	Marish Academy Trust Job Description



	Contractual Details

	Post Title:
	Higher Level Teaching Assistant

	Responsible to:
	Teacher; year lead

	Contract type:
	Permanent

	Fixed Term

	Full time

	Part time


	Salary:
	NJC 15; £20783.82

	Contractual Hours:
	5 days per week; Term Time plus inset (36 hours per week); 
Monday: 8:00-16:30 (including attendance of staff meeting
Tue-Fri: 8:00-3:30pm 3:30pm-5:30pm 

	Line Management Responsibilities
	None



	Job purpose 

	Under an agreed system of supervision to complement the work of teachers by taking responsibility for agreed learning activities and intervention programmes, involving planning, preparing and delivering learning activities to individuals, groups and whole classes as required. Will also be responsible for the management of support programmes to develop pupil's self-esteem and self-confidence and cover lessons under the supervision of the teacher as necessary.



	Post Holder’s Responsibilities

	
Key Skills

	The main duties and responsibilities are as follows: 
· Assess pupil needs and use detailed and specialist skills to support pupils' learning, recognise and respond to individual learning needs and plan, develop and implement work programmes with challenging learning objectives, evaluate and adjust as required.
· Promote inclusion, establish constructive working relationships with pupils, act as a role model, set high expectations and provide feedback on progress and achievement.
· Organise and manage appropriate learning environment and resources.
· Monitor, evaluate and record pupil progress through a range of assessment strategies against pre-determined learning objectives.
· Provide accurate and objective feedback and reports on pupil achievement, progress and other matters with evidence and systematically record that progress and achievement in lessons and other activities.
· Deliver agreed learning activities to pupils adjusting according to pupil response and deliver local and national strategies - literacy, numeracy etc.
· Use ICT in learning activities and develop pupils' competence in its use.
· Undertake administrative tasks, prepare worksheets, lesson plans etc.
· Contribute to meetings with parents/carers/professionals to provide constructive feedback as required.
· Mark pupils' work, record progress and administer and mark tests.
· Work within the school behaviour policy to anticipate and constructively behaviour and promote self-control and responsibility.
· Select and prepare resources and advise on appropriate use of specialist aid/resources and equipment.
· Comply with and assist with the development of policies and procedures relating to child protection, health, safety, welfare, security, confidentiality, data protection, reporting any concerns to the appropriate person.
· Actively support the school's equal opportunity policy and ensure that all pupils have equal access to opportunities to learn and develop.
· Contribute to the overall aims and targets of the school, establish constructive relationships within the school and with outside agencies/professionals and participate in regular meetings when required.
· Be aware of and take part in the school's performance management framework, recognise own contribution and expertise and lead, advise and support others and participate in training and development activities.
· 
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	· 

	Other


	· Attend and participate in regular meetings, fulfil responsibilities as specified above. 
· To attend and participate in planned and informal CPD training sessions.
· To ensure that the school leadership is immediately informed of any issues relating to child protection that they discover or are worried about.
· To apply all policies, procedures and practices including safeguarding procedures relating to your duties.
· Keep your line manager informed of any shortcomings or difficulties with carrying out any of your duties/responsibilities.

	This job description is not a comprehensive statement of procedures and tasks but sets out the main expectations of the Trust in relation to the post holder’s professional responsibilities and duties. It is expected that the post holder may, if required, carry out any relevant additional duties which the Executive Headteacher may, from time to time, deem appropriate and necessary.
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