JOB TITLE:


Teaching Assistant Level 2
RESPONSIBLE TO: Director of Transition and Inclusion / SENCO / Level 4 Teaching Assistants / Class Teacher

PURPOSE OF ROLE: To provide support to teaching staff & students in a variety of ways; including special needs support and exam invigilation.
JOB DESCRIPTION

Core Tasks: In addition to the following duties, the postholder may be required to undertake any other duties commensurate with the post.

Support for students

· To provide consistent and appropriate support to identified students, responding to their individual needs.
· To monitor, evaluate and provide feedback to students in relation to their progress and achievement under the guidance of the classroom teacher/Level 4 Teaching Assistants.
· To support literacy and numeracy interventions as and when required.
· To support children identified by a EHCP/Statement or where appropriate, other children who require support in or outside of the classroom.
· To establish good working relationships with students, acting as a role model and setting both realistic and challenging expectations of the students.
· To prepare suitable work for the pupil(s) under the guidance of the teacher, and to make or adapt resources (e.g. worksheets or sight cards) to enable the pupil(s) to access the learning activity at their appropriate level of understanding.

· To promote the safety and well-being of children at all times.
· To develop an understanding of students specific needs to enable them to learn as effectively as possible.
· To assist with the supervision of pupil(s) out of lesson time, as necessary for their safety.
Support for teachers

· To maintain records of in-class support and of the progress of individual students.
· To work within the school disciplinary policy, anticipating and managing behaviour.
· To provide relevant information on supported students learning needs.
· To support the whole school approach to improving literacy and numeracy.
· To take part in the invigilation of school examinations
· To liaise closely with the class teacher and any external professional as appropriate to support the implementation of any special programme(s) or Individual Educational Plan designed for the pupil(s).
Support for the curriculum

· To support the use of ICT in learning activities and develop students’ competence and independence in its use.

· To support and take part in the delivery of literacy and numeracy programmes, effectively utilising alternative learning opportunities to support progress and development.

Support for the School

· To support and uphold at all times the ethos of the school.

· To liaise with staff, parents and other support agencies to help monitor progress and raise achievement.

· To attend relevant meetings, as and when appropriate.
· To attend relevant meetings and participate in training opportunities and performance development as required.
· To participate in off-site educational visits as and when required.

The post holder may reasonably be expected to undertake other duties commensurate with the level of responsibility that may be allocated from time to time.  

