THE GOVERNING BODY OF
THE KING’S CE SCHOOL

IN THE CITY OF WOLVERHAMPTON
JOB DESCRIPTION

	NAME:


	

	

	Commencement of Service with School:
	

	

	Post Title:
	2nd in English Language & Literature
	Effective From:
	

	

	Salary Grade / Allowance:
	TLR 2B

	

	Contract Details:
	

	

	Job Description as agreed at :
	

	

	The appointment is made to the school rather than any individual area and duties may be required outside the usual day-to-day work.  All personnel are expected to work flexibly as part of a team of Teaching and Associate Staff, commonly bound in the service of the needs of the school and the further development of The King’s School as reasonably required under the direction of the Principal.



	LINE 

MANAGEMENT:
	AAP English/VP Curriculum  

	

	PURPOSE OF POST:
	2nd in Department are key members of the school’s learning leadership team, and have a pivotal supporting role in planning and implementing the future development and success of the school.  They are expected to support fully the school’s aims and objectives through striving to develop a learning culture within the subject area which results in the creation of a climate of continuous self-review, the sharing of good practice and constant improvement.  A 2nd in Department is expected to stimulate and inspire staff to perform to the best of their ability by promoting high quality teaching and learning.  Innovation should be encouraged within a reflective framework, underpinned by the principles of classroom based enquiry to improve the learning outcomes of students.
As a 2nd in Department you should lead by example in your classroom leadership and management practice, and be proactive in the pursuit of professional development opportunities to advance your skills to promote high quality teaching and learning throughout your subject area.


Responsibilities and Duties

The post holder is expected to undertake the professional duties of a school teacher within the conditions operative at the time of issue of this Job Description together with the more specific duties/responsibilities which are listed below.  These should not include or imply any voluntary activities.

Amendment of Job Description

The particular duties/responsibilities listed overleaf may be reviewed from time to time at the request of the Principal or post holder as circumstances make necessary.  They may be amended only after reasonable consultation and the approval of the Governing Body.  In the exceptional situation of mutual agreement not being achieved, the individual teacher or Principal will have access to an ad hoc Appeal Body established by the joint consultative Panel for the purpose.

The following outline is not intended as a list of tasks, but gives an overall range of duties and managerial responsibilities which reflects the position.

	In addition to the Curriculum Teacher job description;

1.  To be accountable for the development of a stimulating and engaging  

     approach to subject delivery which encourages all students to fulfil their potential, 

     recognising their personalised learning needs.
2.  Develop an ethos of continuous professional development resulting in high quality 

     teaching and learning throughout the subject area.
3.  Work collaboratively with AAP English and other curriculum leaders in school and with
     partnership schools to identify and share good practice.
4.  Promote the effective delivery of the school’s Literacy, Numeracy and AfL policies in
     line with developments as directed by the Strategy Team under the direction of the 

     AAP English and VP Curriculum and Standards
5.  Support the management of subject area efficiently to ensure that effective systems are
      established, in line with whole school systems, for the collection and use of appropriate data
      to inform target setting for students and the prioritising of work in the subject area.
6.  To ensure that staff regularly assess and give feedback on individual student
     progress to aid student development, through tracking, by linking with Guidance

     Leaders as identified in the monitoring calendar.
7.  To ensure the maintenance of curriculum team records of student progress and that

     these are communicated effectively and on time.

8.  To promote the use of ICT throughout the subject area to enhance teaching and learning.
9.  To ensure that high quality systems are in place to meet the requirements of internal 

     and external inspections.
10.To be responsible for the efficient deployment of Teaching Assistants in supporting 

     curriculum delivery and reducing teacher workloads where appropriate.

11.  Identify effective teaching and learning approaches and ensure that staff incorporate 

       them in curriculum delivery and reducing teacher workloads where appropriate.

12.  To support in the appropriate resourcing of the curriculum team in line with the

       Financial Management Standards.
13. To ensure that all matters of school policy are adhered to within the curriculum team’s

      own practice and procedures.

14. To support in the undertaking of regular self review processes of the curriculum team in order
      to feed into the SIP.

15. To support with the annual Curriculum Team Improvement Plan relating to the SIP and 

      adhered to.

16. In relation to Performance Management, and in liaison with their Line Manager, the
      2nd in Department will support with the provision and evaluate a targeted programme of CPD
      for staff within their team.
17. When appropriate, hold regular minuted meetings with CT staff to support with the

      Collaboration, planning priorities and agree targets for raising attainment and sharing good
      practice.

18. To work collaboratively with the Senior Leadership Team to effectively identify and act

      on issues of school improvement.

19. To be proactive in using performance and behaviour data to identify trends in student 

     behaviour and commitment to learning to maximise performance.
20.To ensure the school’s ethos of parental engagement and its developing culture as a 

     learning community is promoted at all times. 

21.To ensure that the school’s Behaviour Policy and all relevant policies are adhered to
     and that students are supported and challenged appropriately when in breach of the 

     Behaviour Policy, and rewarded when responding positively.

22. To promote activities within the curriculum team and encourage participation in extra-

     curricular activities.




To undertake all duties reasonably requested in a manner consistent with the aims of The King’s as a Church School.

This general Job Description is not comprehensive and the post holder will be required to undertake such other tasks appropriate to the level of appointment as the Principal may reasonably require.

Signed:  ……………………..…………………………………….
Date:  ……………………

   (Post Holder)

Signed:  …………………………………………………………...
Date:  ……………………


  (Principal)
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