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  AES Job Description – Assistant Headteacher: Teaching and Learning
	Name: 
	
	Subject: 
	

	Post: 
	Assistant Headteacher
	Range
	Leadership Pt 12-16

	Date appointed to post:
	
	Date appointed to school:
	

	Performance Management Team Leader: 
	MJS
	Status:
	Deputy Headteacher

	Line Management Responsibilities :

	a. Teachers
	· Inclusion Leader 
· Professional Tutor 

· Line management of departments to be decided on appointment.

	b. Professional Support Staff
	N/A

	Line Manager: 
Head of Department:
	Mike Seager (Deputy Headteacher)

	Job Purpose:  To:
· act as a lead professional, modelling outstanding teaching, professional conduct, promoting high expectations and challenging underachievement.

· provide inspiring leadership to ensure high standards of teaching and outstanding achievement for all is secured.

· provide expertise, through wider reading, research and partnerships with other schools, to develop pedagogy and encourage teachers to develop a wider set of teaching skills to maximise learning in the classroom
· lead, support and challenge staff in planning and developing new, innovative and challenging programmes of study in response to the new curriculum 

· develop teaching methodology to ensure that all students achieve their expected progress against targets and make rapid and sustained progress from the point of entry to destination beyond the 6th form with the aim to ensure that it continues to exceed the national and compares favourably with similar schools’ data
· lead the Inclusion agenda, ensuring all staff have the skills and resources to support disadvantaged, SEND and the most able students.

· lead on self-evaluation of the quality of teaching and learning at both senior and middle leadership to ensure accurate information is inputted and distributed to the extended leadership team and identifying priorities and opportunities to extended outstanding provision and outcomes.

· provide the necessary training and support for all staff, particularly regarding the development of pedagogical practice 
· reduce the level of in-school variation by improving the quality of teaching and supporting departments where student progress data does not meet expectation.

· have oversight of Initial Teacher Training, Newly Qualified and early years teachers 

· ensure staff use data  effectively for planning, differentiation and intervention purposes 
· lead on HR matters such as professional development, performance management, conduct, capability and grievance
· support teachers who are looking to progress their practice through mentoring and coaching

· keep abreast of contemporary effective school improvement strategies, pedagogical development, political development relating to the education sector, changes to national performance measures and any related employment/HR legislation. 

· lead on systems for monitoring and evaluation of the quality of teaching and learning conducting regular data capture and analysis through  lesson observations, learning walks, work scrutiny and interviews with stakeholders.

· support the Deputy Headteacher in driving strategic development of teaching and learning. 


	Achievement:

To:
· ensure that, taking account of their starting points, the proportion of students making and exceeding expected progress across the school continues to exceed national figures and achieve positive residuals
· monitor and ensure that students are making rapid and sustained progress and implement and track the effectiveness of intervention strategies. 
· ensure literacy, numeracy and communication skills are developed and applied effectively.

· monitor the progress of vulnerable groups, including SEND, Disadvantaged and most able students to ensure they learn and achieve well..



	Personal Development, Behaviour and Welfare: 
To:

· ensure rigorous safeguarding processes are in place and the school is compliant with regards to safeguarding procedure and practice with all staff and visitors to site.

· lead teachers to ensure that students’ attitudes to learning are consistently positive and low-level disruption is rare
· lead staff in applying behaviour management systems consistently and in creating a positive environment for learning.
· ensure conduct, manners and punctuality are promoted and reinforced as an expectation.

· monitor students’ behaviour, making students aware of forms of bullying and actively trying to prevent it from occurring in lessons.

· ensure students feel safe in lessons, understand what constitutes unsafe situations and know how to keep themselves and others safe, including in relation to e-safety.

· ensure that health and safety procedures are in place as appropriate



	Leadership and Management:
To:
· consistently communicate high expectations and ambition for the development of the school, reinforcing its culture, vision and ethos
· line-manage departments as directed by the Headteachers.

· secure outstanding recruitment and retention

· maintain highly successful strategies for engaging with parents and other stakeholders to support students’ achievement, particularly with reference to reporting on achievement.
· uphold the school’s arrangements for safe-guarding students ensuring statutory requirements are met.

· model the highest professional standards in all aspects of your work and demonstrate high levels of respect, courtesy and appreciation for staff, students and parents.

· ensure effective financial stability, planning and management in areas of responsibility. 
· participate, and where appropriate, lead meetings and professional development as directed by the Headteacher, including being available on Tuesdays until 4.45 as part of the Tuesday cycle of meetings and CPD opportunities.
· take part in the school’s Visits and Exchanges programme and support the aims and objectives of the school with particular reference to SMSC.



