PERSONAL SPECIFICATION
	JOB TITLE:   Teaching Assistant 

	SCHOOL:  Woodlands Primary School

	


THE PERSON APPOINTED MUST FULFIL THE FOLLOWING REQUIREMENTS:
	
	Essential:
	Desirable:
	How identified:

	Personal Attributes:
	· Flexible attitude to professional life, including good organisational skills

· Ability to work throughout the entire primary age range (from nursery to year 6)

· Ability to work to agreed deadlines

· Integrity, loyalty, reliability and sensitively

· Ability to work as a member of a team

· A good health record

· Confident and enthusiastic

· Personal impact and presence

· Approachable, friendly manner

· Sense of humour

	
	Application form and, for short-listed candidates, interview questions.
Planned classroom or playground activity

	Education and Qualifications
	· GCSE Grade C or above in English and Maths
	· NVQ Level 3 
· HLTA Qualification
	Application form and verification of professional credentials (for short-listed candidates, please present these at interview)


	Training and Professional Development
	· An appropriate record of continued professional development


	· A balanced programme of relevant courses undertaken in the last three years, if applicable


	Application form and, for short-listed candidates, interview questions


	Experience
	· TA or voluntary experience 
· Curriculum strength which can be brought to the school

· Experience working with pupil who may display challenging behaviour (including use of 

de-escalation techniques)


	· Involvement with parents and the wider community
	Application form and interview

	Knowledge, Skills and Abilities
	· Knowledge of current issues in education
· Curriculum at primary phase including National curriculum and renewed framework
· Excellent classroom skills

· Organisation and management strengths

· Effective communication skills

· Understanding of Special Needs


	· Planning and Assessment
· Recording and Reporting at KS1 and KS2

· Understanding of monitoring and evaluation of the curriculum

· Willingness to support or manage an extra-curricular club/activity
	Application form and interview


Notes:-
The person specification outlines the main attributes needed to adequately perform the post specified. In drawing together the specification, a critical examination of the job description has been undertaken to pinpoint those elements of the post deemed as essential.

The Person Specification is intended to give prospective candidates a better understanding of the post requirements. It will be used as part of the recruitment process in identifying and short listing candidates. You should refer and address each point of the Person Specification, giving evidence of what skills, experience and knowledge you have in each of these areas.  
The short-listing panel will need to know how you meet the requirements based on the evidence you provide.
