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Reprographics Technician
Person Specification
Experience & Knowledge

· Good basic education

· Experience of reprographics in a busy, pressurised environment

· A knowledge of simple administration systems

· A basic understanding of how reprographic and audio-visual equipment works

· and of maintaining such equipment

· An appreciation of basic hygiene and health and safety issues pertaining

· working with reprographic and audio-visual equipment

Skills & Competencies

· Good communication and interpersonal skills

· Excellent organisational skills - methodical and pays attention to detail

· Good lCT skills - Excel and Word (essential)

· Numeracy and literacy

· Technical competence

· An ability to work independently and a willingness to work flexibly

·     An understanding and commitment to equal opportunities
