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Cover Supervisor

Reporting to: 	Cover Manager
[bookmark: _heading=h.2et92p0]Location:   	Ark Greenwich Free School 
Working Pattern:	Full Time 
[bookmark: _heading=h.3znysh7]Start date: 	October 2023
[bookmark: _heading=h.gjdgxs]Salary: 		           Band 7 - £29,915 - £35,381
Applications close:	09:00 Wednesday 27th September 2023
Interviews: 		Friday 29th September 2023

The school reserves the right to close this advert early and interviews may take place before the advertised closing date. Applicants are strongly encouraged to apply early to avoid disappointment.

Click here to view our school video. 
This is a rare and exciting opportunity to work at one of the highest performing schools in the country (Progress 8: +1.14). If you are committed to making a lasting difference in our local community and want to work in an ambitious and high performing school with traditional values, this could be the job for you. This role is suitable for experienced senior leaders.
At Ark Greenwich we take the wellbeing and workload of our staff seriously and make sensible choices. We are committed to sustainable high performance and recognise our staff are our most important resource. To find out how we approach staff wellbeing at Ark Greenwich, please click here. 
Ark Greenwich is a new, ambitious school model based on what we know excellent schools do. We have created a highly respectful and disciplined environment where our staff and scholars can fulfil their potential. We are consistently one of the highest performing schools in the UK.  Progress 8: +1.14, Attainment 8: 6.3, EM5 +: 81%, EBacc entry rate: 90% (2022).  
Ark Greenwich exists to empower young people, regardless of socio-economic background, to grow and be successful. This is a forward-thinking school that encourages innovation and values its staff. We are proud of our highly respectful and disciplined community and of the outstanding academic outcomes achieved by our scholars. Expectations for all members of our community are unashamedly sky high. We work hard to impact the lives of the young people we serve.  We also place a primacy on our industry leading extra-curricular and character education programmes. 


How is Ark Greenwich different?
· We are part of the Ark family of schools and benefit accordingly from outstanding networking and career opportunities and first-class CPD. 
· Staff wellbeing is one of our main priorities. We provide breakfast for staff each morning, lunch for early careers staff and have a 6pm/weekend work-related communication cut off. We do not do knee jerk reactions, fads or last-minute deadlines. Our systems and processes for communication, marking and feedback and assessment are streamlined and the approaches we take are research led and based on our local context. Our full approach to staff wellbeing/workload can be found here. 
· This is a small school model (600 scholars aged 11-16) because we believe that our close-knit family community provides the optimum conditions for success.   
· Scholar behaviour is exceptional with clearly defined and embedded routines. This means our teachers can focus their time on the things that matter – planning and delivering brilliant lessons for our scholars. 
· This is a strict no excuses, no mobile phone school. Phones are not permitted onsite at all. Scholars wear business dress to prepare them for a professional career.  
· Our curriculum is traditional and academic, and we do not take shortcuts to seek to boost our position in school league tables – we do not, for example, offer equivalencies such as Btecs or Vcerts. >90% Ebacc entry rate.    
· We put high-quality teaching at the heart of what we do. We are committed to providing staff with weekly high-quality training. We run coaching for staff who want to see rapid progress in their discipline. Live coaching and current best practice in the field of education is central to our approach. 
· We don’t grade individual lessons or ask for lesson plans but we do place a primacy on curriculum design, independent learning and formative assessment.
· Our scholars enjoy a compulsory co-curricular program on a Wednesday afternoon which includes a strong focus on community volunteering and we facilitate 12 drop-down days per academic year ensuring scholars benefit from a range of life-enriching experiences. 

Alignment with the school’s vision, values and approach to education is essential. 
The Role 
The successful applicant will provide an exceptional service to students and staff by managing and providing cover for short term absence of teachers, in addition to administrative support for the pastoral and data team. This is a busy and highly important role within the school and would ideally suit someone who is passionate about education, has excellent classroom presence, is highly adaptable and can bring a range of skills and qualities to contribute to the growing needs of the school.

About Ark Schools
Ark is a network of high-achieving, non-selective schools and one of the country’s top-performing academy groups. We run 38 academies in London, Birmingham, Hastings and Portsmouth educating more than 26,000 scholars. 83% of Ark schools are now rated as good or outstanding by Ofsted.
Our aim is to create outstanding schools that give every scholar, regardless of their background, the opportunity to go to university or pursue the career of their choice.
To find out more about Ark Greenwich, please visit our website via www.arkgreenwichfreeschool.org
Closing Date: Wednesday 27th September 2023 at 9am.  The school reserves the right to close this advert early should the right candidate be found. Interviews may take place before the advertised closing date. Applicants are strongly encouraged to apply early for this role to avoid disappointment.   
Ark value diversity and are committed to safeguarding and promoting child welfare. The successful candidate will be subject to DBS and any other relevant employment checks.


