist views on our premises.  

32. Staff should recognise potential indicators of risk including: pupils distancing themselves from 

their cultural or religious heritage; making significant changes to their appearance; family 

and/or community tensions and events affecting their country of origin. Staff in making a 

judgement will ask questions such as: is the pupil know to have possessed extremist literature; 

does the pupil support extremist groups; is there evidence of extremist ideological, political or 

religious influence on the pupil? 

33. The School will ensure that the Designated Safeguarding Lead undertakes awareness training 

to comply with the Prevent duty.  The Designated Safeguarding Lead will provide advice and 

support to members of staff on protecting children from the risk of radicalisation. 

34. The Department for Education has a dedicated helpline (020 7340 7264) that staff and trustees 

may use to raise concerns relating to extremism. 

 

Honour based abuse 

35. Staff should be alert to any signs of ‘Honour-based’ abuse.  It is a crime or incident which has 

been committed to allegedly protect or defend the honour of the family and/or community. It 

occurs when perpetrators perceive that a relative has shamed the family and/or community by 

breaking their honour code. Females are predominantly the victims and the abuse is often 

committed with some degree of approval and/or collusion from family or community members. 

36. The School promotes mutual respect and tolerance of those with different faiths and beliefs. If 

a member of staff has a concern that a child may be at risk of honour-based abuse, they should 

report it promptly to the Designated Safeguarding Lead who will contact as appropriate external 

agencies.  

37. Female Genital Mutilation (FGM) is a form of honour-based abuse.  It comprises all procedures 

involving partial or total removal of the external female genitalia or other injury to the female 

genital organs. It is illegal in the UK and a form of child abuse.  Staff need to be alert to the 

possibility of a girl being at risk of FGM, or already having suffered FGM.  

38. There are a range of potential indicators that a girl may be at risk of FGM. Warning signs that 

FGM may be about to take place, or may have already taken place, include taking the girl out 

of the country for a prolonged period or talk of a ‘special procedure’ or celebration.  

39. Section 5B of the Female Genital Mutilation Act 2003 (as inserted by section 74 of the Serious 

Crime Act 2015), places a statutory duty upon teachers to report to the police, where they 

discover (either through disclosure by the victim or visual evidence) that FGM appears to have 

been carried out on a girl under 18.  Anyone failing to report such cases will face disciplinary 

sanctions. It will be rare for teachers to see visual evidence and they should not be examining 

pupils. Teachers must personally report to the police cases where they discover that an act of 

FGM appears to have been carried out. Teachers should still consider and discuss any such case 

with the Designated Safeguarding Lead. 
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40. The duty to report FGM to the police does not apply in relation to at risk or suspected cases or 

in cases where the woman is aged 18 or over.  Teachers should follow the safeguarding 

procedures set out in this policy in those circumstances. 

41. Forced marriage is a form of honour-based abuse.  Staff should be alert to any signs of forced 

marriage.  It is illegal and occurs where one or both people do not or, in cases of people with 

learning disabilities, cannot consent to the marriage and pressure is used. It is not the same as 

an arranged marriage. Children at risk of forced marriage might have their freedom 

unreasonably restricted or are being monitored by siblings.  

 

Sexual violence and sexual harassment between children 

42. Sexual violence and sexual harassment can occur between two children of any age and any 

sex. It can also occur through a group of children sexually assaulting or sexually harassing a 

single child or group of children. Sexual violence and sexual harassment are never acceptable 

and is not an inevitable part of growing up. The evidence shows that girls are more likely to be 

subject to sexual violence and sexual harassment than boys, and that boys are more likely to 

perpetrate such violence and harassment. The School will endeavour to do all that we can to 

foster healthy and respectful relationships between children including through Relationship and 

Sex Education and PSHE. 

43. Sexual harassment is unwanted conduct of a sexual nature and can occur online and offline.  It 

may include sexual comments, sexting, sexual jokes or physical behaviour such as deliberately 

brushing against someone or interfering with someone’s clothes (although this may be 

potentially criminal in nature), and displaying pictures, photos or drawings of a sexual nature. 

Staff may not become aware of child on child sexual violence or sexual harassment from a direct 

disclosure but may overhear a conversation or notice a change in a child’s behaviour.  

44. Sexual violence is a crime and covers sexual offences under the Sexual Offences Act 2003 

including rape, assault by penetration or sexual assault.  The age of consent for sexual 

intercourse is 16 years old.  A child under the age of 13 years old can never consent to any 

sexual activity.  The School will refer alleged crimes of sexual violence to the police.   

45. If the Designated Safeguarding Lead considers that a child is at risk of harm, is in immediate 

danger, or has been harmed, a referral should be made to children’s social care and the police 

where appropriate if a criminal offence may have been committed.  

46. If there has been a report of sexual violence, the Designated Safeguarding Lead should make 

an immediate risk and needs assessment.  The School will consider appropriate action to take 

to support the victim and in relation to the alleged perpetrator.  The ages of the children will 

be critical factors to consider.  Sexual behaviour between children may be particularly harmful 

if one of the children is much older (more than two years difference in age).  Where there has 

been a report of sexual harassment, the need for a risk assessment will be considered on a 

case by case basis. The victim will never be given the impression that they are creating a 

problem by reporting sexual violence or sexual harassment or be made to feel ashamed for 

making a report. 

