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Headteacher for Oakleigh School, Acorn and Early Years SEND Advisory Team - Person Specification 
The person specification below shows the key qualities, abilities, skills and experience we require in our new headteacher. The selection panel will assess each candidate against these criteria. We are expecting candidates to demonstrate knowledge and understanding of each area and to show evidence of having applied (or awareness of how to apply) this knowledge in the school context. 

This person specification reflects and references the DfE Headteachers Standards 2020. 
AF  - application form 	CC checking certificates		IA - interview / assessment  
	Training, Qualifications
	Assessment 
	Essential
	Desirable 

	Honours degree level qualification 
	AF CC
	x 
	

	QTS 
	AF CC 
	x
	

	NPQH 
	AF CC 
	
	x

	Advanced Certifiate Diploma or evidence of SEN / SEN leadership specialist qualification 
	AF CC
	
	x

	Recent safeguarding training for DSL, safer recruiting etc 
	AF CC
	
	x

	Experience 

	Experience of recent and substantial commitment to continuing professional development 
	AF IA 
	x
	

	Experience of leading collaborative development work 
	AF IA
	x
	

	At least 3 years as a senior leader with evidence of a successful sustained impact 
	AF IA
	x
	

	Experience of working in more than one school or setting with management responsibilities 
	AF IA 
	
	x

	Substantial successful SEND teaching experience within the 4-11 school age range including appropriate teaching and learning styles  
	AF IA
	x
	

	Proven record of proposing and delivering school improvement / development initiatives / Effective leadership through change 
	AF IA
	x
	

	Experience of engaging the school community in the systematic and rigorous self and external evaluation of the work of the school, using a wide range of views to better understand the strengths and weaknesses of the school.
	AF IA
	x
	

	Track record of using effective strategies for monitoring and evaluating quality teaching and raising standards
	AF IA
	x
	

	Experience and involvement in effective school development planning monitoring and review 
	AF IA 
	x
	

	Experience of working within legislative framework for SEND 
	AF IA 
	x
	

	Proven experience of effective working with a range of stakeholders, including pupils, staff, parents, external agencies, governors, the LA, and the wider community.
	AF 
	x
	

	Ambition to utilise and further develop current strategic partnerships and also establish and develop new ones
	AF IA
	x
	

	Experience of developing and managing excellent communication systems, chairing meetings effectively and working in partnership with other agencies.
	AF
	x
	

	A vision for governor, parent, and community involvement in the life of the school.
	AF IA 
	x
	

	Demonstrable experience of line managing staff including driving staff development and managing staff performance
	AF IA  
	x
	

	Ability to plan, set objectives and priorities and monitor progress at an operational level.
	AF IA 
	x
	

	Skills and abilities / knowledge 

	Track record of effective reporting to governing body 
	AF 
	
	x

	Current safer recruitment training 
	AF 
	x
	

	Current Child Protection qualification 
	AF 
	x
	

	Experience of safeguarding role within school setting with an up to date understanding of KCSIE and need for whole school culture with regards to safeguarding 
	AF IA 
	x
	

	Evidence of a commitment to developing and sustaining a safe, secure, and healthy school environment, in accordance with Child Protection and safeguarding legislation.
	AF IA 
	x
	

	Knowledge of effective governance  
	AF 
	x
	

	Knowledge of effective strategies of behavioural management ensure that positive behaviour is promoted. 
	AF IA 
	x
	

	Data analysis skills with regards to both education of pupils and financial management of the school 
	AF IA 
	x
	

	Evidence of the ability to promote a positive, sensitive, and caring ethos and pride in the school and its physical environment together with ambitious standards of achievement and behaviour.
	AF IA 
	x
	

	Ability to innovate and find creative solutions, and to communicate a vision to inspire and motivate all stakeholders.
	AF IA 
	x
	

	Understands school self-evaluation and its link with school improvement and OFSTED inspection processes
	AF IA 
	x
	

	Personal abilities 

	Ability to work under pressure 
	AF IA 
	x
	

	Ability to build relationships
	AF
	x
	

	Commitment to safeguarding
	AF
	x
	

	Commitment to confidentiality
	AF IA
	x
	

	Commitment to equality and diversity in all aspects of the school community 
	AF IA
	x
	

	Commitment to working in partnership with parents, carers, the community, the local authority, external agencies and staff, governors 
	AF
	x
	

	Clear vision for the school’s development / progression 
	AF
	x
	

	Ability to manage strong practice across number of aspects / sites of the school 
	AF IA 
	x
	

	Highly skilled communicator with excellent interpersonal and communication skills, both oral and written.
	AF IA
	x
	

	Excellent listening skills 
	AF IA 
	x
	

	Ability to show compassion when dealing with sensitive situations 
	AF IA 
	x
	

	Highly skilled negotiator 
	AF IA
	x
	

	Ability to be an effective meeting chair 
	AF
	x
	

	Ability to challenge others 
	AF
	x
	

	Ability to act as champion in face of challenging situations 
	AF
	x
	

	Unafraid of challenge 
	AF IA 
	
	

	Able to make difficult decisions and follow them through
	AF 
	x
	

	Ability to demonstrate evidence of own continuing professional development, including leadership development, and is committed to learning, listening and reflecting
	AF IA 
	x
	

	Have a solution focussed approach 
	AF IA 
	x
	

	An unwavering commitment to acknowledge, celebrate and foster respect for the richness and diversity of the school’s communities.
	AF IA 
	x
	

