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THE BROXBOURNE SCHOOL

	Post applied for:



PLEASE COMPLETE THIS FORM IN BLACK TO FACILITATE PHOTOCOPYING.  Please use supplementary sheets if there is insufficient space.  If you wish to submit a curriculum vitae, in addition, you may do so. 
	PERSONAL DETAILS (block capitals please)

	Surname/Family Name: 

	Preferred Title: 


	First Name(s) : 
	Date of Birth:


	Home Address:

	Present Address (if different):


	
	   

	
Postcode:  
	
Postcode: 

	Telephone 
(Home):

	Telephone:


	
(Mobile):

	

	
(Work):

	E-mail.:



	CURRENT EMPLOYMENT (if you are not employed as a teacher please give details as appropriate)

	Name of Establishment :

	Employer :

	Type of School*:

	Number on Roll:

	Age Ranges:


	Post Held:

	Date Appointed:


	Total Annual Salary:
£
	Full/Part-Time :

(if P/T show fraction of Full-Time, e.g.0.5, 0.8)

	Main scale point / TLR / UPS / Leadership point:

	

	*e.g. Primary, Secondary, Special, Maintained or Independent School


	PREVIOUS EMPLOYMENT DETAILS

	Please list in chronological order, with precise dates.  For periods of part-time employment the fraction of full-time should be shown 

	a)  IN EDUCATION (“Supply” teaching appointments need not be listed individually).

	Establishment
	Post and Grade (F/T or P/T)
	Type of School
	Number on Roll
	Age Range
	Reason for leaving
	From
	To

	
	
	
	
	
	
	D
	M
	Y
	D
	M
	Y

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	b)  OUTSIDE EDUCATION

	Employer    
	Post (F/T or P/T) 
	Reason for leaving
	From
	To

	
	
	
	D
	M
	Y
	D
	M
	Y

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


	HIGHER EDUCATION 

	Institution
	From
	To
	Full / Part Time
	Subject(s)
	Qualification Awarded

	
	
	
	
	
	Degree
	Class
	Division
	Date of Award

	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	Key Stage for which trained:
 

	
	
	
	
	
	Subject(s):


	
	
	
	
	
	



	SECONDARY SCHOOL EDUCATION

	Establishment(s)     
	From
	To

	
	
	

	
	
	

	List below A-levels with grades; GCSEs with grades and dates taken (or equivalent)



	OTHER QUALIFICATIONS OBTAINED

	Course and Organising Body
	Date
	Qualification

	
	
	

	
	
	

	
	
	


	PERIODS NOT ACCOUNTED FOR IN PREVIOUS SECTIONS SINCE AGE 18         (please give details)
	From
	To

	
	D
	M
	Y
	D
	M
	Y

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


	IN-SERVICE TRAINING

	Please give details of CPD relevant to this post attended within the last three years.
	Date

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


	REFERENCES

	Please give the names, addresses and status of two referees who may be approached now.
(If you are currently employed as a teacher, the first referee must be your present Headteacher).

	1
	Name:

	Status:


	
	Address:

	Day time telephone:


	
	
	Mobile:


	
	
	Email:


	
	
	Fax:


	2
	Name:
	Status:

	
	Address:
	Day time telephone:

	
	
	Mobile:

	
	
	Email:

	
	
	Fax:


Note: we are unable to accept references from either a Yahoo or Hotmail email account.

	REHABILITATION OF OFFENDERS ACT 1974
If you are shortlisted for interview, you will be sent a Declaration of Criminal Records form, which you will need to complete and bring with you to your interview, along with the required evidence of your identity.  Only relevant convictions and other information will be taken into account so a criminal record need not necessarily be a bar to employment.



	DISCLOSURE AND BARRING SERVICE CHECK 
If you are applying for a job that is classed as having regular contact with children or vulnerable adults, pre-employment checks will include a Disclosure and Barring Service check into the existence of a criminal background.  This includes ‘spent’ convictions, cautions, reprimands and final warnings.  Certain posts may also be subject to checks of lists held by the Department of Health (DoH) and Department for Children, Schools and Families (DCSF) and information held by local police forces.  Again, only relevant convictions and other information will be taken into account, so a criminal record need not necessarily be a bar to your appointment.



	I hereby certify that the information given above and overleaf is correct to the best of my knowledge.

	

	

	Signature:
Date: 

	


	FROM WHAT SOURCE DID YOU LEARN OF THIS VACANCY?



	LETTER OF APPLICATION
You are asked to submit a separate letter of application not exceeding two sides of A4.  


	ADDITIONAL INFORMATION (for Salary and Pension purposes)


	National Insurance No.
	
	
	
	
	
	
	
	
	
	
	Previous Surname (if any)    

	DCSF Teacher Ref No.         
	

	Date of Recognition*            
	

	*If this would be your first teaching appointment in a LEA-maintained school in England or Wales, please attach a copy of your letter from the DCSF granting you Qualified Teacher Status. 


	CURRENT (OR MOST RECENT) SALARY

	Please complete the following details as appropriate:

	Main Scale Point:
      Value:  £
TLR point:                                                            Value:  £

             
	Threshold Allowance: £                                          YES / NO

UPS:   1  /  2  /  3   
Date Threshold crossed:

	
	If currently Leadership Scale               Point:
                                                            Salary:


	
	

	Indicate any London Allowance received:   Inter  /  Outer  /  Fringe 
	


	PENSIONS

	*a) Are you currently in receipt of a pension from Teachers' Pensions?
	
	YES/NO

	*b) Have you elected to OPT-OUT of the Teachers’ Superannuation Scheme?
	
	YES/NO

	*c) Have you elected to participate in the Part-Time Teachers’ Superannuation Scheme?
	
	YES/NO

	*d) Have you elected to pay additional Superannuation Contributions through the Teachers’ Scheme?
	
	YES/NO

	
If so, please indicate whether these are:
	
	

	*
i)
Widower’s Contributions
	YES/NO
	
	%

	*
ii)
Purchase of Past Added Years
	YES/NO
	
	%

	*
iii)
Additional voluntary contributions via Prudential Assurance Co
	YES/NO
	
	%

	*Please attach a copy of the Teachers' Pensions notification as appropriate.
	
	

	
	
	

	
	
	


We are an Equal Opportunities employer.  The school is committed to safeguarding and promoting the welfare of children and young people and expects anyone applying to work in our school to share this commitment.  All appointments are subject to pre-employment checks, including a satisfactory enhanced criminal records with Barred List check through the Disclosure and Barring service.
Application forms and accompanying documents can be emailed to recruitment@broxbourne.herts.sch.uk 

Achievement & Opportunity for All








