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Oaklands School

Job Description
Head of School – Great Oaks College
Grade:  L15-L18
Main purpose of the role
Under the overall leadership of the Head teacher to lead and manage Great Oak College; A specialist Independent College co-located at Oaklands School on the Gresham Road Site.

Accountable for: 

· Assistant Head, teaching and support staff within Great Oaks College.

· Standard of teaching and pupil progress in Great Oaks College.

· Great Oaks curriculum design and delivery.

· Pastoral care of students, staff and carers.

Teaching

· To demonstrate outstanding classroom practice across the College ability range. 

· This role will include one days teaching weekly at least during College expansion phase of 2-3 years.

Main responsibilities and tasks

1. To assist the Headteacher to plan strategically and contribute to the efficient and effective use of staff and resources in order to meet the needs of Great Oaks students.

2. To take on further leadership responsibility in the absence of the Headteacher. 

3. To lead and manage Great Oaks College to the highest possible standard, seeking to achieve and maintain and outstanding provision.

4. To contribute to the development of College values, policies and procedures, communicating the values and ethos of the College at all times to pupils, staff, College Board and the wider community.

5. To ensure inclusion within the College, enabling pupils to develop and fulfil their potential.

6. To respond effectively to changes in legislation and local policy and practice, ensuring these are adhered to within the College.

7. To ensure SLT presence on site between 8am and 5pm daily during term time.

8. To be available when required to respond to emergencies, lead and/or assist.

9. To sit on the admissions panel and make recommendation for student placement.

Student Welfare

10. To ensure all aspects of Safeguarding are fully satisfied by all employees within the school. To take the role of Designated Safeguarding Officer in relation to Great Oaks College.

11. To ensure that students individual needs are met through the use of appropriate Learning Plans, strategies and therapies. To ensure any deficiency in resources or support is reported to the Head Teacher.

12. To ensure a high standard of physical and emotional care is provided to all students.
Curriculum, Teaching and Learning
13. To take account of Education Healthcare Plans when devising curriculum plans, to ensure the curriculum is accessible to all within the College.

14. To ensure that there are accreditation schemes in place to meet the needs of all students and the funding requirements.
15. To ensure that the quality of teaching and learning is at least good and that teachers receive support, development and performance management so that the standard of teaching is increasingly high.

16. To develop the timetable for Great Oaks Pathways.

Leadership and Management

17.  To be a positive role model for staff and pupils within the College and for parents and carers.

18. To play a leading role in College planning and strategic development under the direction of the Head Teacher.

19. To be lead on the recruitment and selection of new employees.

20. To carry out all HR processes in line with great Oaks policies as required, including the day to day management of absence and cover arrangements.

21. To provide support and development to, and performance manage the Great Oaks Assistant Head and pathway coordinators.

22. To oversee the performance management of teachers including making pay recommendations to the Head Teacher.

23. To oversee the performance management of support staff.

24. To ensure that Health and Safety Policies are adhered to and to ensure the efficient use of resources.

Relationships

25.  To provide advice and support to Parents and Carers as required, developing positive relationships.

26. To attends Senior Leadership meetings and Board meetings as required.

27.  To liaise and build positive relationships with Local Authorities.

28. To manage SLAs with therapy providers.

29. To promote teamwork and to motivate staff to ensure effective working relationships.

30. To carry out any other reasonable duties as directed by the Head Teacher.

KEY RELATIONSHIPS (INTERNAL AND EXTERNAL) 

1.  Pupils and Staff at Great Oaks College

2.  Oaklands School

     3.  College Board
     4.  Local Authorities and External Specialists

Equal Opportunities: The College has a strong commitment to achieving equality of opportunity and expects all employees to implement and promote this in their own work.

Health and Safety: The College is committed to a healthy and safe working environment and expects all its employees to implement and promote its policy in all aspects of their work. 

Confidentiality: The College is committed to maintaining the privacy of all its staff and students.  It expects all staff to handle all individuals’ personal information in a sensitive and professional manner.  All staff are under an obligation not to gain access or attempt to gain access to information they are not authorised to have. 

Safeguarding: The College is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults and expects all staff and volunteers to share this commitment.

SIGNATURES

Name of Line Manager: …………….…………………………………………………..

Signed.…………………………………………… Dated……………………………….

Name of Post holder: ………………………………………………………………...

Signed…………………………………………. Dated………………………………

The duties of this post will change and develop over time.  It is the manager’s responsibility, in conjunction with the post holder, regularly to review this document and amend it when necessary.  
JD – HOS Jan 2020
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