
Tudor Grange Samworth Academy

Student Services Administration Assistant

Grade 2 11-13 £14,542.44 (actual)
 37 hours Term Time Plus Three Weeks 
We are seeking an enthusiastic individual to join our highly effective team providing first class administrative service to the Academy. Individual’s need an organised approach to work, using all aspects of Microsoft office and enjoy communicating with visitors, staff and parents. 

Please visit Tudor Grange Samworth Academy web site for further information, an application form and job description.   Closing date:    Wednesday 27th September 2017 by 12 noon
All applications are considered on their merit and the post is offered subject to the usual health and criminal record clearance.  We are committed to safeguarding and promoting the welfare of children and young people and expect all staff and volunteers to share this commitment.