47. For all cases of sexual violence and sexual harassment, the ongoing proximity of the victim and 

alleged perpetrator will be considered immediately.  For reports of rape and assault by 

penetration, the alleged perpetrator will be removed from any classes shared with the victim 

whilst the School investigates the matter and liaises with other agencies.  The School will also 

consider how best to keep the victim and alleged perpetrator apart on School premises and on 

transport to and from School. 
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48. There are four likely scenarios for the School to consider when managing reports of sexual 

violence and/or sexual harassment, but all should be underpinned by the principle that the 

School takes a zero tolerance approach to sexual violence and sexual harassment: 

 Manage internally: for example, where an incident of sexual harassment is a one-off; 

 Early help: providing support as soon as a problem emerges, at any point in a child’s 

life (i.e. addressing non-violent harmful sexual behaviour and preventing the escalation 

of sexual violence); 

 Referral to children’s social care: where a child has been harmed, is at risk of harm, or 

is in immediate danger. At the point of referral the child’s parents or carers will be 

notified unless there is a compelling reason not to; or 

 Report to the police (generally in parallel with a referral to children’s social care): where 

there has been a report of rape, assault by penetration or sexual assault, even if the 

alleged perpetrator is under 10 years old.  

49. The School will consider a range of other options in dealing with incidents of sexual harassment 

or sexual violence depending on the seriousness and the circumstances of each case.  These 

may include pastoral support and referrals to Child and Adolescent Mental Health Services 

(CAMHS).  An alleged perpetrator may be suffering from abuse as well as potentially posing a 

risk of harm to other children.  The School will take advice from children’s social care.  The 

School will also where appropriate apply its Behaviour and Discipline policy and Exclusions 

policy. All decisions and actions should be regularly reviewed and policies updated to reflect 

lessons learnt.  

50. If a report of child on child sexual assault or sexual harassment is determined to be 

unsubstantiated, unfounded, false or malicious, the Designated Safeguarding Lead will consider 

whether the child and/or the person who made the allegation is in need of help or may have 

been abused by someone else. A referral to children’s social care may be appropriate. The Head 

teacher will consider whether to take disciplinary action in accordance with the School's 

Behaviour and Discipline policy.   

 
Child sexual exploitation, child criminal exploitation and County lines 

51. Both child sexual exploitation and child criminal exploitation are a form of abuse that occur 

where an individual or group takes advantage of an imbalance of power to coerce, manipulate 

or deceive a child or young person under the age of 18 into taking part in sexual or criminal 

activity in exchange for something the victim needs or wants, and/or for the financial advantage 

or increased status of the perpetrator or facilitator and/or through violence or the threat of 

violence.  

52. Child sexual exploitation is a form of child sexual abuse and can involve violent, humiliating and 

degrading sexual assaults. In some cases, young people are persuaded or forced into 

exchanging sexual activity for money, drugs, gifts, affection or status. Consent cannot be given, 

even where a child may believe they are voluntarily engaging in sexual activity with the person 

who is exploiting them. Child sexual exploitation does not always involve physical contact and 

can happen online. Child sexual exploitation can occur over time or be a one-off occurrence, 

and may happen without the child’s immediate knowledge (for example through others sharing 

videos or images of them on social media). It can affect any child, including 16 and 17 year 

olds who can legally consent to have sex and who may believe they are in a genuine romantic 

relationship.  

53. A significant number of children who are victims of sexual exploitation go missing from home, 

care and education at some point. Staff should consider whether some of the following signs 
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may be indicators of sexual exploitation and refer suspected cases and complaints of sexual 

exploitation to the Designated Safeguarding Lead, keeping in mind that this list in non-

exhaustive: 

 Children who appear with unexplained gifts or new possessions; 

 Children who have older boyfriends or girlfriends; 

 Children who suffer from sexually transmitted infections or become pregnant; and 

 Children who regularly miss school or education or do not take part in education. 

54. Child criminal exploitation is a geographically widespread form of harm that is a typical feature 

of county lines criminal activity (drug networks or gangs groom and exploit children to carry 

drugs and money from urban areas to suburban and rural areas, market and seaside towns), 

working in cannabis factories, shoplifting or pickpocketing. Perpetrators can trap victims by 

threatening the victim (and their family) with violence, entrapping and coercing them into debt. 

Staff should consider whether some of the following signs may be indicators of child criminal 

exploitation and refer suspected cases and complaints of criminal exploitation to the Designated 

Safeguarding Lead, keeping in mind that this list in non-exhaustive: 

 Children who appear with unexplained gifts or new possessions; 

 Children who associate with other young people involved in exploitation; 

 Children who misuse drugs and alcohol;  

 Children who go missing for periods of time or regularly come home late; and 

 Children who regularly miss school or education or do not take part in education. 

