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BLUNDELL’S SCHOOL

HEAD OF HIGHER EDUCATION AND CAREERS
Required for September 2018
Blundell’s School

Blundell’s is committed to academic excellence enabling pupils to realise their full potential. It has been consistently praised for adding considerable value to its broad intake of pupils.  In recent years, academic results have seen steady improvement and there is a strong commitment to continuing and indeed accelerating this pleasing development.  For more information about the school, visit the website:  www.blundells.org

The School is committed to safeguarding and promoting the welfare of children and applicants must be willing to undergo child protection screening including checks with past employers and the Disclosure and Barring Service.  The post-holder’s responsibility for safeguarding the welfare of the pupils for whom they are responsible and with whom they come into contact will be to adhere to and ensure compliance with Blundell’s Child Protection Policy at all times.  If, in the course of carrying out the duties of the post, the post-holder becomes aware of any actual or potential risks to the safety or welfare of children in Blundell’s, they must report any concerns to the Second Master, the child protection officer.

Blundell’s History
Blundell’s has a distinguished history. It was founded in 1604 through the bequest of a Peter Blundell, one of the wealthiest of Elizabethan merchants. He left money and lands for a boys’ school in his home town to ‘maintain sound learning and true religion’. Generous lands were provided in Tiverton and South Devon for its maintenance and Blundell’s executors established links between the School and Balliol College, Oxford and Sidney Sussex College, Cambridge, which survive to this day.

The 21st Century School
Blundell’s is an independent co-educational day and boarding school for ages 11 to 18. There are just under 600 pupils on the roll (346 boys, 253 girls); the majority are from the West Country but some come from farther afield in the UK and around 10% are international students. The School is situated on the outskirts of the market town of Tiverton and, with the adjacent Prep School, is set in 90 acres of rolling Devon countryside. It is easily accessible via the M5 and the train journey to London is 2 hours.  The M5 junction 27 and Tiverton Parkway station are both six minutes away. 

The outstanding characteristic of Blundellians is their positive ‘can-do’ attitude. The main finding of the 2013 Independent Schools Inspectorate report was that the School is highly successful in achieving its aims – that of providing a rounded education in which pupils learn to be flexible, articulate and able to present themselves and their ideas well and capable of motivating themselves and.  It also noted the ‘excellent and unforced rapport’ between staff and pupils.

The School’s Aims and Values
Blundell’s aims to provide a rounded education for the whole person, in mind, body and spirit, promoting the essential values of Character, Social Responsibility and Independence to enable pupils to pursue Excellence in every area with a sense of Adventure about their future.
These values are in accordance with the wishes of the School’s founder Peter Blundell and expressed in the School’s long-held belief: ‘There are two gifts we can give our children, the first is roots and the second is wings’ 

Roots
· To develop depth and breadth of character, which will encourage resilience, optimism, self-control and generosity within the rich Christian values of the School
· To develop a sense of social responsibility and for each individual to be mindful of their role in the Blundell’s community, in society at large and in the global environment, thus encouraging consideration, mindfulness and respect
· To develop independence, with each pupil taking responsibility for their own growth and development and so demonstrate initiative, take ownership and feel satisfaction in what is achieved
Wings
· To pursue excellence, aspiring to do everything as well as it can be done, which will develop a sense of justifiable pride and ambition
· To develop confidence and a sense of adventure which will foster courage, curiosity and enterprise and originality.

The Higher Education and Careers Department

[bookmark: _GoBack]There are two members of the Higher Education and Careers department, both part time positions in this capacity. The second in the department is currently also the Head of PHSE and is in charge of the Year 7-11 careers. The head of this department is to be line managed by the Academic Head of Sixth Form. The position is for approximately 0.5-0.8 of a full time timetable/time allowance on average across the academic year. It is expected that during the exam results period in August and the Autumn term, more hours will be required, up to 4.5 days a week, but fewer hours will be needed in the Spring and Summer terms.  

The Head of Careers will lead the Careers team in offering first class careers support, advice and guidance to Blundell’s students in developing them as researchers, planners and managers of their careers education and long term careers, such that they are able to respond to, take advantage of, and thrive in a rapidly changing careers landscape whilst supporting the school’s aims and values through the provision of careers advice and guidance

Job Description

Careers 
· To support and develop Careers Education lessons in PSHE, the pastoral programme, and, where relevant, to highlight opportunities to raise careers issues in relevant subjects
· To provide internal advice on careers guidance and related issues for students and parents
· To link with external careers guidance providers, for support in such issues as delivering post-profiling interviews 
· To track and record the levels of student involvement in careers events, and to use this to target and develop provision
· To liaise with the University Admissions Team, including Oxbridge and Medics tutors, updating on degree course developments, and related apprenticeship and sponsored pathways
· To record, track and use student/family profiles to identify the level of new-style opportunities likely to be required, e.g. Degree Apprenticeships
· To train and prepare students, and alumnae when asked, to make applications for employment
· To organise a programme of visits by various careers professionals
· To liaise with HoYs and HoDs to ensure careers information matches students’ needs
· To help and encourage students with work placements and work experience opportunities
· To develop links with Old Blundellian networks to organise and manage an internship programme

UCAS  
· To provide guidance, support and direction on the UCAS process for current students, OB applicants and staff
· To check and sign-off UCAS application forms before school and UCAS deadlines
· To keep updated on UCAS developments by attendance of annual courses and conferences
· To support students, parents and staff through meetings and presentations on the UCAS process, including year 11, 12 and 13 parent forums and parent meetings.
· To lead the support and guidance process during A level results in August – providing regular update for the SMT
· To introduce the Unifrog system to students, staff and parents and manage the system throughout
· To have close contact with the Unifrog team on use and support of their system
· To provide regular feedback and reports on the UCAS progress to the Academic Head of Sixth Form

Futures programme
· To lead on the provision of a structured and relevant Futures programme for Year 12 and 13 students
· To update and organise annually the resources and delivery of the weekly Futures programme
· Be responsible for producing an annual departmental development plan.
· Oversee the allocation of pupils to staff in Futures lessons
· To provide regular feedback and reports on the delivery of the programme to the Academic Head of Sixth Form

IT and online proficiency 
· Competence in standard Microsoft office software (email, word-processing, presentation and spreadsheet packages). 
· Competency in the use of the Unifrog platform.
· An understanding of, and an ability to interpret, data in varying forms to improve provision, including ALIS, MIDYIS and Morrisby.

Communication 
· To identify, link and build on sources of support for consolidating and extending the careers and UCAS provision
· With House Parents and tutors about individual students.
· With staff about their role in the UCAS, Careers guidance and Futures programme
· With the Academic Head of Sixth Form and Deputy Head Academic for staffing, options, and timetabling of Futures
· With the Head for annual reports on the UCAS process

Other
· To be involved in the school’s tutoring program
· To be involved in the school’s extracurricular program
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