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Ivy Education Trust
Assistant Learning Coach

Ivy Education Trust is seeking to appoint an outstanding individual with drive, passion, enthusiasm and an ambition to assist in the development of the DSEN Team provision across Newton Abbot College.

You will work closely with the Associate Senior Leader: SENDCo, Assistant SENCO and other key staff to support the needs of targeted groups of students with their learning skills.  
The role will involve working collaboratively with colleagues to achieve the college’s objectives.

The Ivy Education Trust works closely with all schools within the Trust and beyond. The Ivy Education Trust celebrates the diversity of each of its schools and is founded upon the alignment of vision and values that we all commonly hold to secure the best outcomes for our pupils. 

The name of our Trust is inspired by the story of Dr Ivy Williams. Born in Teignbridge (Newton Abbot), in 1877, she managed what we would wish for all the children and young people of Teignbridge and surrounding area that we serve in our schools by fulfilling her childhood dreams and ambitions. 

On 10 May 1922 Dr Ivy Williams became the first woman to be called to the Bar (formally recognised as a qualified Barrister of Law) of England and Wales. 

The story of Dr Ivy Williams reminds us of the famous quote from Michelangelo:

“The greater danger for most of us lies not in setting our aim too high and falling short; but in setting our aim too low, and achieving our mark.”

The Ivy Education Trust supports and challenges all members of our learning community to dream big, aim high, and achieve more than they ever thought was possible.

If you share these visions and aspirations, then we very much welcome your application for this post. 

Application forms and further information are available from our website, www.ivyeducationtrust.co.uk or via email to people@ivyeducationtrust.co.uk

Closing date for applications is Monday 18th July 2022 at 09:00, Interviews will take place Wednesday 20th July 2022.


Job Description

	Job Title:
	Assistant Learning Coach

	Location:
	Newton Abbot College

	Responsible to:
	Head of DSEN/Assistant SENCO

	Salary:



Working hours:
	Scale 3 Point 5-6 (Full Time Equivalent £19,650 p.a pro rata),
Actual Annual Pay £12,880. 
With additional responsibility (Full Time Equivalent £19,650 p.a pro rata), Actual Annual Pay £14,018.
The working hours are 28 hours 10 minutes per week, Mon & Wed 08.25 – 15.05, Tues, Thur & Fri 08.35 – 15.05 (excluding breaks), for 39 weeks a year.  
(optional additional responsibility, 30 minutes per day for ‘after school club’ if interested (15:05-15:35)
You will also be required to attend a meeting every half term on a Tuesday from 15:15 – 16:15 (6 meetings per year).  This is included in your annual pay.

	Contract:
Start Date:
	Permanent
1st September 2022

	

	Key Purpose of Job:
· As a member of the College’s support staff, to assist in the development of the DSEN Team provision within the college by working closely with the Assistant Headteacher (SENCO), Assistant SENCO and other key staff to support the needs of targeted groups of students.  The role will involve working collaboratively with colleagues to achieve the College’s objectives.

· To assist key staff with their responsibility for the development of children at the college including those who have special educational.  All the duties listed below to be under the direction and supervision of key staff or designated member of the DSEN Team.


	

	Main Duties:
· To prepare for and supervise the activities of the individual or groups of children to ensure their general safety and welfare and to facilitate their development in line with the designated duties of the post and only under the direction of the class teacher.
· To undertake activities necessary to meet the physical and emotional needs of individuals and groups of children.
· To be aware of individual student’s needs and progress and report these to the classroom teacher or designated supervisor when requested or necessary.
· To assist in the planning and evaluation of educational work programmes to include participating in learning activities e.g. Literacy, Numeracy, Technology, ICT.
· To develop own effectiveness in a support role and attend training courses/events as required. (n.b. time deducted from contracted hours or paid as additional hours where necessary).
· To develop skills necessary to work effectively with special needs children.
· To carry out clerical duties linked to the post holder’s duties e.g. record keeping related to students with special needs and contributing to student reviews.
· To maintain working relationships within the team.
· To assist where required in the supervision of children within contracted hours.
· To have an awareness of a child’s welfare needs and the appropriate action needed to be taken.
· To assist in escorting students to and from school transport as necessary within contracted hours.
· In an emergency, to accompany a child or children to hospital or designated surgery when requested to by the Principal or designated representative.  There must always be a minimum of two adults.  Under no circumstances should a private vehicle be used without properly maintained relevant car insurance, including third party and personal insurance element.
Support Team:
· To support the achievement of the College’s objectives by working proactively with colleagues on projects or activities outside direct area of responsibility as required.
Other duties:
· To follow the college’s ICT policy for the safe use of ICT.
· To be aware of and assume the appropriate level of responsibility for safeguarding and promoting the welfare of children and to report any concerns in accordance with the college’s safeguarding policies.
· To comply with legislation, policies and procedures relating to confidentiality and data protection, reporting any concerns to the appropriate person. 
· To work in compliance with the Codes of Conduct, Regulations and policies of the college and its commitment to equal opportunities
· To comply with the college’s Health & Safety policy and statutory requirements as detailed in the Health & Safety at Work manual.
· To undertake training and personal development as and when identified by your Line Manager.
· To undertake any other duties as deemed appropriate by the Headteacher.
The above duties are not exhaustive and the post-holder may be required to undertake tasks, roles and responsibilities as may be reasonably assigned to them by the Chief Executive Officer or Trust board. 



Person Specification

	Criteria
	Essential
	Desirable

	Qualifications








	
	

	GCSE grade C or above (or equivalent) in both English and Mathematics 

	
	

	Educated to degree level
	
	

	Professional Experience and Knowledge
	
	

	A proven track record of working with young people
	
	

	Proven experience of working with children of relevant age in a learning environment
	
	

	Working knowledge of processes, procedures and systems within an educational environment
	
	

	Personal Aptitudes, Qualities and Skills


	
	

	Ability to recognise and understand the need for confidentiality
	
	

	Highly motivated and enthusiastic
	
	

	High professional standards
	
	

	Ability to engage constructively with, and relate to, a wide range of young people from different backgrounds
	
	

	A commitment to high academic standards
	
	

	The ability to motivate and enthuse students
	
	

	Ability to work effectively as a member of a team
	
	

	Good organisational skills
	
	

	Ability to work effectively with and command the confidence of teaching staff
	
	

	The ability to assess and review young people and family circumstances and plan appropriate responses, drawing on in-college and external advice and expertise where necessary
	
	

	Well developed interpersonal skills
	
	

	A commitment to working to strict deadlines
	
	

	Ability to plan, under appropriate supervision and guidance, or in collaboration, effective learning programmes
	
	

	Ability to effectively use ICT to support learning, or to undertake training to do so
	
	

	Ability to use other technology to support learning – eg video, photocopier, etc
	
	

	Willingness to participate in training/development as/when identified by line manager
	
	

	Ability to self-evaluate learning needs and actively seek learning opportunities
	
	

	Ability to demonstrate and promote good practice in line with the ethos of the College
	
	

	Specific Requirements
	
	

	Suitability to work with children
	
	

	A commitment to and evidence of promoting diversity and equal opportunities within a school, curriculum and in employment practice
	
	

	Understanding of safeguarding issues and promoting the welfare of children and young people
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