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Job Description

Role:  	Teacher (learning support)

Reporting to: 	Head of Junior School and Director of Learning and Teaching, Senior School

Summary role:   The successful candidate will take the responsibility of overseeing learning support at KS2 and KS3 (Years 3-9); 0.5 will be spent in the Junior School (KS2) and 0.3 in the Senior School (KS3). 
Your professional duties
The School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.
The following duties shall be deemed to be included in the professional duties which you may be required to perform:
Overall responsibilities include: 

1. In support of pupils:

· Develop an understanding of individual pupil’s learning support needs;
· Supervise and provide support for pupils, individually and in group situations, ensuring their safety and access to learning activities;
· Establish a constructive relationship with the pupils and interact with them according to individual needs;
· Promote the inclusion and acceptance of all children;
· Promote self-esteem and independence;
· Provide the necessary pastoral care to enable children to feel safe, secure and happy;
· Take into account the learning support involved, to aid the pupils to learn as effectively as possible both in group situations and independently.

2. In support of curriculum and teachers:

· Guide, advise on and monitor the learning support provided through the curriculum by form tutors, teachers and other outside agencies as appropriate to the needs, abilities and potential of all pupils;
· Promote and encourage an inclusive practice with respect to dealing with the pupils’ educational needs;
· Where necessary, refer parents and/or staff to outside agencies who might offer relevant support and guidance; 
· Assess through initial screening and then more detailed assessments, if required, pupils entering the school at Year 3 and Year 7 and other pupils who may join later or who have been specifically identified;
· Report back, in the first instance, to the Head of the Junior School and Director of Learning and Teaching (Senior School);
· Liaise with colleagues to facilitate continuity and progression in the support across Junior and Senior Schools, especially at 7+ and 11+ transfer;
· Develop the bank of resources available to classroom teachers to support them in meeting the needs of students of all abilities, offering constructive and practical advice on how these resources can be deployed most effectively; 
· Remain up to date in current curriculum development and professional practice by regular attendance at courses in consultation with line managers;
· Maintain effective records relating to progress and provision of pupils on the Learning Support Register; 
· Act as the link with parents, updating them on current issues, advising them on next steps and supporting them; 
· Help manage the targeted intervention across KS2-3, to support pupils with additional needs; 
Specific tasks and responsibilities 
· Communicate with parents on the form tutor's behalf in person, by email or phone; 
· Assist at school events and attend the relevant parents’ evenings; 
· Develop the department with due regard to the school’s policies and schemes of work, working closely with and co-ordinating the efforts of the Learning Support Co-ordinator in the Senior School; 
· Work 0.3 in the Senior School with responsibility for KS3 pupils in order to maintain strong cross-phase links between the Senior and Junior School Learning Support departments in sharing of information and views to ensure continuity of experience and support; 
General responsibilities
· Promote the high-quality pastoral care provided by the school.
· Develop, easy and professional relationships with parents and colleagues.
· Liaise with relevant administrative staff to maintain and manage the physical resources in the learning support area.
· Advise the Head of the Junior School and the Director of Learning and Teaching in the Senior School on resourcing the subject to facilitate and enable excellent teaching and learning;
· Undertake supervisory duties.
· Attend staff meetings, parents 'evenings, school INSET
· Comply with health and safety requirements.
· Play a full part in the life of the school.
· Promote and safeguard the welfare of children and young persons for whom you are responsible and with whom you come into contact.
Additional Duties
· As with all similar posts there will be a number of additional duties that you will be required to undertake as part of your role within the School, including co-curricular activities. 
 
These may be changed from time to time by the Head in line with changing needs of the school.

Person Specification


	CRITERIA
	ESSENTIAL
	DESIRABLE
	EVIDENCE/ 
ASSESSED BY

	Safeguarding and pastoral care
	Demonstrates a commitment to the highest level of safeguarding standards and has strong knowledge of their application in practice
Has a genuine commitment to pupil wellbeing and pupil personal development
	
	Interview, references

	Qualifications and Training
	Degree-level qualification and suitable teaching qualifications (PGCE / B.Ed.)
	Specialist teaching qualification in the SEN field.

QTS and a relevant teaching qualification.
	Application and qualification form


	Knowledge and understanding
	Knowledge of safeguarding and pastoral issues 

Knowledge and understanding of specifically 
· The needs of young children
· Child development and the ways in which children learn
· Behaviour management strategies
· Equal opportunities

High level of subject knowledge relating to Special Educational Needs and the strategies and provision needed to support pupils with a variety of needs
 
Good working knowledge of Microsoft Office including Outlook, Word, Excel and Forms
	Effective use of ICT to
support planning and
assessment 

An understanding of how
to support children who
have English as an
additional Language

	Application and interview


	Personal Skills

	Creates a happy, challenging and effective learning environment.
 
Assists children on an individual basis, in small group and whole class work 

Ability to explain tasks simply and clearly and foster independence 

Develops good professional relationships within a school community, including colleagues, parent and governors. 

Possess excellent interpersonal and communication skills, both orally and in writing, with pupils, colleagues and parents. 
	Ability to:
Monitor, record and make basic assessments about individual progress 
Suggest alternative ways of helping children if they are unable to  understand; 
Demonstrate the ability to learn and adapt from past experience.

	Application, references and interview


	Personal Qualities

	Committed to promoting the welfare
and safeguarding of children

Ability to embrace change with enthusiasm
and a positive outlook and commitment to
high standards

Has a sense of humour and the ability to remain calm under pressure

Ability to inspire pupils

Patient

 Ability to work effectively and
supportively as a member of the school
team 
	

	Application and interview





February 25
image1.jpg




