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Health and Safety Business Partner  
TTCT Central 
 

Grade and Salary Grade 7: £37,280 - £40,777 per annum 

Working pattern 37 hours, year round 

Contract term Permanent 

 

The role:  

An exciting opportunity has arisen for a Health, Safety and Compliance Business Partner to join our 
dedicated Health and Safety Team at The Two Counties Trust.  

As a Health, Safety and Compliance Business Partner you will support the Head of Health, Safety and 
Risk Management to deliver the required H&S service to the Trust ensuring that all legal compliance 
standards are met and act as competent person on H&S matters for your caseload of schools.  

The person:  

The successful candidate will ideally hold NEBOSH General Certificate in Occupational Health and 
Safety and IOSH Managing Safely. 

We are looking for a new member of the team who is enthusiastic, shows initiative and can 
demonstrate experience of managing a busy workload.  

If you would like to join us on the next stage of our journey, making a positive impact on the lives of 
our students and you are ready to share our ambition, do not hesitate to apply. 

 

Why join us? 

There are many reasons to choose The Two Counties Trust as a great place to start or continue your 
career. 

We recognise the importance of a happy, healthy, rewarded and well motivated workforce and as 
such we have developed our HR strategy to invest in our employees. We have removed appraisal and 
appraisal related pay progression, changing the focus from validation to professional growth and 
enabling all our employees to get better all the time. 

We are fully committed to supporting your career and professional growth through a range of routes 
both within schools and across the Trust and we offer extensive professional learning opportunities 
for all employees. 

 
We offer: 

• Highly competitive pay and pay progression opportunities.  

• We do not operate appraisal or appraisal related pay progression. All employees participate in our 
Professional Learning Scheme which supports colleagues to develop their expertise and benefit 
from valuable professional learning. 

• An array of employee benefits and lifestyle options including discounted healthcare, gym 
membership and extensive high street retail discounts. 

• Entry to a career average pension scheme. 

• Opportunities to experience and share practice in our partner schools across the Trust. 

• A stimulating, supportive and rewarding working environment with a dedicated team of like-
minded professionals. 

• Excellent opportunities to develop your skills and experience and to progress your career. 
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• We take the wellbeing and health of employees seriously. We have a range of support mechanisms 
and benefits available to employees and the Trust has signed up to the Education Staff Wellbeing 
Charter. 

 

The closing date for applications is: Sunday 31 August 2025 at midday. 

Interviews will be held on: Thursday 11 September 2025. 

 

It is an offence to apply for this role if you are barred from engaging in Regulated Activity 
relevant to children. 

We are committed to safeguarding and promoting the welfare of children and young people. An 
offer of employment will be subject to the receipt of a satisfactory enhanced level DBS 
disclosure with a children’s barred list check, two satisfactory references and successful 
completion of vetting procedures. 

In accordance with the statutory guidance Keeping Children Safe in Education (KCSIE), an online 
search will be conducted as part of due diligence on shortlisted candidates and a social media 
check will be required as a condition of employment.  

We are committed to recruiting and retaining a diverse workforce and candidates with a 
disability who meet the essential job criteria will be given an opportunity to demonstrate their 
abilities at interview. 
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JOB PROFILE  
 

 

 
 

 

 

 

 

 
 

Corporate responsibilities:  

• To ensure that the responsibilities of the role are carried out in a way which reflects the mission and 
the values of the Trust.  

• To be aware of and observe all policies, procedures, working practices and regulations, and in 
particular to comply with policies relating to Child Protection, Equal Opportunities, Health and 
Safety, Confidentiality, Data Protection and Financial Regulations, reporting any concerns to an 
appropriate person.  

• To uphold our commitment to safeguarding and to promote the wellbeing of children.  

• To contribute to a culture of continuous improvement.   

• To comply with all reasonable management requests.  

 

Key responsibilities:  

• To act as the competent person on H&S matters for your caseload of schools ensuring compliance 
with the Trusts legal obligations under health and safety law. 

• To support the day-to-day management of health and safety in schools including compliance with 
statutory requirements and Trust policies, providing advice to colleagues on maintaining health and 
safety compliance. 

• To oversee work experience placement checks for your caseload of schools ensuring all placements 
meet health and safety requirements.  

• To oversee the production of, and adherence to, risk assessments in all areas, including premises, 
support and curriculum activities, to ensure any identified issues are identified in good time with 
mitigations in place. 

• To feedback appropriate accident and incident data to the Head of Health, Safety and Risk with 
relevant analysis and recommendations.  

• To support and guide schools to ensure that buildings and facilities are safe at all times, adhering to 
health and safety requirements and statutory guidance for the health and safety of staff, students, 
visitors and contractors. 

