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JOB DESCRIPTION

Job Title:             Campus DATA Manager 			 Grade:   P04		 

Job Summary: 

To lead, manage and support all aspects of DATA, including information, assessment and examinations, ensuring an efficient, effective and proactive service to the Campus, supporting the overarching aim of continuous school improvement.
Reporting to: 
 
Campus Business Manager.

Staff Management Responsibility:

Line management of Campus Deputy Campus Manager, Information Systems Officer and Examinations Officer.

Key Responsibilities and Accountabilities:

To support the Campus Leadership teams in implementing effective strategies in relation to information and assessment across the Campus, including:

· Leading the day to day information and assessment (including examinations) functions.
· Leading on the strategic development and direction/planning of DATA for the entire Campus.
· Contributing to the curriculum planning and timetabling process of the Grange Technology College.
· Responsibility for the security and integrity of the information, assessment and examinations infrastructure.
· Responsibility for the relevant DATA and examinations budgets and achieving best value for the Campus expenditure.
· Responsibility for proactively developing information, assessment and examinations systems and practices in line with the evolving demands of the organisation and advances in relevant technology.
· Networking and attending management meetings with other DATA Managers and personnel from other Schools/ Academies, specifically those who are part of the BSF Bradford contract in order to share good practice and to achieve economies of scale.
· Responsibility for developing and implementing risk management and disaster recovery strategies.
· Responsibility for the management and development of all DATA and Examinations Support staff, including the identification of training requirements and performance management.
· Responsibility for health and safety issues relating to area of responsibility.
· Responsibility for ensuring that accurate records of all activities are maintained.
· Alongside other members of the team of Campus Business Leaders, taking responsibility for the management of site, staff and students as required, particularly during school holidays.


General
· Work as part of the Campus Business Team of to secure school improvement across the campus.
· Contribute to Campus life and the overall vision, values and guiding principles of The Trust.
· Adhere to Campus Business Team ‘core values’ and work to agreed KPI’s.
· Attend and participate in training events and participate in project teams and partake in ad hoc project work as required.   Participate in Campus Business Team Leader meetings.
· Comply with policies and procedures relating to safeguarding, child protection, health, safety and security and confidentiality, reporting any concerns. 
· To carry out any other reasonable request as and when required.

Whilst every endeavour has been made to outline the main responsibilities and duties of the post, the above is not an exhaustive list of responsibilities   As business changes roles will naturally evolve.  Job descriptions will be reviewed with jobholders and updated periodically to reflect this.



Confirmed and agreed:                                                                                                                                     


-------------------------						

NAME											
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THE SOUTHFIELD GRANGE CAMPUS

one campus one community




