
Application Form Guidance  



Please complete this section in full. 

Remember to include a personal email 
address and telephone number. 



Please complete this section in full. 

Please list your current employer. If you 
are currently not working, please list 
your most recent employer. 



Please complete this section in full. 

List all your jobs, beginning with the most recent. Make 
sure you include every job you've had since finishing 
secondary school. Also, let us know when you were 
studying or volunteering during certain periods. If there 
were times when you weren't working, please explain 
those time periods as well. Use job titles and dates 
(month AND year) to show when you worked. Don't 
forget to provide the name, address, and phone number 
of each employer. If you run out of space, you can 
continue on another sheet.

Make sure you include all your job, education, or 
volunteer experiences since you finished secondary 
school. Do not skip any time periods. Please account for 
every date since secondary school. 

Do not leave any gaps! 



Please complete this section in full. 

Please list all your education, training 
and qualifications. Please complete 
each column with relevant information.   



If relevant, please complete these 
sections in full. 



Please share your relevant experience, skills, or 
knowledge that make you a suitable candidate for the job 
you are applying for. Keep it clear and to the point, but be 
sure to cover everything that's mentioned in the job 
description and person specification. Remember, what 
you write here will help us decide if we should invite you 
for an interview.

If you don't fill this out carefully, your application won't 
move forward to the next stage of the selection process.



Please complete this section in full. 

We have rules we must follow to make sure children stay safe in education. One of these 
rules is that we need to get references from people who know you well. These references 
help us learn more about you.

Please give us the names of two people we can contact to ask about you. Don’t choose 
friends or family members. One of the people you choose should be your current or most 
recent employer. We won’t be able to offer you a job without communicating with them. If 
you have never had a job before, you can choose a headteacher, college lecturer, or 
someone who knows about your education and/or personal qualities.

Only email addresses from an employer or educational establishment will be accepted. An 
email address using Gmail, Yahoo, Hotmail and so on will not be accepted as a point of 
contact for a referee.      

If you have previously worked with children, please ensure that at least one referee is linked 
to this experience. 

We might contact other previous employers or managers.

Keep this in mind: If we decide to interview you, we will contact your referees before the 
interview. This is required by law to keep children safe in education.



If relevant, please complete this 
section. 



Please read carefully



If relevant, please complete these 
sections in full. 



Please read carefully

If relevant, please complete section 10 
in full.

Please sign and date section 13. 
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