55. Staff should be aware that the experience of girls who are criminally exploited can be very 

different to that of boys. The indicators may not be the same, however girls are at risk of 

criminal exploitation too. Both boys and girls being criminally exploited may be at a higher risk 

of sexual exploitation. 

56. Staff should be aware that county lines exploitation: can be perpetrated by individuals or 

groups, males or females, and young people or adults; and is typified by some form of power 

imbalance in favour of those perpetrating the exploitation. Staff should make referrals to the 

Designated Safeguarding Lead where appropriate who may refer cases to the National Referral 

Mechanism. 

 
Online safety 

57. It is essential that children are safeguarded from potentially harmful and inappropriate online 

material. Online safety will be taught to children and will be considered when planning the 

curriculum. The issues classified within online safety can be categorised as follows: 

 content: being exposed to illegal, inappropriate or harmful content (pornography, fake 

news, racism, misogyny, self-harm, suicide, anti-Semitism, radicalisation and 

extremism); 

 contact: being subjected to harmful online interaction with other users (peer to peer 

pressure, commercial advertising and adults posing as children or young adults with 

the intention to groom or exploit them for sexual, criminal, financial or other purposes); 

 conduct: personal online behaviour that increases the likelihood, or causes, harm 

(making, sending and receiving explicit images and online bullying); and 
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 commerce: risks such as online gambling, inappropriate advertising, phishing and/or 

financial scams. If pupils, students, or staff are at risk, the Designated Safeguarding 

Lead where appropriate may refer cases to the Anti-Phishing Working Group. 

58. Mobile phones give many children unlimited and unrestricted access to the internet. All children 

must adhere to the School’s Acceptable Use of IT Policy.  

59. Appropriate filters and monitoring systems should be put in place to limit children’s exposure to 

risks from the School’s IT system, taking into account the age range of the children, the number 

of children, how often they access the IT system and the proportionality of costs and risks. The 

appropriateness of the School’s filters and monitoring systems will be informed by the risk 

assessment required by the Prevent Duty. In addition, the School should have in place 

appropriate levels of security protection procedures to safeguard the systems, staff and 

children, which will be reviewed periodically to keep up to date with evolving cyber-crime 

technologies. 

 

Duty of staff, trustees and volunteers 

60. Children are more likely to report concerns to a trusted adult at the School. Children will be 

made aware that they may report concerns to a member of staff at any time.   

61. Every member of staff and trustee of the School as well as every volunteer who assists the 

School is under a general legal duty: 

 to protect children from abuse; 

 to be aware of the School's safeguarding procedures and to follow them; 

 to keep a sufficient record of any significant complaint, conversation or event but not 

to investigate the matter; and 

 to report any matters of concern to the Designated Safeguarding Lead. 

62. The Designated Safeguarding Lead will consult the LADO where appropriate on how to proceed. 

If the Designated Safeguarding Lead and two Deputy Designated Safeguarding Leads are 

exceptionally unavailable and a child is at risk of harm, a member of staff must refer them to 

children’s social care and/or the police immediately.   

63. All staff are required to report to the Head teacher, or the Chair of Trustees, if it relates to the 

Head teacher, any concern or allegations about school practices or the behaviour of colleagues 

which are likely to put pupils at risk of abuse or other serious harm.  All concerns will be taken 

seriously.  There will be no retribution or disciplinary action taken against a member of staff for 

making such a report provided that it is done in good faith.   

64. Pupils are taught to understand and manage risk through the School’s curriculum and all aspects 

of school life.  Pupils are reminded regularly about e-safety and must comply with our 

Acceptable Use of ICT policy and Anti-Bullying policy.  Pupils are encouraged to speak to a 

member of staff in confidence about any concerns. 

65. The School has a policy for administering medicines.  The School must ensure that there is a 

first aid box accessible at all times with appropriate content for children.  The School must keep 

a written record or accidents and injuries and must inform parents on the same day or as soon 

as possible of any treatment given.     

66. The School’s complaints procedure will be followed where a pupil or parent raises a concern 

about poor practice that initially does not reach the threshold for child protection action.   

 

Procedures 
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67. A member of staff suspecting or hearing a complaint of abuse: 

 must listen carefully to the child and keep an open mind; 

 must not ask leading questions, that is, a question which suggests its own answer; 

 must reassure the child that the allegation or complaint will be taken seriously, but not 

give a guarantee of absolute confidentiality.  The member of staff should explain that 

they need to pass the information to the Designated Safeguarding Lead who will ensure 

that the correct action is taken;  

 must keep a sufficient written record of the conversation.  The record should include 

the date, time and place of the conversation and the essence of what was said and 

done by whom and in whose presence;  

 must ensure that the child’s wishes and feelings are taken into account when 

determining the action to take and services to provide; and 

 must reassure the child that they are being taken seriously and that they will be 

supported and kept safe. The victim must never be given the impression that they are 

creating a problem by reporting abuse, sexual violence or sexual harassment and should 

never be made to feel ashamed for making a report.   

68. All evidence, (for example, scribbled notes, mobile phones containing text messages, clothing, 

and computers), must be preserved. 

