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Duties

This job description is subject to the general conditions of service for a Headteacher as set out in the current School Teachers Pay and Conditions Document.  The job description is based on DfE Headteacher Standards 2020: https://www.gov.uk/government/publications/national-standards-of-excellence-for-headteachers/headteachers-standards-2020

Main Purpose

The Headteacher will provide professional and inspirational leadership, vision, strategic direction and management to Oakleigh School, Acorn Assessment Centre, Early Years SEND Advisory Team in line with the policies of the governing body, national and local education strategy ensuring high quality education for all its pupils and excellent standards of learning and achievement.

The Headteacher will secure a high-quality holistic education for the children and will ensure the children and staff can “be the best they can be”, working in true partnership with families and other professionals. The Headteacher must value the role as being in the heart of the Barnet Community and part of the continuum of provision in the borough for children with complex special educational needs.
(Please note that for the purposes of this Job description the term “school” refers to all aspects of Oakleigh Community, including the main school, Acorn Assessment Unit and Early Years SEND Advisory Team.)


Ethics and Professorial Conduct:

· Always uphold and demonstrate the Seven Principles of Public Life: selflessness, integrity, objectivity, accountability, openness, honesty, and leadership
· Uphold public trust in school leadership and maintain high standards of ethics and behaviour. 
· Build relationships rooted in mutual respect, and always observe proper boundaries appropriate to this professional position.
· Show tolerance of and respect for the rights of others, recognising differences and respecting cultural diversity within contemporary Britain
· Uphold fundamental British values including democracy, the rule of law, individual liberty and mutual respect, and tolerance of those with different faiths and beliefs.
· Ensure that personal beliefs are not expressed in ways which exploit the position, pupils’ vulnerability or might lead pupils to break the law.
· Conduct yourself in a manner compatible with this influential position in society behaving ethically, fulfilling the professional responsibilities and modelling behaviour of a good citizen. 
· Uphold the obligation to give account and responsibility. 
· Know, understand, and act within statutory frameworks which set out professional duties and responsibilities. 
· Take responsibility for your own professional development, engaging critically with educational research. 
· Make a positive contribution to the wider education system. 
· Demonstrate optimistic personal behaviour, positive relationships and attitudes towards their pupils and staff, and towards parents, governors, and member of the local community.








Key Accountabilities


I: School culture 
· Serve in the best interests of all pupils.
· Establish and sustain the Oakleigh School’s ethos and strategic direction, in partnership with those responsible for governance and through consultation with the school community. 
· Create a culture where pupils experience a positive and enriching school life. 
· Uphold ambitious educational standards which prepare pupils from all backgrounds for their next phase of education and life. 
· Promote positive and respectful relationships across the school community, and a safe, orderly, and inclusive environment. 
· Ensure a culture of high staff professionalism. 
· Provide overall strategic leadership and, alongside others, lead, develop and support the strategic direction, vision, values, and priorities of the school. 
· Establish, oversee, and evaluate systems, processes and policies that enable the school to operate effectively and efficiently.  
· Make use of effective and proportional processes of evaluation to identify and analyse complex or persistent problems and barriers which limit school effectiveness and identify priority areas for improvement.
· Develop appropriate evidence-informed strategies for improvement as part of well-targeted plans which are realistic, timely, appropriately sequenced and suited to the school’s context.
· Ensure careful and effective implementation of improvement strategies, which lead to sustained school improvement over time.
· Hold and articulate clear values and moral purpose, focussed on providing a world class education for the pupils they serve.
· Lead by example – with integrity, creativity, resilience, and clarity – drawing on their own scholarship, expertise, and skills, and that of those around them

II: Teaching
· Establish and sustain high-quality, expert teaching across all phases, built on an evidence-informed understanding of effective teaching and how pupils learn. 
· Ensure teaching is underpinned by high levels of subject expertise and approaches which respect the distinct nature learning.
· Ensure effective use is made of formative assessment. 
· Lead and manage teaching and learning throughout the school, including ensuring that a teacher is assigned in the school timetable to every class or group of pupils. 
· Demand ambitious standards for all pupils, overcoming disadvantage and advancing equality, instilling a strong sense of accountability in staff for the impact of their work on pupils’ outcomes.
· Secure excellent teaching through an analytical understanding of how pupils learn and of the core features of successful classroom practice and curriculum design, leading to rich curriculum opportunities and pupils’ well-being.
· Establish an educational culture of ‘open classroom’ as a basis for sharing best practice within and between schools, drawing on and conducting relevant research and robust data analysis.
· Teach, as required. 





