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Name: _________________________ Signed: ___________________________ Date: _________________

 The post-holder shall carry out those responsibilities assigned by the Head as detailed below.

1. The Role
· To work closely with the Head of EYFS and Nursery Manager to enable the Nursery to meet the social, behavioural and educational needs of the children; 
· To lead your class as a Key Person including delivery of the curriculum through planning, teaching, giving feedback, evaluating and reporting on the children’s progress. 
· Work may be carried out in the classroom or outside the main teaching area. 

2. Responsibilities
· Promote the School’s Safeguarding Policy throughout the Nursery being aware of the latest iteration of KCSIE.
· Make welcome new children and their parents.
· Liaise with parents on a day-to-day basis.
· Oversee with the registration for both morning and afternoon sessions.
· Be with the children at lunches and encourage healthy eating.
· Work as part of a team with regards to the duty rotas. 
· Assist in changing children for swimming as required.
· Be part of a team when working on any events for the Nursery e.g. PoP Christmas Fayre.
· Assist and supervise children on outings and providing suitable stimulation for learning on the outing and back-up teaching resources on return to Nursery.
· Work with other EY staff to provide a consistent standard of education and pastoral care for the children.
· Prepare and assist with all relevant areas of the EYFS curriculum.
· Make regular observations to support the ILD (interactive learning diary).
· Prepare the planning for the correct level of work for the class and for the individual needs under the direction of the Nursery Manager.
· Prepare an informative weekly newsletter to be sent to parents.
· Assist staff in creating displays of children’s work. 
· Complete reports as directed and attend Early Years open days etc.

3. Management
· Attending any meetings as required;
· Receiving new staff induction, attending training sessions and INSET as required;
· Undertaking annual appraisals;
· Assisting with external agencies including council and regulatory bodies as required;
· Being aware of and applying all existing, new and changing legislation (e.g. all Health & Safety rules and regulations, Risk Assessments, Data Protection etc.)

4. Additional Expectations:
· Attending CPD courses and to disseminate to colleagues where necessary;
· Addressing issues raised through the external inspection of the School including EYFS (ISI);
· Assisting the Head with the promotion of the School in all areas.

This Job Description is not intended to be all embracing and the post holder shall be required to carry out any reasonable requests by the Head for the betterment of the School, commensurate with training and experience.

Parkside School is committed to safeguarding and promoting the welfare of children and applicants must be willing to undergo child protection screening appropriate to the post, including checks with past employers and the Disclosure &  Barring Service.
We are also committed to the promotion of equal opportunities for our staff.
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