[image: image1.jpg]\A/B;/dson

CHOOL



[image: image2.jpg]INSPIRING MINDS





Deputy Principal Standards & Assessment – Job Description

Status of Post 

This is a senior post within the school’s staffing structure, which carries with it membership of the Leadership Team. This post holder is accountable to the Principal. This post holder is to deputise for the Principal in her absence. As Deputy Principal, you will be required to meet the general requirements of this post. This is a full time permanent post from September 2018 and is also a 0.3 class teaching role. In addition, you will be required to fulfil any reasonable expectations from the Principal.

Job Purpose – Bringing Out the Best in Others

· You have to be highly approachable and work well in teams 
· You have got to have a passion to bring out the best in others and make them feel supported
· You have got to have lots of empathy with others and be highly emotionally intelligent
Job Purpose  - Assessment/Recording & Reporting

· To coordinate our assessment , recording and reporting systems

· To develop our data systems in order to have maximum impact on student progress and achievement, teaching and learning and subject performance. 

( 
To develop strategies for monitoring progress and providing intervention in consultation with pastoral and curriculum leaders. 

( 
To agree the school’s Assessment, Recording and Reporting calendar and oversee its implementation. 

( 
To report to governors on statutory targets and progress of all cohorts.

· To line manage the performance team work with assistant principals of KS3 & KS4 to use data effectively to identify students who are under achieving and, where necessary, create and implement effective plans of action to support those students. You have to be proactive and solution finding in your approach.

• 
Use clear and appropriately challenging targets for students’ personal and educational development, and evaluate progress and achievement by all students.

Job Purpose  - Standards

· Developing and improving the quality of education offered to the students in the school through the promotion of the highest possible standards of education, equality of opportunity, and an environment which is conducive to excellence in learning and teaching

· The Deputy Principal will work closely with the Assistant Principals of KS3 & KS4 to provide the example for others to follow in behaviour for learning : upholding the ethos of the school, putting into practice the whole school Behaviour Policy and ensuring the policy and procedures are understood and followed by all members of staff. 
In particular, in order to extend their sphere of influence, they will: 

· Maintain and develop high standards of behaviour for learning across the whole school in line with school policy, encouraging self-discipline, and the promotion of positive praise and encouragement; 

· Deal effectively with behaviour for learning concerns referred by colleagues and associate staff, and support them in maintaining agreed standards of behaviour; 

· Liaise closely with the Inclusion team in managing student behaviour and have a proactive and solution finding approach to student and staff issues.

Line management

· To be the line manager for named faculty/curriculum areas and to work closely with these areas on raising standards.
Administration and Day-to-Day Organisation 

It is necessary and desirable for the Deputy Principal to have a working knowledge of all aspects of school administration, as well as delegated responsibility for those agreed with the Principal. They will therefore: 

· Critical friend to the Principal

· Deputise for the Principal when they are not in the school or are not available; 

· Ensure the smooth day to day running of the school; 

· Stand in for staff in regards of duties and assemblies; 

· Facilitate the effective functioning of the school through proactive identification and resolution of problems or issues no matter how seemingly trivial or important. 

· Contribute to the life of the school in ways agreed with the Principal, in order to enhance the educational opportunities for all children, and to create a happy, well-organised and stimulating environment. This will include supporting as a member of staff social and fund raising events, in order to foster and develop good relationships with the wider school community.