III: Curriculum and assessment
· Ensure a broad, structured, and coherent curriculum entitlement which sets out the knowledge, skills and values that will be taught. 
· Establish effective curricular leadership, developing subject leaders with high levels of relevant expertise with access to professional networks and communities. 
· Ensure valid, reliable, and proportionate approaches are used when assessing pupils’ knowledge and understanding of the curriculum.

IV: Health, safety, and behaviour 
· Promote the safety and wellbeing of pupils and staff. 
· Ensure rigorous approaches to identifying, managing, and mitigating risk. 
· Ensure the protection and safety of pupils and staff through effective approaches to safeguarding, as part of the duty of care. 
· Ensure good order and discipline amongst pupils and staff. 
· Establish and sustain high expectations of behaviour for all pupils, built upon relationships, rules and routines, which are understood clearly by all staff and pupils. 
· Ensure high standards of pupil behaviour and courteous conduct, in accordance with the Oakleigh’s behaviour policy. 
· Implement consistent, fair, and respectful approaches to managing behaviour. 
· Ensure that adults within the school model and teach the behaviour of a good citizen.
· Provide a safe, calm and well-ordered environment for all pupils and staff, focused on safeguarding pupils and developing their exemplary behaviour in school and in the wider society.

V: SEND and additional needs.
· Ensure the school holds ambitious expectations for all pupils with SEND and additional needs. 
· Establish and sustain culture and practices that enable pupils with SEND and additional needs to access the curriculum and learn effectively. 
· Ensure the school works effectively in partnership with parents and professionals to identify the additional needs and SEND of pupils, and ensure support and adaptation are provided. 
· Ensure the school fulfils its statutory duties with regards to the SEND code of practice.

VI:  Professional Development
· Promote the participation of staff in relevant CPD. 
· Ensure staff have access to high-quality, sustained professional development opportunities, aligned to balance the priorities of whole-school improvement, team, and individual needs. 
· Prioritise the professional development of staff, ensuring effective planning, delivery and evaluation which is consistent with the approaches laid out in the ‘Standards for teachers’ professional development’.
· Ensure that professional development opportunities draw on expert provision from beyond the school, as well as within it, including nationally recognised career and professional frameworks and programmes to build capacity and support succession planning.
· Participate in arrangements for the appraisal and review of their own performance and, where appropriate, that of other staff members. 
· Participate in arrangements for their own further training and professional development and, where appropriate, that of other teachers and support staff including induction. 
· Take responsibility for their own CPD, engaging critically with Education research. 
· Sustain wide, current knowledge and understanding of education and school systems locally, nationally, and globally, and pursue continuous professional development.
· Create an ethos within which all staff are motivated and supported to develop their own skills and subject knowledge, and to support each other.
· Hold all staff to account for their professional conduct and practice.
· Identify emerging talents, coaching current and aspiring leaders in a climate where excellence is the standard, leading to clear succession planning.

VII:  Organisation and Management 
· To manage staff across various settings within the organisation i.e. at the main school, within satellite school provision, at Acorn assessment centre sites and Early Years SEND Advisory Team. 
· Lead, manage and develop staff members, including appraising and managing their performance. 
· Develop clear arrangements for linking appraisal to pay progression and advise the governing body on pay recommendations for teachers. 
· Organise and deploy resources within the school. 
· Prioritise and allocate financial resources appropriately, ensuring efficiency, effectiveness, and probity in the use of public funds. 
· Promote harmonious working relationships within the school. 
· Maintain relationships with organisations representing staff members, e.g. unions. 
· Ensure staff are deployed and managed well with due attention paid to workload.
· Ensure that the school’s systems, organisation, and processes are well considered, efficient and fit for purpose, upholding the principles of transparency, integrity and probity.
· Establish rigorous, fair, and transparent systems and measures for managing the performance of all staff, addressing any under-performance, supporting staff to improve and valuing excellent practice.
· Exercise strategic, curriculum-led financial planning to ensure the equitable deployment of budgets and resources, in the best interests of pupil’s achievements and the school’s sustainability.
· Distribute leadership throughout the organisation, forging teams of colleagues who have distinct roles and responsibilities and hold each other to account for their decision making.

