[image: A picture containing text, clipart, vector graphics

Description automatically generated]		


About Us
Exeter School is one of the leading co-educational independent schools in the South West, educating pupils aged 7–18. Situated in 25 acres of attractive grounds close to the city centre, the school is proud of its strong academic record, vibrant co-curricular programme, and supportive community.
Our dedicated operations and professional services staff work together with our teaching colleagues to provide pupils with an excellent all-round education, fostering intellectual curiosity, confidence, and a lifelong love of learning. At the heart of our success are our values of respect, responsibility, teamwork and ambition, which shape the way we work with pupils, parents, colleagues and the wider community.
The school’s operations professional services teams play a key role in enabling the smooth running of daily life, ensuring that our pupils and staff have the best possible environment in which to thrive. Whether in the Bursary, finance, HR, IT, admissions, marketing, alumni, specialist administration, grounds or operations teams, our colleagues share a common purpose: to provide outstanding service and to uphold the high standards for which Exeter School is known.
Why you should join us
At Exeter School we believe in the strength of community. We are passionate about creating a culture where colleagues feel valued, supported and connected. We are proud of our history whilst committed to continual improvement – encouraging all staff to develop their skills and contribute to the success of the school.
So, if you take pride in your work, demonstrate professionalism and integrity, enjoy working collaboratively, and are motivated to make a difference in the lives of young people – then you will be an excellent fit for Exeter School.
Our benefits package
· Competitive salary within the independent school sector.
· Contributory pension scheme.
· 22 days of annual leave plus 8 bank holidays from commencement.
· Free lunch provided during term time.
· Use of the school’s sports and leisure facilities (including two libraries, swimming pool, fitness suite and courts).
· Cycle to work scheme.
· Ongoing investment in your professional development.
And we are
· Family friendly: enhanced maternity, paternity and adoption pay, together with flexible working options.
· Wellbeing focused: regular wellbeing initiatives, access to counselling services and flu vaccinations.
· Opportunities to participate in activities contributing to both the local community and the life of the school.
Pre-employment checks
All offers of employment are subject to satisfactory completion of safer recruitment checks including.
· Right to work and ID checks.
· Employment references.
· Enhanced DBS check.
· Medical fitness declaration (and further checks if appropriate).
· Verification of qualifications and/or professional memberships (where relevant).
· Overseas and other KSCIE checks.
And finally
We reserve the right to close the vacancy early if sufficient applications are received.
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