69. All suspicion or complaints of abuse must be reported immediately to the Designated 

Safeguarding Lead or if the complaint involves a member of staff to the Head teacher.  Details 

of procedures for reporting allegations against members of staff are set out separately below. 

70. The action to be taken by the Designated Safeguarding Lead will take into account: 

 the local practice guidance of the Gloucestershire Safeguarding Children Partnership; 

 the nature and seriousness of the suspicion or complaint.  Where a pupil is suffering or 

is likely to suffer from harm, referral to social care and if appropriate the police for a 

criminal offence must be made immediately; 

 the wishes of the pupil who has complained, provided that the pupil is of sufficient 

understanding and maturity.  However, there may be times when the situation is so 

serious that decisions may need to be taken, after appropriate consultation, that 

override a pupil's wishes; and 

 the wishes of the complainant's parents, provided they have no interest which is in 

conflict with the pupil's best interests.  It may be necessary, after appropriate 

consultation, to override parental wishes in some circumstances.  If the Designated 

Safeguarding Lead is concerned that disclosing information to parents would put a child 

at risk, they will take further advice from the relevant professionals before making a 

decision to disclose any information. 

71. Whether or not the School decides to refer a particular complaint to social services or the police, 

the parents and pupil will be informed in writing of their right to make their own complaint or 

referral to social services or the police and will be provided with contact names, addresses and 

telephone numbers, as appropriate.   

72. If an allegation of abuse is made against a pupil, our Behaviour and Discipline policy will apply 

and a pupil may be excluded from School.  Staff will take all appropriate action to ensure the 

safety and welfare of all pupils involved including the pupil accused of abuse.  The School will 

put in place support, for example, counselling where appropriate.  If it is necessary for a pupil 
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to be interviewed by the police in relation to allegations of abuse, the School will ensure that 

parents are informed as soon as possible and that the pupil is supported during the interview 

by an appropriate adult.   

73. A member of staff who suspects that a pupil is suffering abuse from outside the School should 

seek information from the child with tact and sympathy using open questions.  A sufficient 

record should be made of the conversation on the report form which should be referred to the 

Designated Safeguarding Lead immediately. 

74. Parents will normally be kept informed as appropriate of any action to be taken under these 

procedures.  However, there may be circumstances when the Designated Safeguarding Lead 

will need to consult social care and/or the police before discussing details with parents. 

 

Staff Behaviour Policy 

75. All staff working at the School play an important part in keeping children safe.  The School 

wants to promote a safe working environment for everyone on the school site.  In order to keep 

themselves safe from possible allegations, staff must follow this advice: 

 Always set a good example by conducting yourself appropriately. 

 Always maintain appropriate standards of conversation with pupils, this includes language 

used in emails which should always remain professional. 

 Always use school equipment for schoolwork and personal equipment for personal use. 

 Always report any inappropriate behaviour from a pupil to the Designated Safeguarding 

Lead. 

 Always be aware that contact made outside of the School grounds with a pupil may be 

considered inappropriate and could lead to your interaction being misinterpreted. 

 Never give personal information to any pupil – for example your address, telephone or 

mobile phone number or email address. 

 Never accept personal information from a pupil – for example their mobile phone number 

or email address. 

 Never instigate or respond to physical contact with pupils unless it is appropriate to your 

role.  If this occurs, then report it immediately to the Designated Safeguarding Lead. 

 Never accept physical or verbal abuse from a pupil.  Do not respond yourself but report it 

immediately to the Designated Safeguarding Lead. 

 Never put yourself at risk working individually with pupils.  Whenever possible, ensure that 

another adult knows where you are and be visible and/or audible (for example, open the 

door). 

76. Staff working with children must be aware of the risk of abuse by adults or other young people.  

If you have concerns about a child’s safety: 

 Immediately inform the Designated Safeguarding Lead;   

 If it concerns a member of staff or volunteer then report it to the Head teacher or if it 

relates to the Head teacher to the Chair of Trustees; and 

77. Staff must follow the School’s policies on Physical Contact with Students and Confiscation and 

Searching when dealing with incidents. 
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78. Staff should understand that, under the Sexual Offences Act 2003, it is an offence for a person 

over the age of 18 to have a sexual relationship with a person under the age of 18, where that 

person is in a position of trust, even if the relationship is consensual.  This means that any 

sexual activity between staff and a pupil under 18 may be a criminal offence, even if that pupil 

is over the age of consent.   

 

Allegations against / concerns raised in relation to staff (including supply teachers, 

volunteers and contractors) 

79. The School has procedures for dealing with allegations against staff (including supply staff and 

volunteers who work with children) that aim to strike a balance between the need to protect 

children from abuse and the need to protect staff and volunteers from unfounded allegations.  

Some allegations might indicate that a person would pose a risk of harm if they continue to 

work in their present position, or in any capacity with children in the School (allegations that 

may meet the harms threshold): 

 behaving in a way that has harmed a child, or may have harmed a child; 

 possibly committing a criminal offence against or related to a child; 

 behaving towards a child in a way that indicates he or she may pose a risk of harm if he or 

she worked regularly or closely with children; and/or 

 behaving or may have behaved in a way that indicates they may not be suitable to work 

with children (including behaviour outside of School). 

