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	Position applied for: TBA

	Where did you first see the advertisement for the post? Express and Star Paper / Express & Star Online / TES / Ecuite /other (please state where)*
Internally – through a phone call from Mrs. Richards. I previously completed work placement at Newbridge Preparatory School from November 2024 to May 2025 as part of my NCFE CACHE Level 2 Diploma for the Early Years Practitioner and left my CV with the school.




PERSONAL DETAILS:
	Title: Miss
	Forename(s): Evie

	Surname: Mayo
Previous names: N/A
	National Insurance No:
PM 60 15 48 A

	Date of Birth: 01 / 12 / 2007
	DfE Teacher Reference Number (if applicable):

	Current address:
12 Scampton Close
Perton, Wolverhampton

	Daytime telephone number: 07422715373

	
	Evening telephone number: 07422715373

	
	Mobile telephone number: 07422715373

	
	Email address: contact.eviem@gmail.com

	Postcode: WV6 7LL
	Date of moving to current address: 01 / 09 / 2009         



EMPLOYMENT HISTORY:
	 Present/last post: N/A
	 Job title: N/A

	
	 Date started: N/A

	 Employer: N/A
	 Notice period: N/A

	
	 Reason for leaving: N/A

	 Employer’s Business: N/A

	 Current/last Salary and benefits: N/A

	Major duties and responsibilities:







	 PREVIOUS EMPLOYMENT (PLEASE START WITH THE MOST RECENT):

	 Job title/brief description of duties:
	 Employer:
	 Dates (from-to):
	 Final Salary:

	N/A
	N/A
	N/A
	N/A

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



EDUCATION/TRAINING:
	Secondary education:
	Dates attended:
	Qualifications/grade GCSEs or equivalent:

	Codsall Community High School


	From:
September 2021
To:
July 2024
	GCSE English Language at Grade 3 (Later re-taken, achieved a Grade 8)
GCSE English Literature at Grade 4
GCSE Maths at Grade 3 (Later re-taken, achieved a Grade 4)
GCSE Science at Grades 44
GCSE Design and Technology at Grade 5
GCSE Information Technology (IT) at Grade M2

	Secondary education:
	Dates attended:
	Qualifications/grade A-Levels or equivalent (e.g. IB AP):

	


	From: 
To:
	

	Further / Higher education:
	Dates attended:
	Qualifications (with date)/grade:

	City of Wolverhampton College


	From: 
29 / 08 / 2024
To:
18 / 06 / 2025
	NCFE CACHE Level 2 Diploma for the Early Years Practitioner (Awarded on 07/07/2025)
Child and Baby First Aid (Awarded on 25/03/2025)
GCSE English Language at Grade 8
GCSE Maths at Grade 4

	Teacher Training (if applicable):
	Dates attended:
	Qualifications (with date)/grade including QTS:

	
N/A

	From:
To:
	
N/A



	Other relevant training, professional qualifications or work related skills (for example languages, sports coaching, etc):
I completed a course in Child and Baby First Aid for the purposes of the Health & Safety Regulations 1981, awarded on the 25th March 2025. 
For the year that I completed my Level 2 course in college, I was the ongoing Student Representative, which allowed me to expand and develop my skills in communication, leadership and team-building, as I worked with the representatives for other courses to improve the college and its teaching.

	Are you undertaking any course of study at present? (if so, please give details)
I have recently begun a course at the City of Wolverhampton College for my Level 3 Diploma for the Early Years Educator, starting at the beginning of September 2025, however I will be speaking with my college lecturer about potentially completing the course alongside this job opportunity.


	Do you have membership of any professional bodies? (if so, please give details, including any offices held)
N/A


	It is the school's policy to verify the qualifications of all successful job applicants and you may be asked at a later stage in the recruitment process for your consent to checks being carried out.




SUPPORTING INFORMATION:
	Please give any details you feel are relevant in support of your application, including why you are interested in this post. It is important that you complete this section.  Use a continuation sheet if necessary.

