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Job Description

SCITT Manager

Purpose of Role

To support the SCITT Director and Assistant Director by managing the day-to-day operations of the Sheffield SCITT ensuring that trainees are supported and mentored effectively throughout their course.

Responsibilities 

1. Relationship Management

1.1. Managing and Maintaining Productive Relationships across the Partnership including: key staff in placement schools, organisations and individuals contributing to the delivery of training teacher trainees.

1.2. Promoting the Sheffield SCITT and Teaching by playing an active role at recruitment events, managing and coordinating marketing activity.

1.3. Raising the profile of teaching as a career within partner schools.

1.4. Initially working with the School Experience and Internship Coordinator to ensure a breadth of school experience activity is designed to inform and inspire generating a pipeline of trainees.

2. Quality of Training

2.1. Managing Quality Assurance by reviewing and developing this process

2.2. Ensuring mentors and lead mentors receive the Sheffield SCITT training, compliant with DfE requirements.

2.3. Ensuring that course materials, handbooks, etc are produced to a professional standard.

2.4. Working with HEI provider as required to ensure that the Masters element of the course complements and enhances the QTS component.

2.5. Contributing to the development of the Curriculum
2.6. Day to day management of challenges, for example staff and trainee absence to minimise the impact on training

3. Compliance

3.1. Initially working with the Commercial and Compliance Manager to ensure that the Sheffield SCITT is fully compliant with all requirements for Initial Teacher Training.

3.2. Devising systems and procedures to achieve compliance and coaching SCITT colleagues about these.
3.3. Providing training and direction to staff as required to enable these systems and procedures to be implemented.
3.4. Taking the lead in demonstrating compliance during any external review of the Sheffield SCITT provision.
4. Recruitment

4.1. Leading on the day-to-day management of recruitment of teacher trainees and actively involved in all interviews on the Core routes.

5. General

5.1. The post holder will be required to complete mandatory training from time to time.  This may be in person or online covering subjects like safeguarding, data protection, cyber security and health and safety.

5.2. All Trust staff are required to follow the SCITT Policies and Procedures.

5.3. The postholders will be required to attend and work from different school sites and will need access to a car and hold a valid driving license.
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