80. Allegations against a teacher who is no longer teaching should be referred to the Police. 

Historical (non-recent) allegations of abuse should be referred to the Police and also the LADO. 

81. Where an allegation or complaint is made against any member of staff or a volunteer, the 

matter should be reported immediately to the Head teacher or in his absence the Chair of the 

Trustees.  The Head teacher will liaise with the Designated Safeguarding Lead and all allegations 

that appear to meet the criteria will be discussed with the LADO (within one working day) before 

further action is taken.  Before contacting the LADO, the School will conduct basic enquiries in 

line with local procedures to establish the facts to help determine whether there is any 

foundation to the allegation, being careful not to jeopardise any future police investigation. Any 

doubts or concerns over apparently borderline cases will be discussed informally with the LADO, 

initially on a "no names" basis. 

82. Where an allegation is made against the Head teacher, the person receiving the allegation 

should immediately inform the Chair of the Trustees, or in his absence the Vice Chair, without 

first notifying the Head teacher.  If an allegation is made against the Chair of the Trustees, the 

allegation should be reported to the Head teacher.  Any such allegations will be discussed with 

the LADO (within one working day) before further action is taken. 

83. Where an allegation is made against a supply teacher the matter should be reported 

immediately to the Head teacher or in their absence the Chair of the Trustees. The Head teacher 

will liaise with the Designated Safeguarding Lead and all allegations that appear to meet the 

criteria will be discussed with the LADO (within one working day). The School will fully involve 

the relevant agency and take the lead on any investigation and the supply teacher should be 

advised to contact their trade union representative if they have one, or a colleague for support. 

In no circumstances should the School decide to cease to use a supply teacher due to 

safeguarding concerns, without finding out the facts and liaising with the LADO to determine a 

suitable outcome. 

84. The Head teacher will inform the accused person of the allegation as soon as possible after the 

LADO has been consulted.  The parents of the child involved will be informed of the allegation 
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as soon as possible if they do not already know of it.  Where the LADO advises that a strategy 

discussion is needed, or the police or the local authority's social care services need to be 

involved, the Head teacher should not inform the accused or the parents until these agencies 

have been consulted and it has been agreed what information can be disclosed.  The parents 

should be kept informed of the progress of the case, including the outcome of any disciplinary 

process in confidence. Parents should also be made aware of the requirement to maintain 

confidentiality about any allegations made against teachers whilst investigations are ongoing. 

85. A school has a duty of care towards its staff and as such, it must ensure that effective support 

is provided for anyone facing an allegation.  A member of staff should be informed of allegations 

as soon as possible and given an explanation of the likely course of action, unless there are 

objections from external agencies.  The member of staff should be advised to contact their 

trade union representative, if they have one, or a colleague for support. They should also be 

given access to welfare counselling or medical advice where this is provided by the School. A 

representative will be appointed to keep the member of staff informed of the progress of the 

case and will consider whether other support should be made available. 

86. Where an investigation by the police or the local authority children's social care services is 

unnecessary, the LADO will discuss the steps to be taken with the Head teacher (or the Chair 

of the Trustees).  The appropriate action will depend on the nature and circumstances of the 

allegation and will range from taking no further action to summary dismissal or a decision not 

to use the person's services in the future.  

87. It may be necessary to undertake a further investigation to determine the appropriate action.  

If so, the LADO will discuss with the Head teacher or Chair of the Trustees, how and by whom 

the investigation will be undertaken.  The appropriate person will usually be a senior member 

of staff but in some instances it may be appropriate to appoint an independent investigator. 

88. Suspension must not be an automatic response to an allegation and should only be considered 

in a case where: 

 there is cause to suspect a child or other children at the School is or are at risk of harm; 

or 

 the allegation is so serious that it might be grounds for dismissal.   

89. The professional reputational damage that can arise from suspension where an allegation is 

later found to be unsubstantiated, unfounded or malicious must be considered.  It may be that 

the result that would be achieved by suspension could be obtained by alternative arrangements, 

for example, redeployment.  If there is no reasonable alternative to suspension and suspension 

is deemed appropriate, the reasons and justification for this will be recorded and the member 

of staff notified of the reasons.   

90. The School will consult with the LADO following the conclusion of any social care services 

investigation or criminal investigation or prosecution as to whether any further action, including 

disciplinary action, is appropriate and if so, how to proceed.  The options will depend on the 

circumstances of the case, including the result of the investigation or trial and the standards of 

proof applicable. 

91. If it is decided that the person who has been suspended should return to work, the School 

should consider how to facilitate this, for example, a phased return may be appropriate and the 

provision of a mentor to provide assistance in the short term.  The School will also consider 

how to manage any contact with the child who made the allegation.  