VIII:  Continuous School Improvement
· make use of effective and proportional processes of evaluation to identify and analyse complex or persistent problems and barriers which limit the school’s effectiveness and identify priority areas for improvement.
· develop appropriate evidence-informed strategies for improvement as part of well-targeted plans which are realistic, timely, appropriately sequenced and suited to the school’s context.
· ensure careful and effective implementation of improvement strategies, which lead to sustained school improvement over time.
· identify priority areas for improvement from evidence-based feedback from Governors, staff, pupils, parents, and the community.
· Communicate compellingly the school’s vision and drive the strategic leadership, empowering all pupils and staff to excel.
· Create outward-facing school which works with other schools and organisations, in a climate of mutual challenge, to champion best practice and secure excellent achievements for all pupils.
· Develop effective relationships with fellow professionals and colleagues in other public services to improve academic and social outcomes for all pupils. 
· Challenge educational orthodoxies in the best interests of achieving excellence, harnessing the findings of well evidenced research to frame self-regulating and self-improving schools.
· Shape the current and future quality of the teaching profession through high quality training and sustained professional development for all staff.
· Model entrepreneurial and innovative approaches to school improvement, leadership, and governance, confident of the vital contribution of internal and external accountability.
· Inspire and influence others, within and beyond schools, to believe in the fundamental importance of education in young people’s lives and to promote the value of education.
IX: Communication and working with others 
· Consult and communicate with the governing body, staff, pupils, and parents. 
· Collaborate and work with colleagues and other relevant professionals within and beyond the school, including relevant external agencies and bodies.
· Forge constructive relationships beyond the school, working in partnership with parents, carers, and the local community.
· Commit to ensuring Oakleigh School works successfully with other schools and organisations in a climate of mutual challenge and support.
· Establish and maintain working relationships with fellow professionals and colleagues across other public services to improve educational outcomes for all pupils.

X: Governance and accountability
· Understand and welcome the role of effective governance, upholding their obligation to give account and accept responsibility.
· Welcome strong governance and actively support the governing board to understand its role and deliver its functions effectively – its functions to set school strategy and hold the Headteacher to account for pupil, staff, and financial performance.
· Establish and sustain professional working relationship with those responsible for governance including the Governing Body. 
· Work closely with the Chair of Governors and Governing Body and Committee to secure a positive and effective working relationship focussed on driving forward school improvement.
· Provide information/advice and support to the Governing Body to enable it to meet its responsibilities, recognising the accountability of the governing body for the success of the school.
· Ensure that staff know and understand their professional responsibilities and are held to account.
· Ensure the school effectively and efficiently operates within the required regulatory frameworks and meets all statutory duties.
· Create an organisation where all staff and professionals working within the organisation recognise their own accountability.
· Ensure that parents and children are well-informed about their targets and progress in whatever format is accessible to them.
· To be the designated Lead Child Protection Officer and be accountable for this role or delegate this role to another member of Leadership and keep them well supported in their role.
· Ensure all legal requirements for Health and Safety maintenance and financial management are fulfilled.
· Work with political and financial astuteness, within a clear set of principles centred on the school’s vision, ably translating local and national policy into the school’s context.


XI: Additional requirements
· The Headteacher will be required to prioritise the safeguarding and promote the welfare of children and follow school policies and the staff code of conduct. 
· Please note that this job description is illustrative of the general nature and level of responsibility of the role. It is not a comprehensive list of all tasks that the Headteacher will be responsible for.
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