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St Patrick’s Catholic Primary School
Longfield Avenue, Walthamstow, London, E17 7DP

Job Description


	Job Title:
	  Class Teacher

	School:
	St Patrick’s Catholic Primary School

	Reports to:
	Headteacher

	Direct Line Manager:
	Phase Leader/Assistant Headteacher

	Responsible for:
	

	Any Special Conditions of
Service:
	The School operates a Smoke Free Policy for all its employees and applies to any building and associated grounds  within  the  immediate  vicinity of the School

	DBS Disclosure Level
	Enhanced



This school is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment.


Organisational Chart:

Headteacher




Assistant Headteacher


			

Phase Leader
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Job purpose and context

To support the Catholic ethos of the school, including taking part in Religious Education and Acts of Worship.

To ensure high quality education for all pupils in a designated class and improve the quality of learning and standards of achievement. To carry out the professional duties of a teacher as set out in the current edition of the School Teacher’s Pay and Conditions Document. To fulfil the duties of a class teacher against the Teacher Standards (2012) to a level that is consistent with what should be reasonably expected of a teacher in the relevant role and at the relevant stage of their career – whether an NQT, mid-career teacher, or one who is more experienced in accordance with the school’s career stage expectations for teachers.

A teacher in a school shall perform in accordance with any directions which may reasonably be given to him by the headteacher from time to time, such particular duties as may reasonably be assigned.

Key Tasks

Knowledge and Understanding

1. Understand the structure and balance of the National Curriculum, RE and other associated areas such as Literacy, Mathematics, PHSE and Citizenship.

2. Have detailed knowledge and understanding of the programmes of study and level descriptors with particular emphasis on the core subjects.

3. Are familiar with the Code of Practice on the identification and assessment of special educational needs and implement and keep records on individual education plans for pupils at stage 2 of the code and above.

4. Broadly understand the requirements and progression for children through the key stages. 
5. Use recent monitoring and inspection evidence as well as personal reflection/training to develop good quality teaching.

6. Be familiar with health and safety issues, including subject specific, child protection procedures and positive behaviour management plans.

Teaching

In each case having regard to the curriculum of the school and with a view to promoting the development of the abilities and aptitudes of the pupils in any class or group assigned:

7. fostering and developing the Catholic ethos of the school;
8. playing a full and active part in planning and leading liturgies, festivals and assemblies;
9. planning and preparing courses and lessons;
10. teaching, according to their educational needs, the pupils assigned, including the setting and marking if work to be carried out by the pupil in the school and elsewhere;

11. assessing, recording, analysis of and reporting on the development, progress and attainment of pupils

Other activities

12. promoting the general progress and well-being of individual pupils and of any class or group of pupils assigned to him;

13. providing guidance and advice to pupils on educational and social matters and their future education and future careers, including information about sources of more expert advice on specific questions; making relevant records and reports;

14. making records of and reports on the personal and social needs of pupils;

15. communicating and consulting with the parents of pupils;

16. communicating and cooperating with persons or bodies outside the school;

17. participating in meetings arranged for any of the purposes described above;

Monitoring, Assessment, recording and accountability

18. assess how well learning objectives have been met and use assessment to improve specific aspects of teaching;

19. mark and monitor work (in line with the school policy) providing constructive feedback and set targets for pupils progress;

20. assess and record each pupils progress systematically and use records to ensure that pupils make demonstrable progress;

21. providing or contributing to oral or written assessments, reports and references relating to individual or groups of pupils;

Staff development/training/reviews/meetings

22. participating, if required, in any scheme of staff development and performance review;

23. reviewing from time to time own methods of teaching and programmes of work;

24. participating in arrangements for further training and professional development as a teacher;

25. advising and cooperating with the principal and other teachers on the preparation and development of courses of study, teaching materials, teaching programmes, methods of teaching and assessment and pastoral arrangements;



Discipline, health and safety

26. maintaining good order and discipline among the pupils and safeguarding their health and safety both when they are authorised to be in the school premises and when they are engaged in authorised school activities elsewhere;

