
TEACHING ASSISTANT 

JOB DESCRIPTION
	Job Number:
	

	Name:
	

	School
	Danesfield Middle School

	Section:
	SEND

	Job Title:
	Teaching Assistant

	Reports to:
	SENDCO

	Main Purpose of Job: 

	Text: Under the specific direction of the SENCO/Class Teacher:

1. Deliver learning support mainly in groups a range of tasks, for example:

· supporting literacy and numeracy tasks, clarifying and explaining instructions;

· focus support in areas needing improvement, both academic and social;

· supporting pupils to use ICT and other equipment to enhance learning;

· motivating and encouraging pupils to concentrate and to fulfill tasks;

2. Undertake learning activities with pupils of varying abilities to ensure differentiation and access to the curriculum.

3. Promote and reinforce pupils’ self esteem, appropriate behaviour and levels of effort.

4. Assist teaching staff in the development of learning strategies by the preparation of resources and maintaining a safe and suitable learning environment, including contributing to well considered displays.
5. Record pupil assessment in an appropriate manner as requested by teacher.
To provide care and supervision of pupils within the classroom, within the school and, where appropriate, outside the school.  There will be a requirement to work with pupils, either individually or in groups, who have some special educational needs, learning difficulty, or who exhibit occasional behavioural problems.

It may be necessary for duties and responsibilities other than those outlined to be undertaken at times at the request of the Head Teacher or SENDCO.


	SUPPORTING PROCESS

	Problem Solving and Creativity

	On a daily basis, within prescribed school guidelines and under the direction of the teacher, develop a range of strategies to engage individuals and groups of pupils, often with differing requirements, in the experience of learning and in their personal, social, health and moral education.  For example, a reward system appropriate to an individual pupil.

Use a variety of interpersonal techniques to establish supportive relationships with pupils, parents and carers.

There will be occasional interruptions.  Deadlines will relate and be appropriate to the timetable being followed.

	Decision Making: 

	Within the agreed school policies, guidelines and rules, decide on when and how to apply a range of strategies for the benefit of pupils in relation to their educational activities, behaviour and care.  These decisions often need to be made immediately to deal with the situation presented.   
Guidance is normally readily available from teaching staff, or SENDCO, and more complex or controversial decisions must be referred to a teacher.

Motivate and encourage pupils to concentrate on and fulfill the tasks set.

Undertake learning activities with pupils of varying abilities to ensure differentiation and access to the curriculum.

Seek to ensure the promotion and reinforcement of pupils; self esteem where appropriate 

	Physical Effort and Working Conditions: 

A normal school environment, although the job holder may be involved in external school activities such as swimming and educational visits.

Most of the working day is spent standing, with periods of crouching/bending to engage pupils in activities.

There may be an occasional need to physically lift pupils, such as for safety or care needs and very occasional unpleasant conditions relating to pupils’ personal hygiene needs.

	Contacts and Relationships: 

	Contact with all staff in school to pass and receive information, advice, guidance, suggestions and ideas.

Contact with parents/carers and other agency staff to provide support for pupils, such as giving feedback on pupils’ progress.  Such communications can be of a delicate nature depending on a pupil’s particular needs.


	Knowledge, Skills and Experience 

	Experience of working with children in an educational setting.

Qualities required are discretion, loyalty, commitment, patience, flexibility, good personal organization, firmness, to be numerate and literate, a team worker and to have good oral communication.  

A willingness to attend courses as required enhancing the knowledge, understanding and skills to improve the level and quality of support given to pupils.
An education standard equating to GCSE Grade 4 in English and mathematics or equivalent. 

	Agreed that the Job Description if a fair and accurate statements of the requirements of the job:

Job Holder: 
………………………………………………………Date . . . . . . . . 

Line Manager:
…………………………………………………..   Date . . . . . . . . 

Designated Senior Manager……………………………………….Date . . . . . . . . 
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