• To ensure that machinery and equipment are safely maintained and monitored by responsible 
persons, and that there are safe systems of work in place. 

Job title: Health and Safety Business Partner 

Responsible to: Head of Health, Safety and Risk Management  

Salary / Grade: Grade 7: £37,280 - £40,777 per annum 

Working hours / weeks: 37 hours / year round 

Core purpose To support the Head of Health, Safety and Risk Management to deliver the first 
class health and safety service to a cluster of schools, ensuring that all legal 
compliance standards are met. 

To ensure that the workplace is safe and without undue risk to health. 

To ensure that employees are given information, instruction and training 
appropriate to their role. 

To ensure that the Trust’s Health and Safety policies and procedures are 
adhered to in a case load of schools, promoting a positive healthy and safe 
culture at all times. 
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• To identify any unsafe working practices and advise on changes to ensure staff and student safety. 

• To ensure each school within a caseload is audited for health and safety to ensure all 
recommendations and action points from both internal and external audits are addressed.  

• To audit Site Managers to ensure compliance with all relevant statutory site requirements including 
inspections, checks and tasks. This includes, but not exclusively, electrical inspections, fire safety, 
gas, asbestos, legionella, waste, fuel storage, boiler servicing, insurance inspections, ensuring these 
are logged and files are well maintained. 

• To ensure health and safety management systems, processes and practices are consistent across 
your caseload of schools. 

• To ensure that practices are in place in your caseload of schools which ensure that any contractor 
conducting work on site is competent to do so and that safe systems of work are in place and to 
take appropriate action where any contractor is found to be working in a manner which is 
considered to be unsafe. 

• To ensure that reporting and investigation procedures are compliant and consistent in relation to all 
accidents, incidents, near misses in your caseload of school and to ensure that first aid procedures 
are compliant with Trust policy and that staff training is up to date. 

• To ensure the mandatory training programme for Health and Safety is complied with in your cluster 
of schools, escalating non-compliance to the Headteacher and then the Head of Health, Safety and 
Risk. 

 

Role of the Health and Safety Competent Person: 

• To actively promote health and safety for the school, through open engagement with students, staff, 
visitors and contractors. 

• To drive the implementation of health and safety standards across all departments. 

• To support the operational delivery of the Two Counties Trust’s Risk Management Policy which sets 
out how we identify, assess, reduce, manage or eliminate risks across the organisation. 

• To recognise hazards and put in a system of controls to protect others from harm with support from 
the Head of Health, Safety and Risk. 

• To ensure compliance with all legal and statutory requirements across the site, including health and 
safety, COSHH, employment law and building regulations. 

• To ensure that ongoing management practices deliver compliance with H&S legislation. 

• To be responsible for supporting with any relevant reports to the Health and Safety executive (HSE) 
where demanded by Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 
(RIDDOR).  

• To receive audit reports and compile timed action plans, monitoring completion to timescale and 
taking remedial action when required when off track, reporting issues to the Headteacher. 

• To ensure that all risk assessments are suitable and sufficient, in date and reviewed at least annually. 

• To ensure COSHH assessments are completed by all departments within the school. 

• To ensure that reporting is timely and accurate. 

• To issue, log and follow up on H&S staff training to ensure that all employees have completed 
required training relevant to their role, highlighting issues with compliance to the Headteacher. 

• To identify Health & Safety competence requirements and provide the necessary training. 

• To ensure all accidents, incidents, near misses and dangerous occurrences are recorded, 
identifying   common trends for example slips or falls in a particular area and take remedial action. 

• To carry out low level investigations of incidents as required, escalating any high-level investigations 
to the Head of Health, Safety and Risk Management. 

• To ensure the Emergency Evacuation Plan is kept up to date with key staff’s responsibilities 
identified and that there is adequate fire warden cover at all times. 
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• To ensure Personal Emergency Evacuation Plans (PEEPS) are carried out for all staff and students 
who need assistance to evacuate in an emergency situation. 

• To establish a health and safety working group involving key members of staff e.g. site manager 
and Heads of Department, ensuring that staff at all levels are represented and hold meetings at 
least termly. 

• To ensure there are adequate numbers of first aid trained staff and maintain a register. 

• To ensure all first aid boxes are checked monthly and stock replenished. 

• To ensure all new employees receive a H&S induction by the school and the relevant training is 
allocated for completion. 

• To ensure all educational visits are risk assessed and authorised using the Evolve system, providing 
guidance on educational visits, onsite events and student activities. 

• To support schools with Health and Safety Governance. 

• To ensure that personal protective equipment (PPE) is provided to school staff when required 
ensuring staff are trained to use PPE correctly. 

• To carry out DSE Assessments as required and to assist HR with implementing Occupational Health 
recommendations in respect of reasonable adjustments. 

