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	Assistant Headteacher Job Description

	Post
	Assistant Headteacher

	Grade
	AL13 – AL17

	Salary range
	£64,911 - £70,782 pa

	Accountable to
	Headteacher  

	Line manager of
	To be specified 

	Overall purpose of the job
To work as a member of the Senior Leadership Team which sets the culture and climate; organises, monitors and reviews the work of the school.  To take a lead in ensuring the smooth day-to-day operation of the school, to line manage Heads of Department and Heads of House so that they can play their full part in improving educational outcomes for students and to hold one or more whole school briefs.

	Duties and responsibilities
Support the Headteacher in setting the Academy’s priorities and ensure management decisions are implemented.
To be proactive in identifying and finding solutions to problems and barriers to the effective running of the Academy.
Contribute to the development, implementation and monitoring of action plans and other policy developments aimed at meeting the Academy’s targets. 
Develop, manage and supervise the performance of Heads of Departments and Heads of House through rigorous and supportive line management.
Assist with the development and delivery of training and support for staff to incrementally raise the standard of teaching in the Academy.
To plan and teach regular timetabled classes in a mainstream subject, modelling good practice and outcomes.
Attend all training identified as being appropriate to the post by the Academy, leading where appropriate.
Attend team and staff meetings, leading where appropriate.
Be committed to safeguarding and promoting the welfare of children and young people and wellbeing for staff and to follow the relevant policies and procedures.  
Uphold the Academy’s disciplinary rules and staff code of conduct.
Follow the Academy’s health and safety requirements.  
Contribute to the maintenance of a caring and stimulating environment for young people.
Always act in accordance with the statutory frameworks that set out how the Academy must operate.
Carry out any other reasonable duties within the scope of the post as directed by the Headteacher or other senior manager.
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PERSON SPECIFICATION
Assistant Headteacher

The successful candidate will share a commitment to:
· Our core values and our ethos underpinned by Respect, Excellence & Responsibility
· A belief that every student can achieve irrespective of starting point or circumstance;
· First class pastoral care, support and guidance;
· Developing all elements of school life to ensure that students leave our school as well-rounded individuals to take their place in the world;
· Working with staff and all other stakeholders in a collaborative way;
· The best interests of SSA students in all decisions made
Education
	Essential
	Desirable

	Qualified teacher status
	Relevant higher degree or professional qualification

	First degree or equivalent
	Evidence of wider professional development

	Evidence of continuing professional development related to existing post
	


Experience
	Essential
	Desirable

	Successful teaching and team leadership in a secondary school
	Experience of teaching in more than one school

	Recent experience of successfully implementing pedagogical or pastoral change
	

	Recent experience of the day-to-day of teams & whole-school responsibilities
	

	A record of unimpeachable professional conduct over the last five years
	

	Proven experience at middle leadership level
	

	A successful track record of working with others including parents, governors and external agencies
	

	Successful line management of staff and holding others to account
	





Job related knowledge, aptitude and skills  
	Essential
	Desirable

	Expertise and a track record in improving outcomes for students by increasing the expertise of staff you have managed.  
	

	Being open to re-thinking current practice and drawing successful ideas from other schools and systems
	

	A strong interest in how teachers teach and students learn and experience of putting this knowledge into practice for the benefit of your students.  
	

	The ability to make decisions that are determined by and lead to better student outcomes.  
	

	An awareness of educational research into school effectiveness and the knowledge and skills needed to put it into practice.  
	

	The skill to manage those difficult conversations with staff that must be had for the benefit of our students.  
	

	The ability to get the best out of middle leaders through an approach to line management that is based on dialogue
	

	Experience and knowledge of how to analyse data to identify areas for improved student outcomes and also to measure progress towards these outcomes.  
	

	The ability to work independently and to see things through from conception to implementation over possibly long periods of time, dealing positively with any setbacks. 
	

	
	The skill to avoid ending up doing the jobs of those you line manage and instead to make sure that they do it themselves.  

	A well-developed sense of ownership and responsibility for one’s work.  
	

	The ability to inspire and motivate others-both staff and students
	

	To lead by example and provide support and challenge to others
	


Personal Qualities	
	Essential
	Desirable

	A conviction that the best and right way to secure and maintain good outcomes for students is by getting the basics right
	

	A belief that as teachers we can all increase our expertise and that in the interests of students we have an obligation to do so
	

	A strong moral compass
	

	A passion for enabling young people to develop and learn
	

	Integrity in relation to their own and the school’s practice
	

	Decisive, consistent and focused on solutions
	

	A positive, professional role model for staff and students
	

	Enthusiastic and hard-working
	

	Resilience and perseverance 
	

	An excellent communicator
	

	A sense of fun and an ability to laugh and relax, even when under pressure
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