92. If the School ceases to use the services of a member of staff because they are unsuitable to 

work with children, a settlement agreement will not be used.  There will be a prompt and 

detailed report to the Disclosure & Barring Services as soon as possible if it is thought that the 



Katharine Lady Berkeley’s School General Information 2021/22 
 
 

 28 

member of staff or volunteer has engaged in conduct that has harmed or is likely to harm a 

child; or has committed a relevant offence; or if a person has been removed from working in 

regulated activity or would have been if they had not left.  For teachers, a report must also be 

made to the Teaching Regulation Agency.  Any such incidents will be followed by a review of 

the safeguarding procedures within the School, with a report being presented to the Board of 

Trustees without delay. 

93. If a member of staff or volunteer tenders their resignation any child protection allegations will 

still be followed up by the School.  Resignation will not prevent a prompt and detailed report 

being made to the Disclosure & Barring Services, and for teachers, the Teachers’ Regulation 

Agency, in appropriate circumstances. 

94. All allegations must be dealt with as a priority so as to avoid any delay.  Where it is clear 

immediately that the allegation is unfounded or malicious, the School will aim to resolve the 

matter within 1 week.  It is expected that most cases of allegations of abuse against staff will 

be resolved within 1 month with exceptional cases being completed within 12 months.  If the 

nature of the allegation does not require formal disciplinary action, the Head teacher will 

endeavour to institute appropriate action within 3 working days.  If a disciplinary hearing is 

required and can be held without further investigation, we will aim to hold it within 15 working 

days. 

95. Where there is a lack of appropriate resource within the School, or the nature or complexity of 

the allegation requires it, the allegation will require an independent investigator.  

96. Where an allegation by a pupil is shown to have been deliberately invented or malicious, the 

Head teacher will consider whether to take disciplinary action in accordance with the School's 

Behaviour and Discipline policy.  Whether or not the person making the allegation is a pupil or 

a parent or other member of the public, the school reserves the right to contact the police to 

determine whether any action might be appropriate.   

97. Allegations that are unfounded (there was no evidence) not substantiated (there was 

insufficient evidence to prove or disprove), are false (sufficient evidence to disprove) or 

malicious (there was a deliberate act to deceive) will not be referred to in employer references.  

Substantiated allegations where there was sufficient evidence to prove the allegation must be 

referred to in employer references. 

98. Details of an allegation will be recorded on the employee's file and retained at least until the 

employee reaches the normal retirement age or for a period of 10 years from the date of the 

allegation, if this is longer, unless the allegation was found to have been malicious, in which 

case it will be removed from the employee's records. The record should include a clear and 

comprehensive summary of the concern, details of how the concerns was followed up and 

resolved, and a note of any action take, decisions reached and the outcome. 

99. In the case of an allegation against a member of teaching staff at the School, consideration will 

be made as to whether to refer the matter to the Teaching Regulation Authority. In addition, 

the School will make a referral to the Disclosure and Barring Service where it is considered that 

an individual has engaged in conduct that harmed (or is likely to harm) a child, or if a person 

otherwise poses a risk of harm to a child. 

100. Some concerns will not meet the harm threshold but behaviour may be inconsistent with the 

staff code of conduct (low level conduct), such as: 

 being over friendly with children; 

 having favourites; 

 taking photographs of children on their mobile phone; 
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 engaging with a child on a one-to-one basis in a secluded area or behind a closed door; or 

 using inappropriate sexualised, intimidating or offensive language. 

101. The School will create a culture of openness, trust and transparency in which the School’s values 

and expected behaviour are constantly lived, monitored and reinforced by all staff. Therefore, 

concerns of low level conduct should be shared with the Designated Safeguarding Lead or the 

Head teacher if the low level concern is in respect of the Designated Safeguarding Lead, or the 

Chair of Trustees if the low level concern is in respect of the Head teacher. Staff should self-

refer where they have found themselves, for example, in a situation which could be 

misinterpreted, might appear compromising to other, and/or on reflection they believe they 

behaved in such a way that they consider falls below the expected professional standards. 

102. All low level concerns will be recorded in writing, including details of the concern, the context 

in which the concern arose, and action taken. Records will be reviewed to identify any patterns 

of concerning, problematic or inappropriate behaviour. Any such records shall be retained until 

the individual leaves their employment at the School. 

103. Low level concerns will not be included in references unless they relate to issues which would 

normally be included in a reference.   

 

Early Help 

104. Early help means providing support as soon as a problem emerges at any point in a child’s life.  

Staff should identify emerging problems, liaise with the Designated Safeguarding Lead, share 

information with other professionals to support early identification and in some cases undertake 

an early help assessment. Set out at Annex 1 are details of some of the early help offers 

provided by the School. 

105. If early help is appropriate, the case should be kept under constant review and consideration 

given to a referral to children’s social care if the child’s situation does not appear to be 

improving. 

