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JOB DESCRIPTION
Job Title/Post:		Assistant Headteacher
Tenure:			Full-Time and Permanent 
Responsible to: 		The Headteacher 

Job Purposes
The Assistant Headteacher is required to meet the teachers’ standards as set out in the DfE Teachers Standards guidance and to demonstrate consistently high standards of principled and professional conduct.
The Assistant Headteacher has a key role, assisting the Headteacher, other school leaders and the Trust executive team to develop our schools in accordance with our shared values and School Development Plans by providing leadership to various aspects of school life.
ROLE RESPONSIBILITIES
The role responsibilities comprise core responsibilities and key responsibilities. Core responsibilities are consistently applied in the role and key responsibilities will vary from time to time.
The key responsibilities for the role will be identified as part of the annual performance management process and will include a range from the list below:
1. Achievement
2. Curriculum
3. Teaching and Learning
4. Community, equality, diversity, and inclusion
5. Safeguarding and health and safety
6. EYFS 

CORE RESPONSIBILITIES
Core Leadership responsibilities
(a) Work with the Headteacher and other school leaders to provide effective organisation and leadership of the school to ensure it reflects the Trust values and operates effectively and efficiently.
(b) Work collaboratively and co-operatively as part of the school and wider Trust leadership team and to support the roles of colleagues in the team.
(c) Develop effective relationships and communications which underpin a professional learning community that enables everyone in the school to achieve.  

(d) Develop effective team communication to ensure staff involvement in the school’s development plan and ensure they are kept informed of key priorities and developments.
(e) Ensure individual staff accountabilities are clearly defined, understood, and agreed.
(f) Contribute to the creation of an inspiring, professional work environment consistent with the Partnership’s values and aspirations.
(g) Work with the Headteacher, other school leaders and the Trust Executive team to ensure the school meets its statutory responsibilities.

(h) Lead Trust-wide projects to support the development of excellent and consistent practise across all Inspire Partnership schools

(i) Ensure every child has access to high quality teaching and learning through modelling, coaching, and sharing good practice across the school and wider Trust.

(j) Serve as a role model with exemplary good practice in both teaching quality and wider leadership of learning.

(k)  Provide inspiration and strategic leadership to ensure the school delivers the highest standards of learning.

(l) Ensure curriculum provision is in line with the Inspire Partnership curriculum model. 

(m) Manage any budgets associated with areas of responsibility.

(n) Provide professional leadership and management of a key area of the School Development Plan as agreed, on an annual basis, with the Headteacher and Deputy Headteacher.
(o) Work closely with senior leaders by taking an active role in the management of appropriate ongoing training and development of all staff in the context of school development.
(p) Have due regard for safeguarding and promoting the welfare of children and young people and to follow the child protection procedures adopted by the Trust and its schools. 

Core General Responsibilities
(a) Participate in the performance and development review process, taking personal responsibility for identification of learning, development, and training opportunities in discussion with the line manager.
(b) Publicly support all decisions of the senior leadership team, Trust Executive Team and Governing Body.

(c) Ensure that all duties and services provided are in accordance with the Trust’s Inclusion, Equality and Diversity Policy.

(d) Comply with the Data Protection Policy when handling personal data in the course of employment including personal data relating to any employee, pupil, or other parties of the Trust.
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KEY RESPONSIBILITIES:
1. Achievement 

(a) Ensure that effective assessment practices support and further improve the quality of teaching and learning and in turn, raise standards.

(b) Provide specific leadership for all year groups, supporting planning the quality of teaching, challenging, and supporting policy and practice, as necessary.
 
(c) Ensure the pupil, key stage and whole-school targets are sufficiently challenging.

(d) Co-ordinate strategies to achieve school and pupil targets.

(e) Line manages key post holders who hold management responsibilities related to any of the above areas (subject leadership).

(f) Lead professional development through example and support and co-ordinate the provision of high-quality professional development for all staff in relation to areas of responsibilities.

(g) On behalf of the school, attend relevant partnership meetings to promote collaboration and develop shared expertise.

2. Curriculum

a) Ensure the curriculum is engaging, exciting and gives learners the best outcomes.

b) Develop, review, and evaluate curriculum maps to ensure a development of skills and consistent coverage across the school.

c) Ensure there is a high-quality extended provision that compliments the curriculum.

d) Participate in and leads aspects of trust-wide working groups to continually develop the curriculum.

e) Research and keep abreast of changes in curriculum requirements and ensure these are fed back into the Inspire Partnership curriculum as appropriate
f) Support the work of the Trust in promoting the Inspire Partnership curriculum beyond Trust schools into the wider education sector.

3. Teaching and Learning

(a) Work with the Headteacher and senior leaders to raise the quality of teaching and learning and pupil learning, setting high expectations and monitoring and evaluating effectiveness of outcomes.

(b) Provide regular feedback for colleagues in a way which recognises good practice and supports their progress against professional and performance management objectives resulting in a tangible impact on pupil learning.