 
Notes:  

This document is an overview of the role. The responsibilities will include but will not be limited to those 
listed above and it is anticipated that the role will evolve over time and as such the duties may change. 

This document does not form part of the contract of employment.  

It is an offence to apply for this role if you are barred from engaging in Regulated Activity 
relevant to children. 

This post will have regular contact with children and as such a satisfactory enhanced disclosure from 
the Disclosure and Barring Service (DBS) with a Children’s Barred List Check is required as a condition 
of employment.  

In accordance with the statutory guidance Keeping Children Safe in Education (KCSIE), an online search 
will be conducted as part of due diligence on shortlisted candidates to identify incidents or issues that 
may have happened, and which are publicly available online, which we may need to explore with 
shortlisted candidates. 

Candidates for management positions will also require a satisfactory Section 128 check. 

 

Our Mission:  

Why do we exist? To provide our students with opportunities and experiences to enhance their 
   life choices, making a positive contribution to the world we share.  

Our values:  

How do we behave?  Ambition: we maximise our potential through striving for excellence.  

Teamwork: we give 100% effort, displaying kindness and humility for 
the benefit of all.   

   Honesty: we are respectfully open about our successes and areas for growth. 

 

Our strategic anchors:  

• Build a compelling learning culture built on strong professional relationships where all can 
achieve.  

• Craft and implement a high-value curriculum which is knowledge rich to allow meaningful 
application of skills.   
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• We put people first through high-quality professional learning and a culture of coaching. 

• Create a healthy organisation, free from politics and confusion through clarity following the 
empowered to lead operating model.  
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PERSON SPECIFICATION 
Role: Health and Safety Business Partner E/D A I 

Qualifications & Training 

1 NEBOSH General Certificate in Occupational Health and Safety E ✓  

2 IOSH Managing Safely E ✓  

3 Evidence of continuing CPD relevant to the role, e.g., annual update training E ✓  

Experience 

4 Significant experience in a health and safety compliance role E ✓ ✓ 

5 Practical experience of site health and safety regulations E ✓ ✓ 

6 Experience of conducting audits and risk assessments and follow-on activity E ✓ ✓ 

7 Experience of undertaking site audits and implementing remedial action E ✓ ✓ 

8 Experience of working within education D ✓ ✓ 

Knowledge & Understanding 

9 An understanding of the mission and values of the Trust. E ✓ ✓ 

10 An understanding of safeguarding issues and promoting the welfare of children. E  ✓ 

11 Competent in all aspects of UK Health and Safety legislation E ✓ ✓ 

12 Understands how to apply regulatory requirements in a practical manner E ✓ ✓ 

13 Knowledge of operational risks E  ✓ 

Skills & Abilities  

14 Ability to form and maintain appropriate professional boundaries with children. E  ✓ 

15 Competent user of MS Office E ✓  

16 Analytical thinker with excellent problem-solving skills E  ✓ 

17 Clear and accurate written communication skills  E ✓  

18 Confident verbal communicator with the ability to influence others E  ✓ 

19 Ability to promote a positive health and safety culture E  ✓ 

20 Ability to delegate and maintain accountability for outcomes E  ✓ 

Personal Attributes 

21 Self-motivated and able to work on own initiative E  ✓ 

22 Flexible and able to juggle multiple priorities E  ✓ 

23 Tenacity and attention to detail E  ✓ 

24 Able to organise self and others to meet deadlines E  ✓ 

25 Able to work under pressure to prioritise workload  E  ✓ 

26 Professional, tactful and sensitive, whilst focused on getting the job done E  ✓ 

27 Enthusiastic and open to new ideas and ways of working E  ✓ 

Other  

28 A commitment to uphold and promote equality of opportunity.  E  ✓ 
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HOW TO APPLY 
TES is our recruitment platform so please go to www.tes.com/jobs to apply for this role online. 

If you do not wish to apply online you can request an application form from HR@ttct.co.uk to be 
returned via e-mail. 

Please ensure that you set out in your application on no more than 2 sides of A4, why your experience 
and ambition is a good fit for the role of Health and Safety Business Partner within The Two Counties 
Trust. 

In order to comply with Safeguarding requirements, you must complete either an application form or 
apply online via TES. We cannot accept a Curriculum Vitae as an application for this post.  

Please note that we receive a large number of applications and so unfortunately cannot provide 
feedback to everyone. If you have not been contacted within four weeks of the closing date you 
should assume that your application has not been successful on this occasion.  

 

Applications must arrive by Sunday 31 August 2025 at midday. 

Interviews will be held on Thursday 11 September 2025.

http://www.tes.com/jobs
mailto:HR@ttct.co.uk
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