	Able to lead, manage and develop a culture of high expectations and appropriate challenge led by personal example
	AF IA 
	x
	

	Able to establish trust and excellent working relationships with others, can deal sensitively with people and resolve conflicts and can demonstrate balanced and fair judgement
	AF IA
	x
	

	Prepared to provide challenge to established ways of working to impove the school forward.
	AF IA
	x
	

	Pupil and staff 

	Evidence of the ability to evaluate assessment and data to set challenging targets for improvements
	AF IA 
	x
	

	Experience of strategies to develop pupils’ personal development behaviour and well being 
	AF IA 
	x
	

	[bookmark: _Hlk152522294]Impressive knowledge of current educational developments and legislative changes, together with and understanding of their significance for the leadership of a special school.
	AF IA 
	x
	

	Ability to use, analyse and monitor pupil assessment data to identify needs and trends to promote an appropriate level of challenge to all pupils.
	AF IA 
	x
	

	Demonstrate a commitment to providing choice and flexibility in learning to meet the needs of every child achieves her/his best.
	AF IA 
	x
	

	Proven commitment to enabling pupils to have a voice 
	AF IA
	x
	

	An ability to identify and promote excellence and challenge poor performance across the school.
	AF IA
	x
	

	A clear vision for consistent systems and procedures.
	AF IA 
	x
	

	Evidence of establishing a culture of creativity and imaginative expression amongst staff and pupils.
	AF IA 
	x
	

	Evidence of the ability to promote a positive, sensitive, and caring ethos and pride in the school and its physical environment together with high standards of achievement and behaviour.
	AF IA
	x
	

	Demonstrate a commitment to providing choice and flexibility in learning to meet the needs of every child achieves her/his best.
	AF I
	x
	

	A proven commitment to an inclusive education which addresses the needs of all the learners in a diverse community.
	AF I
	x
	

	Evidence of establishing a culture of creativity and imaginative expression amongst staff and pupils.
	AF I
	x
	

	Systems and Process
	
	
	

	Knowledge of legal issues relating to managing a school including equal opportunities, race relations, disability, human rights, and employment legislation. 
	AF IA 
	x
	

	The ability to use performance management and line management to secure accountability and improve performance.
	AF IA 
	x
	

	Proven record in working collaboratively and building, leading empowering and developing effective teams.
	AF IA 
	x
	

	Evidence of the excellent capability to both delegate and work collaboratively 
	AF IA
	x
	

	The ability to prioritise tasks, make informed decisions and implement them in a flexible manner.
	AF IA 
	x
	

	Evidence of a commitment to developing and sustaining a safe, secure, and healthy school environment, in accordance with Child Protection and safeguarding legislation.
	AF IA 
	x
	

	Experience of creating, implementing, and maintaining new systems and structures in a school environment.
	AF IA 
	x
	

	Experience of presenting a clear account of the school’s performance to members of the school community e.g. Governors, parents, staff, and others to enable them to fulfil their responsibilities.
	AF IA 
	x
	

	Finance and resources 

	Experience in effectively managing financial resources and a delegated budget. 
	AF IA 
	
	x

	Experience in planning, reviewing, and evaluating resources effectively
	AF IA
	x
	

	Experience of managing aspects of the school budget and financial processes 
	AF IA
	x
	

	An understanding of managing finance efficiently in accordance with benchmarking, financial management and best value principles.
	AF IA 
	
	x

	Track record of compiling successful funding bids and expand schools’ potential 
	AF 
	
	x

	Ensure that the school, people, and resources within it are organised and managed to provide an efficient, effective, and safe learning environment, managing available resources, and ensuring value for money through effective performance management
	AF IA 
	x
	

	Able to plan strategically and operationally, allocate resources effectively and evaluate impact
	AF IA 
	x
	

	Manage financial resources effectively and efficiently
	AF IA
	
	x

	Experience of securing external funding for projects 
	AF 
	
	x

	Able to demonstrate commercial acumen and understands the principles of best value
	AF IA 
	x
	

	Understands the need to maintain a safe and healthy environment for all users of the school
	AF I
	x
	

	Experience of managing the upkeep of the school buildings and facilities to ensure they meet the needs of the pupils and staff and are compliant with health and safety regulations.
	AF I
	
	x

	The Self-Improving School System

	A willingness to engage the school community in the systematic and rigorous self and external evaluation of the work of the school, using a wide range of views to better understand the strengths and weaknesses of the school.
	AF IA 
	x
	

	Track record of working with a range of stakeholders, including pupils, staff, parents, governors, the LA, and the wider community.
	AF IA 
	x
	

	Experience of developing and managing excellent communication systems, chairing meetings effectively and working in partnership with other agencies.
	AF IA 
	x
	

	A vision for governor, parent, and community involvement in the life of the school.
	AF IA
	x
	

	A commitment to continuing CPD for oneself and for all members of the school community. 
	AF IA 
	x
	

	An unwavering commitment to acknowledge, celebrate and foster respect for the richness and diversity of the school’s communities.
	AF IA 
	x
	

	To encourage and engage in collaboration with other schools to bring positive benefits to the school and share its expertise more widely
	AF I
	
	x

	Experience of networking and working collaboratively with other schools and education providers, agencies, the wider community, multi-faith communities and businesses and involving them in enriching the learning experience of pupils
	AF I
	
	x

	Accountability 

	The Headteacher will have a professional responsibility to the whole school community
	AF 
	x
	

	The Headteacher is also legally and contractually accountable to the governors for the school, its environment and all its work.
	AF 
	x
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