Job description: Cover Supervisor
Job Title: 		Cover Supervisor
Reports to: 		Cover Manager
Start date: 		October 2023
Salary: 		Competitive
Disclosure level: 	Enhanced

The Role
The successful applicant will provide an exceptional service to students and staff by providing and coordinating cover for short term absence of teachers.
 
Key Responsibilities
· Provide cover across the school for the short term absence of teachers.
· Communicate effectively with relevant staff members regarding cover in a timely and confidential manner.
· Provide administrative support for the pastoral and data teams.
· Record the attendance of students in each lesson covered.
· Deliver learning activities to pupils as set by the teacher.
· Supervise pupils whilst engaged in learning activities.
· Ensure that, as best as is possible, learning objectives set by the teacher are achieved.
· Act as a role model and set high expectations of conduct to ensure that the behaviour process and policy is followed to support a calm and purposeful learning environment.
· Keep appropriate records, as agreed with the teacher, to enable objective and accurate feedback to the teacher and pupils on conduct of the lessons.
· Ensure completed work is collected and stored or passed on to the appropriate teacher.
· Deal with any immediate problems or emergencies according to the school’s policies and procedures.
· Be aware of and comply with policies and procedures relating to child protection, health and safety and security, confidentiality and data protection; and report all concerns to an appropriate person.
· Attend school trips and Drop Down Days as required.
· Cover or lead Enrichment activity sessions.

Other
· Actively promote the safety and welfare of our children and young people
· Ensure compliance with Ark data protection rules and procedures
· Liaise with colleagues and external contacts at all levels of seniority with confidence, tact and diplomacy
· Work with Ark Central and other academies in the Ark network, to establish good practice throughout the network, offering support where required



Non-Subject Responsibilities
· Demonstrate consistently high expectations of all pupils and a commitment to raising their achievement and social and emotional well-being. Promote the positive values, attitudes and behaviour expected from all pupils by treating them with respect and consideration.
· Develop strong and positive relationships with pupils.
· Implement all school policies, including the school’s behaviour policy.
· Contribute to the design and delivery of the school’s enrichment curriculum in line with your timetable and the AGFS enrichment policy.
· Always model the ethos and vision of the school.
· Communicate promptly and sensitively with parents, carers and other relevant bodies where necessary.
· Establish and maintain effective working relationships with colleagues including support staff.
· Be familiar with and comply with the School’s Health and Safety policies
· Be responsible for the health & safety of pupils when they are authorised to be on school premises and when engaged in authorised activities elsewhere
· Any other duties as required by the Headteacher commensurate with the post.


Notes
All new staff will be subject to a probation period of six months (which may, in certain circumstances, be extended by up to 10 weeks). The probation period is a trial period, to enable the assessment of an employee’s suitability for the job for which he or she has been employed. It provides the school with the opportunity to monitor and review the performance of new staff in relation to various areas, and also in terms of their commitment to safeguarding and relationships with scholars.

No job description can be fully comprehensive, and from time to time the successful candidate may have to undertake other professional duties as directed by the Headteacher/Senior Leadership Team. 





Person Specification: Cover Supervisor

Qualification criteria 
· Educated to degree level
· Permitted to work in the UK 

Knowledge, Skills and Experience
· Experience of working with children of the relevant age.
· Understanding of the curricular requirements of the school, these to include statutory requirements.
· Ability to manage pupils in a classroom setting.
· Numeracy and literacy skills equivalent to NVQ Level 2 or GCSE Grade C in Maths and English.
· Excellent command of English language.
· Be aware of and support difference and ensure that pupils have equality of access to opportunities to learn and develop.
· Highly organised and proactive approach
· Competence in the use of ICT to support teaching and learning.
· Ability to work with a minimum of supervision and within a team.
· Effective time management and ability to work on own initiative.
· The ability to develop positive relationships.
· Understand the needs of pupils and parents
· Committed to the supportive nature of the role.
· A commitment to the safeguarding and welfare of all pupils. 
· Excited to be part of a growing school.
· Calm and measured approach with a helpful demeanour.  
· Solutions-focused approach to problems. 
· Inclusive with team spirit.
· Empathetic and emotionally intelligent in terms of understanding the needs of a school that is scaling up.
· A high level of honesty, confidentiality and integrity.
· A very good record of attendance and health.
· Willingness to step up and step in, according to fluctuating needs.
· Approachable with a high degree of flexibility.

Ark is committed to safeguarding and promoting the welfare of children and young people in our academies.  All successful candidates will be subject to an enhanced Disclosure and Barring Service check.
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