
Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as Amended in 2013)

	Name:   ……………………………………….…………..

Address:    …………………………………………………………………………………………

…………………………………………………………………………………………………………..

Date of Birth:    …………………………………………..Tel No:             ……………………… Previous Names / Aliases:  ……………………………………………………………………………….

	


Appointment to the post of……………………………………………………

at ………………………………………………………………………………… Service/School within the Rochdale Metropolitan Borough Council.

The nature of the work for which you are applying means that you are exempt from Section 4(2) of the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (Amended 2013). You are not, therefore entitled to withhold information about any cautions, bind-overs, reprimands, final warnings or convictions which for other purposes are “spent” under the provisions of the Act and, in the event of you being appointed to the post, any failure to disclose such information could result in summary dismissal. 
As part of the application process, please complete this form and return in a sealed envelope.  
If you are unsuccessful in your application the envelope will remain unopened and be destroyed. If you are successful the information on the form will be considered and, if you have declared any previous charges or criminal convictions, these may be discussed with you prior to a decision being taken on your appointment.  Please be aware that the Authority has a policy on the recruitment of ex-offenders and that a criminal record will not automatically debar anyone from employment with the School/Council. You should also be aware that your referee will be informed that they can disclose any charge or conviction they consider relevant.

DECLARATION

Do you have any convictions, cautions, reprimands or final warnings which would not be filtered in line with current guidance? Please refer to guidance on filtering overleaf

Yes………………



No……………

If you have answered Yes to the above question please give brief details of the offence, date(s) and sentence

	

	

	


Amendments to the Rehabilitation of Offenders Act 1974 Exceptions Order 1975 (Amended 2013) provide that certain spent convictions and cautions are “protected” and are not subject to disclosure to employers and cannot be take into account. Guidance and criteria on the filtering of these cautions and convictions can be found on the Disclosure and Barring Service website: https://www.gov.uk/government/news/disclosure-and-barring-service-filtering
In either event, you must sign and date the form in the spaces provided below to confirm that you have read, understood and accurately completed this form.

Signed:


 _____________________________

Name:  (please print)
_____________________________    
Date: ______________________

Filtering rules for criminal record check certificates
For those 18 or over at the time of the offence: 

An adult conviction will be removed from a DBS certificate if: 

· 11 years have elapsed since the date of conviction; and 

· it is the person’s only offence, and 

· it did not result in a custodial sentence 

Even then, it will only be removed if it does not appear on the list of offences which will never be removed from a certificate*. If a person has more than one offence, then details of all their convictions will always be included. 

An adult caution will be removed after 6 years have elapsed since the date of the caution – and if it does not appear on the list of offences relevant to safeguarding. 

For those under 18 at the time of the offence: 

The same rules apply as for adult convictions, except that the elapsed time period is 5.5 years 

The same rules apply as for adult cautions, except that the elapsed time period is 2 years.

For a full list of offences which will never be removed from a certificate, please refer to the Disclosure and Barring website: https://www.gov.uk/government/news/disclosure-and-barring-service-filtering

