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Please complete ALL sections. Sections 2-6 of the application form will be used to
shordist candidates for interview.

Application Form
COMNFIDEMTIAL

POST APPLIED FOR: CLOSING DATE:

SCHOOL:

1. PERSONAL DETAILS (please complete in block letters)

Tie by wich ou s o be e Please complete this section in full.

refierred:
Mrkirs/Miss/M=CtherMNo
titl=}

First nama(s)

— Remember to include a personal email
i address and telephone number.

Mational Insurance numbsr

Address for comespondence: Postoode:

Telephons no:

Persanal email address:
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2 PRESENT OR LAST BEMPLOYER

Mame and address of
employer:

Mame and address of
establishment where

employed (f different):
Fostoode: Fostoode:
MNature of business: Job title:
Pre=z=nt annual =alary or Grade:
weekly income (gross);
Howrs worked per wesk: Zher benefits
{if applcable):

Diate appointed:

Motice required or
k=aving date if already
=t

Reason for leaving:

rodes and achisvemsents:

Brief de=cription of dufies, key

Please complete this section in full.

Please list your current employer. If you
are currently not working, please list
your most recent employer.



3. FREVIOU S EMPLOYMENT

Sdart with the most recent first and includs full employment histary since leaving school

Incdude workivaluntary exgeniencs and also indicatz any penicds of unemployment'not in employment,
with details [using the job fitke and dates ssction]. Do not lesve any unexplained gaps in your
amiployrnent history. (Please continue on a separste shest, if necessany).

Erriphayer Job title Salargimcome | Full or part-time | Dafes Resson for
name, address {if part-time, (muonthiyear) k=aning
& telephons give howrs)
nurmiber
From | To

TVERY MPORYS AN

Please complete this section in full.

List all your jobs, beginning with the most recent. Make
sure you include every job you've had since finishing
secondary school. Also, let us know when you were
studying or volunteering during certain periods. If there
were times when you weren't working, please explain
those time periods as well. Use job titles and dates
(month AND year) to show when you worked. Don't
forget to provide the name, address, and phone number
of each employer. If you run out of space, you can
continue on another sheet.

Make sure you include all your job, education, or
volunteer experiences since you finished secondary
school. Do not skip any time periods. Please account for
every date since secondary school.

Do not leave any gaps!




4. EDUCATION, TRAINING & QUALIFICATIONS

[Flease continue usng a separste shee! F necessary]. Fleasze sfarf with the most recent

Secondary Ozt=s Cualifications gained Grade/dass of | Dats . . .
SahoolCallege/Universit (state subject & kvel) | degree Please complete this section in full.
andior Awarding Body
{where applicabls)

Frami To

Please list all your education, training
and qualifications. Please complete
each column with relevant information.




OTHER RELEVANT TRAINING COURSES ATTENDED (Please continue using a separate sheat

if necessary)

Crganising Body

Course fitle

Length of course

MEMBERSHIF OF PROFESSIONAL BODIES

Wame of body

Type of membership

Diate obtained

If relevant, please complete these
sections in full.




2. INFORMATION IN SUPPORT OF YOUR APPLICATION

Fleaze give details of any relevant sxpersence, skils or knowledge to suppost your application. B=
concise but make sure that you cover ALL the essentisl points of the personfemployee specification.

NOTE: our response to this secton is extremely important and will be the basis of the short-
listing panel’s decision to invite you for interview.

Please share your relevant experience, skills, or
knowledge that make you a suitable candidate for the job
you are applying for. Keep it clear and to the point, but be
sure to cover everything that's mentioned in the job
description and person specification. Remember, what
you write here will help us decide if we should invite you
for an interview.

If you don't fill this out carefully, your application won't
move forward to the next stage of the selection process.
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6. REFEREES

In accordance with cur statutory obligations under Keeping Children Safe in Education we are requirsd
1o obtain references. Please provide details of two referess below that we can contact for a reference.
Friznds and relatives are MOT acceptable referses. One of the referees must be your present'or most
recent employer and normally no offer of employment will be made without referance to them. 1§ you
haws not previoushy been employed, then Head Teachers, College Lecturers, or other persons whao are
akle to comment authoritatresly on your educational background andior personal qualities, are
acceptable as refenses.