106. All staff should be particularly alert to the potential need for early help for a child who: 

 is disabled and has specific additional needs 

 has special educational needs (whether or not they have a statutory education, health and 

care plan) 

 is a young carer 

 is showing signs of being drawn in to anti-social or criminal behaviour, including gang 

involvement and association with organised crime groups 

 is frequently missing/goes missing from care or from home 

 is misusing drugs or alcohol themselves 

 is at risk of modern slavery, trafficking, or exploitation 

 is in a family circumstance presenting challenges for the child, such as substance abuse, 

adult mental health problems or domestic abuse 

 has returned home to their family from care 

 is showing early signs of abuse and/or neglect 

 is at risk of being radicalised or exploited 

 is experiencing, or is at risk of experiencing family ostracism 
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 is a privately fostered child. 

107. Children’s social care assessments should consider where children are being harmed in contexts 

outside the home, so the School must provide as much information as possible as part of any 

referral to local authority children’s social care. 

 

Safe recruitment practices  

108. At our School we endeavour to recruit staff with suitable qualifications and personal attributes 

for the vacancies available.  The following system is followed when recruiting staff in order to 

safeguard children in our care. 

109. An advertisement is placed in The Times Educational Supplement, E Teach and/or local press 

giving a brief description of the post available and deadline dates.  The person specification will 

set out details of qualifications, experience and any other requirements needed to perform the 

role in relation to working with children.  The job description clearly states the main duties and 

responsibilities of the post and the individual's responsibility for promoting and safeguarding 

the welfare of children. 

110. The job application form requires the following: 

 applicants to provide their full identifying details including current and former names, date 

of birth, current address and National Insurance number;  

 a statement of any academic and/or vocational qualifications the applicant has obtained 

that are relevant to the position for which they are applying with details of the awarding 

body and date of award;  

 a full history in chronological order since leaving secondary education, with start and end 

dates, explanations for periods not in employment, education or training and reasons for 

leaving employment;  

 a declaration of any family or close relationship to existing employees or employers 

(including trustees); 

 details of referees including one referee who is the applicant's current or most recent 

employer.  If an applicant has worked with children in the past a reference from that 

employer should be included; 

 a statement concerning whether the person is medically, physically and mentally fit to carry 

out the duties of the position for which they are is applying; and 

 a statement concerning whether the person has any convictions, cautions or bind-overs. 

111. The job application form will include a copy of the school's Safeguarding policy. 

112. Two members of staff will carry out a shortlisting exercise. Shortlisted candidates will be asked 

to sign a declaration confirming the information they have provided is true. Where there is an 

electronic signature, the shortlisted candidate will be asked to physically sign a hard copy of the 

application at point of interview. 

113. All applications will be scrutinised to ensure that they are properly completed and that the 

information provided is consistent and does not contain any discrepancies. The interview 

request will include the interview programme and require the applicant to bring with them 

original copies of their qualification certificates, passport, driving licence, birth certificate and 

utility bill showing the applicants current name and address.   

114. Interviews will usually be conducted by two or more of the following people as required: Head 

teacher, Deputy Head teacher, Assistant Headteacher, Business Manager, Head of Catering, 
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Head of Department or a member of the Board of Trustees.  At least one of the interview panel 

will be a member of staff who has been trained in safer recruitment.  

115. An offer of appointment to the successful candidate will be conditional upon the receipt of at 

least two satisfactory references, verification of the candidate's identity, verification of 

qualifications and satisfactory completion of the probationary period.  

116. The School follows the Department for Education’s recommendations for the safer recruitment 

of staff who work with children. All members of the teaching and non-teaching staff at the 

school including part-time staff, temporary and supply staff, and visiting staff are subject to 

statutory child protection checks before starting work. All members, trustees, members of a 

local governing body, volunteer helpers, contractors working regularly during term-time, such 

as contract catering staff are also vetted.  A supervised volunteer who regularly teaches children 

is not in regulated activity.  An enhanced DBS certificate which includes a barred list check will 

be required for a member of staff who engages in regulated activity.  For trustees and others 

not engaged in regulated activity, an enhanced DBS certificate without the barred list check 

should be conducted.   

117. The School will keep a single central record for staff, volunteers, members, trustees on whether 

the following checks have been carried out: 

 an identity check; 

 a barred list check; 

 an enhanced DBS certificate; 

 a prohibition from teaching check; 

 a section 128 check for management positions as an employee or trustee; 

 checks on people who have lived or worked outside the UK; 

 a check on professional qualifications; and 

 a check to establish the person’s right to work in the UK. 

 

Confidentiality and information sharing 

118. The School will keep all child protection records confidential, allowing disclosure only to those 

who need the information in order to identify and tackle all forms of abuse and safeguard and 

promote the welfare of children, including their educational outcomes.  The School will co-

operate with police and social services to ensure that all relevant information is shared for the 

purposes of child protection investigations in accordance with the requirements of Working 

Together to Safeguard Children 2018 and Information Sharing 2018.  

119. Where the School needs to share special category personal data, the Data Protection Act 2018 

contains “safeguarding of children” as a processing condition that allows the sharing of 

information.  The School will endeavour to gain consent to share information but information 

may be shared without consent if it is not possible to gain consent, it can not be reasonably 

expected that the School gains consent or if to gain consent would place a child at risk.   

