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Message from the Head of School
Dwight School London is proud to be an International Baccalaureate
(IB) school and we share the IB mission to ‘educate for a better world’.
The positive ethos that exists in our school is evidenced through good
relationships, intercultural understanding, supportive behaviour, respect
and hard work. By knowing our students well we are able to personalise
learning and to focus on individual progress, helping each child to achieve
their potential.
Our aim is to become the school of choice both as an international school
for expatriates in London but also for the local community who seek
international-mindedness and global engagement for their children and
more importantly, far more than just an exam driven curriculum.
Best wishes
Mrs Alison Cobbin
Head of School

About Dwight School London
Dwight London was authorised as an International Baccalaureate World School in 1995, and it is now
one of just a handful of international schools in the UK able to offer all three educational programmes of
the International Baccalaureate Organisation – the Primary Years Programme (IBPYP), the Middle Years
Programme (IBMYP) and the prestigious IB Diploma.
Dwight is very active internationally and benefits from its links with its sister schools in New York, Seoul,
Shanghai, Dubai and the Dwight Global online school.
The Dwight School community has a rich diversity of cultures, nationalities and experiences, with over
50 nationalities represented and over 40 languages spoken. We are a small, very friendly and supportive
community with high aspirations for our students, and high expectations of our staff.
Our philosophy is to build confident, compassionate young people who influence the future. We are
committed to the IB philosophy of educating for a better, more peaceful world.
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A brief Guide to Life in London
London is the capital and most populous city of England and the United Kingdom. Standing on the River
Thames, London has been a major settlement for two millennia, its history going back to its founding
by the Romans, who named it Londinium. London's ancient core, the City of London, largely retains
its 1.12-square-mile (2.9 km2) medieval boundaries and in 2011 had a resident population of 7,375,
making it the smallest city in England. Since at least the 19th century, the term London has also referred
to the metropolis developed around this core. The bulk of this conurbation forms the Greater London
administrative area governed by the Mayor of London.
London is a leading global city, with strengths in the arts, commerce, education, entertainment, fashion,
finance, healthcare, media, professional services, research and development, tourism, and transport all
contributing to its prominence. It is one of the world's leading financial centres and has the fifth-or sixthlargest metropolitan area GDP in the world depending on measurement. London is a world cultural capital.
It is the world's most-visited city as measured by international arrivals and has the world's largest city airport
system measured by passenger traffic. London's 43 universities form the largest concentration of higher
education institutes in Europe. In 2012, London became the first city to host the modern Summer Olympic
Games three times.
London has a diverse range of peoples and cultures, and more than 300 languages are spoken within
Greater London. The region had an official population of 8,416,535 in 2013, the largest of any municipality
in the European Union, and accounting for 12.5% of the UK population. London's urban area is the second
most populous in the EU, after Paris, with 9,787,426 inhabitants according to the 2011 census. The city's
metropolitan area is the one of the most populous in Europe with 13,614,409 inhabitants, while the Greater
London Authority puts the population of London metropolitan region at 21 million. London was the world's
most populous city from around 1831 to 1925.
London contains four World Heritage Sites: the Tower of London; Kew Gardens; the site comprising the
Palace of Westminster, Westminster Abbey, and St Margaret's Church; and the historic settlement of
Greenwich (in which the Royal Observatory, Greenwich marks the Prime Meridian, 0° longitude, and GMT).
Other famous landmarks include Buckingham Palace, the London Eye, Piccadilly Circus, St Paul's Cathedral,
Tower Bridge, Trafalgar Square, and The Shard. London is home to numerous museums, galleries, libraries,
sporting events and other cultural institutions, including the British Museum, National Gallery, Tate Modern,
British Library and 40 West End theatres. The London Underground is the oldest underground railway
network in the world.
https://earth.esa.int
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Role Summary
This new part-time role FRVJWBMFOUUPUXPEBZTBXFFL within Dwight School London will focus on raising
the school’s profile in the North-West London area with schools, businesses and the wider local
community. This is an opportunity to become part of a well-established international school in
London with high standards of teaching and learning, as well as excellent opportunities for
professional development. You will be expected to bring your expertise to the role and use insight from
school data to inform and develop the school’s plans in this area.

Candidate Profile
Reporting to the Marketing and Communications Manager, the Community Liaison Executive will be a
versatile individual with a diverse range of experience and skills including in-depth knowledge of the UK
education sector and knowledge and understanding of IB programs. He/she will also be an excellent
communicator, confident in presenting to and liaising with a range of stakeholders and will also possess
strong organisational skills and be used to managing their own time.
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Job Purpose & Key Responsibilities
Responsibilities
•

•
•
•
•
•
•

Work with the marketing and admissions teams to initiate and develop relationships with local
schools, educational consultants, global mobility managers, relocation agents, businesses and
any other relevant influencers with a view to creating pathways into Dwight School and increasing
application and enrolment numbers
Working with the Events and Business Development Manager to develop school activities which raise
the profile of Dwight School within the local community
Supporting our scholarships and visiting academic/NGO bursary programmes by working to increase
under-represented students within Dwight
Sharing news to local media and other relevant stakeholders to enhance the school’s reputation
within the local area
Play an active part in the Dwight community including participating at events and other activities
Analysing and interpreting admissions data and using that insight to inform plans
Providing administrative support and working with suppliers to organise our summer camp and after
school provision which builds the school’s appeal to our local community
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Personal Specification
Category
Education and Training
• Educated to degree level or with relevant work experience
Experience
• Experience of of liaising with parents in person and by phone
• Experience of organising events
Knowledge and Understanding
• Knowledge and understanding of IB Programmes
• Knowledge of admissions and/or marketing
• In-depth knowledge/experience of working in the UK education
sector
Skills and abilities:
• Strong inerpersonal skills with a proven abiliy to network
• Strong ability to prioritise work and attention to detail
• Accurate use of English in written communications
• Strong presentation and oral coummunication skills to present the
school to a range of audiences
• Strong organisation skills with an ability to manage projects on time
• Willingness to work some evenings or weekends when community
events take place
• Good administration and organisation skills
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The Application Procedure
Position: Community Liaison Executive
Reporting to: Marketing and Communications Manager
Liaising with: Marketing Department/Head of School, Upper and Lower SchPol Principals/Admissions
Department/Finance Team
Start date: ASAP
Salary range: £3,000 - £5,000 depending on experience and qualifications. 0.4 FTE EBZTBXFFL , 9
Month Fixed Term Contract
To access the application form please go to https://www.tes.com/jobs/employer/-1055500.
In your cover letter of no more than two A4 pages outline how your skills and experience meet the job
description and person specification found in the candidate pack. Job applications will be dealt with on a
case-by-case basis and the position will remain open until the right candidate is found.
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Dwight School London
6, Friern Barnet Lane
London
N11 3LX
+44 (0)208920 0600
office@dwightlondon.org
www.dwightlondon.org
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