Pleaze ensure the references are from a relevant employer from the last time the applicant worked with
children.

Compass Leaming Parinership reserves the right to approach any previous emgloyer or manager.
Please note:

If you are shortlisted and invited to an interview, referees will be contacted, and refereances
obtained prior to interview in line with current statutory guidance.

Name (Referes 1) Name (Referes 2):

Title MridirsMdiss/Msiother | Title BAnirs/MissMsiother
Rl Raole:

Cmganisation (if Crganisation (if

Sppropriaie): aSppropriate):

Postcode: Postcode:

Telephone Mo: Telephone Mo:

Email addrass: Email addrass:

How long known? How long known?

I——— ot

1“ \\\?i!\h AN "ﬂ'\

Please complete this section in full.

We have rules we must follow to make sure children stay safe in education. One of these
rules is that we need to get references from people who know you well. These references
help us learn more about you.

Please give us the names of two people we can contact to ask about you. Don’t choose
friends or family members. One of the people you choose should be your current or most
recent employer. We won’t be able to offer you a job without communicating with them. If
you have never had a job before, you can choose a headteacher, college lecturer, or
someone who knows about your education and/or personal qualities.

Only email addresses from an employer or educational establishment will be accepted. An
email address using Gmail, Yahoo, Hotmail and so on will not be accepted as a point of
contact for a referee.

If you have previously worked with children, please ensure that at least one referee is linked
to this experience.

We might contact other previous employers or managers.

Keep this in mind: If we decide to interview you, we will contact your referees before the
interview. This is required by law to keep children safe in education.
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T. ONLINE CHECK S

In secordance with owr ststutory oblipations under Kesping Children Safe in Education the Compass

Lesming Partnership is required to conduct an online search as part of owr dus dligence on shortlisted
candidates. This rmay help identify any incidents or issues that hawe happened, snd sre publicly svailsbls
onling, which Compass Learning Parinership might want to explore with you a1 inteniew.

W camy out these searches using 3 trusted third party. They will be in fowch with you by email with a
ink ta their site for the seanch to be carried out on publicly avsilable information.

If you wauld like to inform ws of anything that might come fo light when we parform this seanch, plesse
outiine the details below:

If relevant, please complete this
section.
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8. PROTECTION OF CHILDREN

Compass Learning Farinership is required under law and guidance to check the criminal background
of all employees. Decisions to appoint will be subject to consideration of an enhanced disclosure,
including = Barred List check, from the Disclosure and Barring Service. Because of the nature of the
work for which you are applying, this post is exempt frem the Rehabiltation of Offenders Act 1874
[Exceptions) Order 1875 (as amended in 2013 and 2020).

The amendments to the Rehabilitstion of COffenders Act 1874 (Exceptions) Order 1975 (2013 and
2020} provides that when applying for certain jobs and activities, cerlsin convictions and cautions are
considered ‘protected’. This means that they do not need to be disclosed to employers, and if they are
dizglosed, employers canncot take them into account.

Guidance about whether a conviction or caution should be disclosed can be found on the
Ministry of Justice website, which can be accessed here:

hitps:iwww. gov. uk/governmentpublications/new-guidance-on-the-rehabilitstion-of-offenders-act-1874

If shorilisted for an interview you will be required to disclose to us information about any:
# adult cautions (simple or conditional)

# unspent conditional cautions

& unspent convictions in & Court of Law; and

# spent convictions that are not protected as defined by the Rehabilitation of Offenders Act 1874
{Exceptions) Crder 1875 (Amendment) (England and Wales) Order 2020

=0 that a police check can be camried out if you are offered an appointment. This information can be
disclosed either verbally at interview or by completing a relevant conviction form after interview if that
is your preference.