[bookmark: _Int_L3ytTe6C]I have a passion for working with and supporting children throughout their time at school, and I feel as though I am able to contribute towards this support through my own practice. From a young age, I have felt passionate about teaching and helping children to achieve and become the best possible versions of themselves that they can be, which is why I chose to complete my Level 2 in FE college in September of 2024. I strive to complete tasks efficiently, effectively and on time, work with my colleagues to solve problems and contribute positively towards a child’s development.
In my time at college, I have been outgoing and altruistic with my learning. I applied for Student Representative at the beginning of my first year, where I made the effort to communicate any concerns that my peers had to the course manager, created a safe space for the student body in my course to report any ideas or issues that they may have encountered, and met with the course manager frequently and discussed how to further improve teaching, learning and college life. At the beginning of my Level 3 course, I applied to be a part of a wreath-making team to celebrate Remembrance Day, which I and 7 of my peers spent multiple weeks creating, painting, crafting and designing to support poppy day and remembrance within Wolverhampton. I took part in discovery days, the most recent being the Uniformed Public Services discovery day, to further my own learning on my own accord, where I spoke with police officers, firemen and women, and RAF pilots in order to understand additional lines of work. I completed risk assessments both inside and outside of college at the ThinkTank in Birmingham to practice my risk assessment and observation skills, and, more notably, I completed a course in Child and Baby First Aid, awarded on the 25th of March 2025. 
As a part of my Level 2 Diploma for the Early Years Practitioner course, I completed 6 months of work placement in an Early Years Setting. I was gifted with the opportunity to begin my placement at Newbridge Preparatory School, and in November of 2024, I started for 3 months in reception. In this class, I was able to work as a team with the other members of staff, support the children in their learning and through any challenges they may face, visit Kingswood Forest School in order to further their heuristic development and understanding of the world, help in the planning of fun and engaging activities, sit with smaller focus groups frequently to support learning and take the time to get to know each child holistically as their own individual person. At the end of my 3 months, I was able to return to Newbridge again after being gifted the amazing opportunity by the school and my college, and I began an additional 3 months in the nursery class. I attended forest school at Kingswood for the majority of my time there, as well as spent days within the setting planning and supporting fun and engaging activities, spoke with and got to know the children and student body, supported the children in washing their hands and eating healthily, brought in on-topic resources, such as a Handa’s Surprise puppet, to support their knowledge of good health and wellbeing, and encouraged children to strive to be the best that they can be. 
I have always thought fondly of Newbridge Preparatory School since I began attending the school myself at a young age. I hope to see a future working at your school, therefore when I was contacted by Mrs Richards, I was eager to accept the opportunity to apply for a position. I thank you for granting me this opportunity.




	OTHER DETAILS:

	Are there any restrictions on your being resident or being resident in the UK?
	Yes
	No

	If yes, please provide details? N/A

	Have you lived outside the UK for more than three months in the past five years? No

	If yes, please provide details. Please specify which countries and the month and year those stays started and ended.  N/A


	Do you have a full driving licence?
	Yes
	No

	
	
	



REFERENCES:
Please give the details of two referees, stating how long you have known them. (One must be your current or most recent employer.) References for short-listed candidates may be taken up before interview unless you request otherwise.
	1. Name: Jasbir Cheema
	2. Name: Julie Buffery

	Company/School:
City of Wolverhampton College
	Company/School:
City of Wolverhampton College

	Address:
City of Wolverhampton College
Wellington Road Campus
Bilston, Wolverhampton
WV14 6BT
	Address:
City of Wolverhampton College
Wellington Road Campus
Bilston, Wolverhampton
WV14 6BT

	Telephone number: 01902 836000
	Telephone number: 01902 836000

	Email address: cheemaj@wolvcoll.ac.uk
	Email address: bufferyj@wolvcoll.ac.uk

	Occupation: Early Years Course Lecturer
	Occupation: Early Years Course Lecturer

	Capacity Known: College lecturer
	Capacity known: College lecturer and tutor

	Time known: 1 year
	Time known: 1 year

	May reference be taken up before interview?                    YES/NO
	May reference be taken up before interview?                  YES/NO



CONVICTIONS:
	Have you ever been convicted of a criminal offence, caution, reprimand, or final warning that is not deemed as spent under the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013)?
No

If so please give details of any unspent convictions. As this post is one covered by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 both spent and unspent convictions must be declared.

N/A
All appointments will be subject to satisfactory clearance from Disclosure and Barring check.



DATA PROTECTION:
Newbridge Preparatory School is committed to protecting the privacy and security of your personal information. The data you provide in this job application form will be used solely for the purpose of assessing your suitability for the position applied for.
By submitting this form, you consent to Newbridge Preparatory School processing your personal data in accordance with the General Data Protection Regulation (GDPR) and other applicable data protection laws. Your information will be treated confidentially and will not be shared with third parties without your explicit consent.
We will retain your data for the duration of the recruitment process and for a reasonable time thereafter. If your application is unsuccessful, we may retain your data to consider you for future job opportunities, unless you inform us otherwise.
If you have any questions about our data protection practices or wish to exercise your rights under the GDPR, including the right to access, correct, or delete your personal data, please contact our Data Protection Officer.
By signing this form, you acknowledge that you have read and understood our data protection statement.
DECLARATIONS:
I understand that any offer of employment made by the School will be conditional upon satisfactory completion of a medical questionnaire and verification of medical fitness if requested.

I certify to the best of my knowledge and belief the information given in this application is true and accurate. I understand that if the information is false or misleading it will disqualify me from my appointment or after appointment could lead to a disciplinary action or dismissal. I acknowledge that where this form is submitted electronically and without a signature, electronic receipt of this form by the employer will be deemed equivalent to submission of a signed version and will constitute confirmation of the declaration


Applicant's signature:       EVIE MAYO                                    Date:   07 / 10 / 2025


Note: Any false, incomplete, or misleading statements may lead to subsequent dismissal.

Return completed form with current CV (if asked) and letter of application to:  
office@newbridgeprepschool.org.uk
Newbridge Preparatory School, 51 Newbridge Crescent, Tettenhall, Wolverhampton, WV6 0LH  jtaylor@newbridgeprepschool.org.uk   January 2018
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