120. Where allegations have been made against staff, the School will consult with the LADO and, 

where appropriate, the police and social services to agree the information that should be 

disclosed and to whom.  The School will make every effort while allegations are investigated to 

maintain confidentiality and guard against unwanted publicity. 

121. The Head teacher should take advice from the LADO, police and children’s social care services 

to agree:  
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 who needs to know and, importantly, exactly what information can be shared; 

 how to manage speculation, leaks and gossip; 

 what, if any, information can be reasonably given to the wider community to reduce 

speculation; and 

 how to manage press interest if, and when, it should arise. 

 

Monitoring 

122. Any child protection incidents at the School will be followed by a review of the safeguarding 

procedures within the School and a prompt report to the Board of Trustees.  Where an incident 

involves a member of staff, the LADO will assist in this review to determine whether any 

improvements can be made to the School's procedures. 

123. If any concerns are raised by the LADO or Ofsted about safeguarding issues, the following 

actions should be taken:  

 The Designated Safeguarding Lead must carry out an investigation as a priority and 

comply with any deadlines given; 

 The Chair of the Trustees must report to the LADO or Ofsted on the findings of the 

investigation and set out any action to be taken; and 

 The School must endeavour to comply as soon as possible with any recommendations 

from the LADO or Ofsted. 

124. The Designated Safeguarding Lead will monitor the operation of this policy and its procedures 

and will make an annual report to the Board of Trustees. 

125. The Board of Trustees will undertake an annual review of this policy.  It will ensure that any 

weaknesses in regard to child protection arrangements are remedied without delay. 

 
Contact numbers 

The following telephone numbers may be useful: 

ChildLine is a free confidential helpline for children: 0800 1111 www.childline.org.uk 
The NSPCC: 0808 800 5000  www.nspcc.org.uk/kidszone 

Ofsted's Whistleblower Hotline: 0300 123 3155. 
The Samaritans:  08457 909090 

Multi-Agency Safeguarding Hub (MASH): 01452 426565 childrenshelpdesk@gloucestershire.gov.uk 

Operation Encompass: 01452 328953 halah.shamsel-din@gloucestershire.gov.uk  
 

Data protection  
The content of this form will contain personal information which is subject to the provisions of the Data 

Protection Act 2018.  Pupils, and in certain circumstances their parents, have the right to request access 
to personal information about them held by the School, including the content of this form, although 

exemptions may apply depending on the circumstances.  Legal advice should be sought before any 

information of this nature is disclosed to pupils or parents. 
The School will keep this record confidential, allowing disclosure only to those who need the information 

in order to safeguard and promote the welfare of children.  For example, where, it is deemed necessary 
we may share this information with the social services or the police for the purpose of child protection 

investigations. 

Annex 1 
KLB offer of early help  

The School’s offer of early help addresses the early identification of risk and the prevention of harm to 
students. Outlined below are some of the strategies, systems and procedures the School has in place 

to safeguard students around some specific aspects of safeguarding:  

http://www.childline.org.uk/
http://www.nspcc.org.uk/kidszone
mailto:childrenshelpdesk@gloucestershire.gov.uk
mailto:halah.shamsel-din@gloucestershire.gov.uk
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 Drugs screening and liaison with the Gloucestershire Drugs Agency staff  

 Talks to Y9-13 from a drugs education therapist  

 Talks to Y9-13 and parents delivered by a specialist  

 Referring students to specialist support for bereavement provided by a member of staff 

who is Winston’s Wish trained  

 Support from a mental health nurse who work in school  

 Full time parent support adviser  

 Liaison with local GPs to support referrals to CYPS  

 Full time Education Welfare Officer  

 Liaison with family support services  

 Liaison with police where welfare enquiries are required  

 Police mentoring support for those presenting anti-social or criminal behaviour  

 Use of the Gloucestershire CSE screening tool  

 Support from the School’s Parents’ Support Adviser who offers individual support and 

runs parenting courses  

 School internal agency and multi-agency meetings  

 PSHE lessons covering mental health and substance abuse delivered by specialists who 

offer follow up support as needed  

 Distribution of Glos. suicide prevention stickers  

 Sixth Form buddy (TIC) support  

 Feedback from the School Council Wellbeing group who raise issues affecting students 

across the school  

 Signposting parents and students to agencies listed at the website: 

http://www.glosfamiliesdirectory.org.uk/  

 Mapping of the PSHE curriculum against the PINK curriculum  

 Designated Children in Care member of staff who is on the leadership team  

 Chelsea’s Choice, County Lines theatre and other workshops to deliver interactive 

sessions about CSE and sexting  

 Police sessions for students and parents about sexting and safe use of the internet 

(Policebeat, Gloucestershire)  

 Use of the Gloucestershire Healthy Living survey to identify patterns and coordinate 

intervention linked to demand  

 Raise awareness by delivering assemblies and running projects linked the national anti-

bullying week theme  

 School Council Wellbeing sub-group (students) meets frequently with senior leaders  

 Designated Safeguarding Lead has been trained to implement the Gloucestershire 

Encompass Model 

http://www.glosfamiliesdirectory.org.uk/
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