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THE SOUTHFIELD GRANGE CAMPUS

one campus one community




PERSONNEL SPECIFICATION

Job Title:  Campus DATA Manager          
	
	Essential
	Desirable

	Education, training & qualifications
	· Relevant business-orientated degree or professional qualification (or have equivalent experience) 
· Commitment to own personal and professional development, including maintaining an up to date awareness of developments of all aspects of the role
	· Evidence of attendance on relevant training courses.

	Experience and

knowledge


	· Substantial experience of managing MIS and developing the uses of such systems including Progresso
· Experience writing reports using SSRS/Report builder.

· Experience of working effectively within large and small teams, both as team member and team leader 

· Experience of staff management
· Experience of managing budgets

· Knowledge of Data Protection issues
· Experience of curriculum planning/ timetabling process.

	· Experience of managing exams or other methods of assessment

· Knowledge of relevant Health & Safety issues

· Understanding of relevant external data sources e.g. FFT, Raise Online, ALPs  

	Skills, attitudes & behaviours
	· High levels of integrity, honesty and credibility which will inspire confidence and trust from both internal and external stakeholders.
· Working knowledge of MIS management and an appreciation of the role of MIS in development and organisational strategy.

· Excellent organisational skills to enable planning, prioritising and delivering of work to tight deadlines.

· Highly motivated, confident, `can do’ problem solver and self starter.

· Team player who can work effectively with a range of stakeholders with influencing and negotiating skills.

· Excellent written and oral communication, networking and interpersonal skills with a friendly disposition and ability to apply sensitivity. 
	

	Equality
	· A personal commitment to equal opportunities, diversity and promoting good race relations
· Candidates should indicate an acceptance of and commitment to the principles underlying the Trust’s Equal Rights policies and practices.
	

	Circumstances/personal
	· Flexibility of start and finish times will be required to meet the needs of the school which may necessitate working outside normal school day
· Must be legally entitled to work in the UK (Asylum and Immigration Act 1996)
· No contra-indications in personal background or criminal record indicating unsuitability to work with children/young people/vulnerable clients (DBS check required).
	

	Physical / Sensory
	· Must be able to perform all duties and tasks with reasonable adjustment, where appropriate, in accordance with the Equality Act 2010
· Ability to cope with the requirements of the post, which may include working with students who have emotional and behavioural difficulties or physical difficulties
	


