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Job Description for the post of Numeracy coordinator
Hours of Work: 8am – 4pm (Monday – Friday) 
Salary: TLR 2a 
Line Manager: Curriculum Area Leader of Maths; SLT
Main Purpose of Job
· To support the Curriculum Area Leader in ensuring that Manchester Academy students succeed in the acquisition and development of numeracy skills and gain appropriate qualifications within this subject.

· To raise attainment in numeracy and Mathematics across the academy to close the gap between students’ levels of progress in mathematics. 

· To evaluate the full impact of existing numeracy and Mathematics intervention programmes.
· To build on the numeracy and Mathematics programmes, including the plans for intensive support, to identify and address the gaps in students’ basic mathematical skills. 

· To lead a whole school Numeracy Strategy – which embeds numeracy across the curriculum and in each subject.
· To lead a whole school Numeracy team of subject representatives (with regular meetings each half term for collaborative planning)
· To plan and implement numeracy initiatives and activities for each form group. 

· To provide training and support for staff who need or request it in the area of numeracy. 

· To evaluate the impact of this whole school numeracy role every half term. 

· To plan and implement a World Numeracy Day and Numeracy activity days at Manchester Academy.
· To build working relationships with all stakeholders especially parents/carers in relation to numeracy (to start a programme of adult numeracy classes for parents/carers)

· To write, monitor and revise Schemes of Work and resources for embedding Numeracy skills.
· To keep up-to-date with national developments in Numeracy and actively respond to national, regional and local initiatives.
· To support the Mathematics team in analysing data and implementing strategies and interventions to ensure progress.
· To support the CAL in carrying out quality assurance related to curriculum content and planning.
· To take responsibility for Numeracy and curriculum development of Numeracy at KS3 and at KS4.
· To use technology to support learning which is engaging and exciting.

· To plan activities and resources which match the full range of learners’ needs.

· To use data to monitor and evidence student progress.

· To provide data on the progress of students taught.

· To ensure all students assigned make at least the expected level of progress due to good teaching.

· To motivate, support and challenge students to ensure that they have good attitudes to learning.

· To contribute to the outcomes of Every Child Matters.

· To contribute to extra-curricular provision.

· To actively support the UL and Manchester Academy ethos of ‘The Best in Everyone’ and ‘No Excuses’.

· To demonstrate professional characteristics at all times with all stakeholders, colleagues, students and parents.

· To contribute to the Academy’s continuous improvement.

· To attend meetings and professional development and professional development activities as required.

All posts and post holders also comply with the UL Professional Standards for Leaders and Managers.

This job description will be updated on a regular basis in consultation with the postholder.

The above information is to help staff understand and appreciate the work content of their post and the role they are to play in the organisation.  However, it should be noted that whilst every effort has been made to outline all the duties and responsibilities of the post, a document such as this does not permit every item to be specified in detail.  Broad headings may therefore have been used, in which case all the usual associated duties are included in the job description.

Person Specification
	DESCRIPTION

	No
	Knowledge and Understanding
	Rating
	Evidence

	1
	A degree or equivalent in the subject to be taught
	Essential
	Application

	2
	QTS
	Essential
	Application

	3
	A confident and competent user of ICT
	Essential
	Application

	4
	Ability to use an interactive whiteboard as a teaching tool
	Desirable
	Interview

	5
	Experience of teaching a diverse student body
	Desirable
	Application / Interview

	6
	Knowledge of GCSE qualifications
	Desirable
	Application / Interview

	7
	Experience of delivering GCSE qualifications
	Desirable
	Application / Interview

	8
	Experience of teaching Mathematics at Key Stages 3 and 4
	Essential
	Application / Interview

	No
	Teaching and Assessment
	Rating
	Evidence

	9
	Ability to use a range of Assessment for Learning strategies effectively
	Essential
	Application / Interview

	10
	Ability to assess students’ work accurately and precisely, using criteria
	Essential
	Application / Interview

	11
	Ability to motivate, engage and enthuse learners
	Essential
	Application / Interview

	12
	Ability to plan work and assess which results in learners making sound and steady progress
	Essential
	Application / Interview

	13
	A willingness to plan, organise and run educational trips and visits
	Essential
	Application / Interview

	No
	Students’ Learning and Progress
	Rating
	Evidence

	14
	An understanding of the importance of data in relation to student progress
	Essential
	Application / Interview

	15
	Ability to keep accurate, precise and relevant records of student achievement
	Essential
	Application / Interview

	16
	A proven track record in raising attainment at Key Stages 3 & 4
	Essential 
	Application / Interview

	No
	Wider Professional Effectiveness
	Rating
	Evidence

	17
	To comply with Academy routines and protocols as written and intended
	Essential
	Application / Interview

	18
	To communicate effectively and willingly with all Academy stakeholders
	Essential
	Application / Interview

	19
	To demonstrate awareness of the need to promote and protect the Academy’s profile and reputation
	Essential
	Application / Interview

	No
	Wider Professional Effectiveness
	Rating
	Evidence

	20
	To demonstrate a commitment to the professional development of self and the Academy
	Essential
	Application / Interview

	21
	To actively contribute to the creation of the Academy’s ethos and culture
	Essential
	Application / Interview

	22
	To raise the profile of the Academy in the community, and to be aware of and contribute positively to, Manchester Academy’s objectives
	Essential
	Application / Interview