Cover

27. supervising and so far as practicable teaching any pupils whose teacher is not available to teach them; no teacher shall be required to provide such cover for more than 38 hours in any school year, except in the case of a teacher employed wholly or mainly for the purpose of providing cover;

External examinations

28. participating in arrangements for preparing pupils for external examinations, assessing pupils for the purposes of such examinations and recording and reporting such assessments; and participating in arrangements for pupil presentation for and conducting, such examinations; 

29. teachers are routinely required to participate in any external examination arrangements that do not call for the exercise of a teacher’s professional skills and judgment, such as invigilation;

Management 

30. contributing to the selection for the appointment and professional development of other teachers and support staff, including the induction and assessment of new teachers serving induction periods;

31. assisting the headteacher in carrying out threshold assessments of other teachers;

32. coordinating or managing the work of other staff; and

33. taking such part as may be required in the review, development and management activities relating to the curriculum, organisation and pastoral functions of the school;

Administration

34. participating in administrative and organisational tasks related to such duties as are described above, including the direction or supervision of persons providing support for the teachers in the school; and

35. Attending assemblies, registering the attendance of pupils and supervising pupils, whether these duties are to be performed before, during or after school sessions; teachers are not required to routinely to undertake tasks of a clerical nature which do not call for the exercise of a teacher’s professional skills and judgment.


Working time

36. such a teacher shall be available for work for 195 days in any school year, of which 190 day shall be days on which he may be required to teach pupils in addition to carrying out other duties; and those 195 days shall be specified by his employer or, if his employer so direct, by the headteacher.

37. such a teacher shall not be required under is contract as a teacher to undertake midday supervision, and shall be allowed a break of reasonable length either between school sessions or between the hours of 12 noon and 2pm.

38. such a teacher shall, in addition to the requirements set out above, work such reasonable hours as may be needed to discharge effectively the professional duties assigned.   The amount of time required for this purpose beyond 1265 hours in any school year, shall not be defined by the employer.

39. such a teacher shall be allowed as part of the 1265 working hours reasonable periods of time (PPA time) to carry out their duties (planning, preparation and assessment)

40. PPA time shall not be less than 10% of the teacher timetabled teaching time and should not be provided in periods of less than half an hour.

ADDITIONAL REQUIREMENTS

St Patrick’s Catholic Primary School has a strong commitment to achieving equality of opportunity in its services to the community and the employment of people and expects all employees to understand, comply with and promote its policies in their work and to undertake any appropriate training.

The postholder is expected to undertake any appropriate training, including recognised professional qualifications, considered necessary to fulfil the role.

Notes:
The school expects its employees to work flexibly within the framework of the duties and responsibilities specified above. This means that the postholder may be expected to carry out work that it not specified in the job profile but which is within the remit of the duties and responsibilities

Schools are subject to the financial regulations of the council. The postholder is expected to become conversant with these regulations and adhere to them in the day to day operation of the job.

This job description will be subject of review from time to time and may be amended in consultation with the post holder.

Other:
To undertake training and constructively take part in meetings, supervision, seminars and other events designed to improve communication and assist with the effective development of the post and post holder
To familiarise and be confident in following the Child Protection procedures of the school and alerting the DSL or Headteacher of any concerns
Ensure that duties are undertaken with due regard and compliance with the Data Protection Act and other legislation
To carry out other minor and/or non-recruiting duties, appropriate to the post as may be directed
Carry out duties and responsibilities in accordance with St Patrick’s Health and Safety Policy and relevant Health and Safety legislation
At all times carrying out responsibilities/duties with the framework of the Equal Opportunities Policy.

Secondary Duties:
The post holder may reasonably be expected to undertake other duties commensurate with the level of responsibility that may be allocated from time to time.

To undertake such other duties and responsibilities of an equivalent nature, particularly in response to the changing role and needs of the school, as may be determined by the school.

Headteacher: _________________________________ Date: _________________

Agreed by Post Holder: _________________________ Date: _________________
St Patrick’s Catholic Primary School, January 2018