If you are subseguently employed by Compass Lesrning Parinership and it is found that you failed to
disclose any relevant previous convictions or cautions as defined sbove. this could result in
dizmissal, or disciplinary action being taken by Compass Learning Parinership. During your
employment with the Compass Leaming Pertnership, should you be arrested by the police you are
obliged to notify the Headteacher of this immediately [even if de-arrested or all charges dropped).
Failure to do so could result in disciplinary acfion being taken which could result in dismissal. All
information will be trested in confidence and will only be considered in relation to any application for
posts for which the exemption order applies.

It iz an offence for anyone to apply for & role if they are barred from engaging in regulated sctivity
relevant to children.

Ve are committed to safeguarding and promoting the welfare of children, young people and
vulnerable adults and we expect sl staff and volunteers to share this commitment. Successful
spplicants will receive the Sefeguarding Policy that outlines the duties and responsibilities of the
employer and all employees.

Please read carefully
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9. GENERAL

Please give details of any dates within the next [2
months] when you will not be available for
interview. We cannot guarantee being able to
offer you an altermative date.

Do you held & current full driving licence? vESOno O

Do you have regular use of a vehicle? YES [ No [

“ouw are required fo declare below sny relationship with or to an employee, governor, or trustee of
Compass Learning Partnership (The Village School and Woodfield School).

s st e n s If relevant, please complete these

Have you ever been the subject of formal YES [ No [

Heve you ever been the subjec of formal_ sections in full.

details including dates below.

This information is required. including that related to warnings regarded as "spent” to ensure safe
recruitment and meet cur obligations to safeguard children. However, you should be aware that any
disciplinary history declared will not automatically prevent or inhibit appointrent and will depend on
the dates and circumstances related to the disciplinary action, gufcomes and the type of post being
applied for. Note that you are also required to include information if you were subject to a disciplinary
process but resigned before it was completed.
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10. REASONAEBLE ADJUSTMENT S FOR A DISABILITY

If you are disabled and believe that you may require adjustments to this application process, please
give details below of how we can ensure that you are offered a fair selection and interview process
or if you would prefer, please contact [position of someone not invalved in the recruitment process] to
discuss any requirements. Please note that if youw believe adjustments would only be required for a
later stage of the process (such as at interview stage), youw are not reguired to provide information in
this form.

11. HEALTH/MEDICAL DETAILS

Suwecassful applicants will be required to complete a confidential medical guestionnaire and may be
required to underge & medical examination

12. DATA PROTECTION

Im complating this application form you should refer to the Reecruitment Privacy Motice sent out with this
document. The personal information collected on this form will be processed to manage your application
in accordance with the Recruitment Privacy Motice. If successful, your personal information will be
retained whilst you are an employee and used for payroll, pension, and employee administration in
accordance with the Waorkforce Privacy Motice which is available on our website and will be issued on
appointment. Information will not ordinarily be disclosed to anyone outside Compass Leamning
Partnership without first seeking your permission unless there is a statutory reason for doing so.

If you are not shortlisted or appointed, then your informiation will only be retained by ws for & months from
the shortlisting date. in accordance with the Recruitment Privacy Maotice.

13. DECLARATION

| declare that. to the best of my knowledge and belief, the information given on ALL parts of this form
is correct. | understand that should my application be successful, and it is discovered subsegquently
that information has been falsified, then disciplinary action may be taken which may include dismissal
from the post.

| confirm that | have = legal right to work in the UK and if this application is succassful, | undertaks to
produce approgriate documentary evidences to prove this, prior to commencing work with Compass
Learmning Partnership.

| also confirm that | am not barred from engaging in regulsted activity relevant to children.

Signed Diate

Pleaze return your complated form by email, post or by hand by the closing date to:

The Village School: hr-twsi@compassip. co.uk
Woedhield School: hr-wis@compassip co.uk
Compass Leamning Parnership: hr-clp@eompassip.couk

Please read carefully

If relevant, please complete section 10
in

full.

Please sign and date section 13.
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