(c) Maintain a continuous and consistent focus on pupils’ learning using research and evidence to monitor progress. 

(d) Engage staff in new teaching and learning initiatives and ensure learning is innovative and creative.

(e) Set high expectations and challenging targets for staff so that they make progress in improving learning for pupils. Challenge poor performance.

(f) Secure and allocate resources to support effective learning and teaching within subject areas.
(g) Share effective practice and innovation across partnership schools and beyond.

(h) Work with the Executive Leadership team to lead school reviews e.g., Challenge Partners reviews in other schools to bring ideas back for the Inspire Partnership.

4. Community, diversity, and inclusion
(a) Contribute to a school culture that takes account of the richness and diversity within the school’s community.

(b) Contribute to strategic planning and curriculum planning to ensure it takes account of the diversity, values and experience of the school and the local community.

(c) Work with the Headteacher, senior leaders and the Trust to develop positive and supported relationships with parents and the wider community.

(d) Lead the facilitation of extended school activities including a range of community-based learning experiences and collaboration with parents and external agencies to ensure pupil and community needs are met.

5. Safeguarding and Health & Safety

(a) Take a lead role in safeguarding and promoting the welfare of children and young people and developing and embedding the child protection procedures adopted by the Trust and its schools.

(b) Support the Designated Safeguarding Leader for the school.

(c) Coordinate staff induction and INSET to ensure best practice in safeguarding.

(d) Review the application of the safeguarding policy across the school and review procedures annually to ensure compliance. Produce a safeguarding action plan.

(a) Ensure the safety of all staff and pupils by co-ordinating risk assessments, planned trips and visits and any school activities with risk potential.  This includes ensuring all staff are aware of potential risk factors and school procedures for managing risk effectively.
 
(b) Ensure the Health and Safety Policy is embedded across all aspects of the school and be responsible for ensuring all staff deploy best practice.

(c) Ensure the safety of all parties whilst on site at the school including staff, pupils, and visitors.

(d) Ensure staff receive appropriate training in relation to health and safety practice including risk assessment.

6. EYFS 

a) Work with the Headteacher and senior leaders to raise the quality of teaching and learning and pupil learning in the Early Years, setting high expectations and monitoring and evaluating effectiveness of outcomes.

b) Provide regular feedback for EYFS colleagues in a way which recognises good practice and supports their progress against professional and performance management objectives resulting in a tangible impact on pupil learning.

c) Maintain a continuous and consistent focus on EYFS pupils’ learning using research and evidence to monitor progress. 

d) Ensure the EYFS curriculum is engaging, exciting and gives learners the best outcomes.

e) Secure and allocate resources to support effective learning and teaching within subject areas.

f) Share effective practice and innovation across partnership schools and beyond.
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The Trust is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.  Any offer of employment will be subject to receipt of a satisfactory Enhanced DBS Disclosure.
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Person Specification: Assistant Headteacher
	
	Essential
	Desirable

	Qualifications and Experience
	· Qualified to degree level and above.

· Qualified to teach in the UK.

· Evidence of continuing professional development 

· Outstanding primary teacher with several years’ teaching experience.
	

	Strategic Direction and Development
	· Ability to work constructively in partnership with all stakeholders, establishing positive and effective collaborations with parents, governors, other schools, external agencies, and the local community.

· Commitment to develop a positive, diverse, and inclusive school ethos which values each individual and challenges any form of discrimination.

· Experience of raising attainment of all pupils.

· Experience of school self-evaluation and School Improvement Planning in order to secure effective teaching and learning and raise standards.

	· 

	Leadership and Management
	· Excellent classroom practitioner able to lead by example.

· Ability to set high expectations which inspire, motivate and challenge pupils.

· Knowledge of the curriculum for Foundation Stage, KS1 and KS2.

· In depth knowledge of curriculum development and effective pedagogy.

· Sound understanding of assessment, recording, and reporting.

· Knowledge of how effective use of data and targets can drive improvement.  

· Understanding of strategies for school improvement.

· Up to date knowledge of current educational issues.
	

	Leadership 
	· Experience as a leader in school, promoting a subject area and/or motivating and managing staff.

· Experience of school improvement planning to secure effective teaching and learning to raise standards.

· Excellent relationships and interpersonal skills when working with children, staff, parents/carers, and governors.

· Ability to positively influence others.

· Ability to implement change strategically.

· Understanding, analysis, and interpretation of school performance data.

· Ability to prioritise, work under pressure and meet deadlines.

· Effective problem-solving skills.

· Effective administration and organisation skills.

· Outstanding communication skills to a variety of audiences both verbally and in writing
	

	Management Behaviours
	· High expectations of oneself, the team, and the pupils.

· A genuine passion and belief in the potential of every child.

· Act as a role model to staff and children. 

· Flexibility and resilience under pressure.

· Able to adapt to changing circumstances and new ideas in a positive and creative manner.

· Excellent attendance, punctuality and time keeping. 

· Possess personal impact and presence. 

· Show real enthusiasm and commitment for school led development and improvement.
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