Looking to get into teaching

Grange Primary School requires an 
Academic Assistant - Scale 4/5 depending on experience 
The Governors wish to appoint an Academic Assistant to help ‘Grow the seeds for life long leaning’ and support in raising standards across the school.

This is an excellent opportunity for an experienced, highly committed and motivated Academic Assistant to support in the classroom. You must have a passion for working with children and a commitment to improving outcomes for all, especially in Maths and English. 
Grange was judged Good in its last Ofsted inspection (Dec 2022) 

Grange Primary School is committed to safeguarding and promoting the welfare of children and expects all staff and volunteers to share this commitment. We value and celebrate the cultural diversity of our school’s community and seek to promote equality of opportunity for all applicants.
We need a Academic Assistant who:

· Has excellent literacy and numeracy skills through GCSE’s or A Levels 

· Has knowledge of the national curriculum 

· Understands how children learn and shows a commitment towards promoting equal opportunities 

· Promotes high expectations in pupils’ learning and behaviour 

· Has a passion for learning and enjoys working with children

· Is prepared to work with all groups and delivering lessons planned by the teacher 
· Is highly organised and has a positive attitude towards work 

· Has excellent interpersonal skills and works well as part of the a team 

· Is able to communicate effectively both orally and in writing
Grange is a one form entry primary school situated in Plaistow. We have easy access to an underground station and have a free car park. Please contact Mrs Akhter on 0207 476 5146 for further details. Previous candidates need not apply. For an application form please visit : http://www.jobsgopublic.com
Employer:



Newham – Grange Primary School 

Salary: 



Scale 4

Closing: 



Friday 2nd February 2024
Shortlisting:



WC 5th February 2024
Interview:  



WC 19th February 2024
Start Date: 



March 2024
Contract: 



Temp to Perm  
Grange Primary School is committed to safeguarding children; successful candidates will be subject to an enhanced Disclosure & Barring Service check.
Suffolk Road, Plaistow E13 0HE 
0207 476 5146
info@grange.newham.sch.uk
LONDON BOROUGH OF NEWHAM

                 JOB DESCRIPTION

Title of Job:
Academic Assistant



Section:
Grange Primary School









Scale: 4



Last revised: 
March 2016

JOB DESCRIPTION

Person Reports to:
Class teacher.

Person Supervises:
No supervisory responsibility

Purpose of Job:
To support the education and welfare of pupils as directed by the class teachers having due regard to the school’s aims, objectives, schemes of work, policies and relevant national requirements.  To share in the corporate responsibility for the well-being and discipline of all pupils.

To be responsible for classes of children, smaller groups and individuals as required.

Equal Opportunities:
The Council has a strong commitment to achieving equality of opportunity in both services to the community and the employment of people and expects all employees to understand and promote its policies in their work.

Duties and Responsibilities:

1. To take every opportunity to develop pupils’ language, reading, numeracy and related skills as directed by the class teacher.

2. To assist in monitoring and recording the progress and participation of individual pupils in accordance with school procedures and reporting to the class teacher. Monitor pupils’ participation and progress, providing feedback to teachers, and giving constructive support to pupils as they learn. 

3. To give constructive oral and written feedback to pupils on their attainment in order to promote further progress. Monitor pupils’ participation and progress, providing feedback to teachers, and giving constructive support to pupils as they learn. 

4. To work with teachers to identify and respond appropriately to pupils’ individual needs, assisting pupils in areas of specific difficulty.

5. To assist the teacher in setting appropriate learning and behaviour expectations of pupils and supporting pupils appropriately to achieve these.

6. To help promote and reinforce pupils’ self-esteem, encouraging inclusion of pupils with special educational needs.

7. To help create and maintain a purposeful, orderly, and supportive environment for pupils’ learning, ensuring that pupils are able to use equipment and materials provided.

8. To:

a. Deliver lessons to pupils.  This includes delivery via distance learning or computer aided techniques 

b. Present agreed learning tasks in a clear and stimulating manner to help maintain pupils’ interest and motivation; to work with pupils individually and collectively by contributing to decisions about the most appropriate learning goals and strategies and whole classes where the assigned teacher is not present.

9. Outside the classroom, to work with groups of pupils.  The number of pupils included will reflect the nature of the task, the pupils concerned, the location involved, and the length of time to be supervised.  At all times a named teacher will have ultimate responsibility and be contactable to be called to give support and take appropriate decisions.

10. To provide information that supports the preparation and review of Individual Education Plans and to action appropriate tasks from IEPs.

11. To use a range of supporting techniques, including computers and other resources and consider in consultation with the teacher when and how to deploy them.

12. Under the direction of appropriate professionals and after adequate training to assist in meeting particular pupil’s needs e.g. physical development, speech/language development and medical needs identified in an approved care plan agreed by parents.  The scope of these duties is that which would generally be carried out by a parent

13. After adequate training to carry out welfare duties in relation to the physical and care needs of the pupils whilst encouraging independence wherever possible.  

14. To promote and maintain classroom resources, displays and classroom layout in consultation with the teacher.

15. To help train pupils in the individual and collaborative study skills necessary for learning.

16. To work alongside other adults, including teachers, trainee teachers and other support staff.

17. To supervise pupils during breaks and /or lunchtimes if required.

18. To maintain confidentiality at all times with regard to both supported pupils and the wider school.

19. To take part in in-service training, relevant performance management arrangements and other meetings as directed in normal contracted working hours; to be conversant with school policies and procedures.

20. Contribute to the planning of opportunities for pupils to learn in out-of-school contexts, in accordance with school policies and procedures.

21. To improve your own practice, including through observation, evaluation, and discussion with colleagues. 

22. Carry out routine clerical tasks e.g. collecting trip money, distributing letters and producing class lists.

23. Other appropriate duties relevant to the purpose of the post and within the grading and competency of the post holder, as reasonably required by the teacher/head teacher.

Duties in relation to teaching and learning:

1. To work collaboratively with colleagues and carry out your role effectively, knowing when to seek help and advice.

2. To work within a framework set by the teacher, plan your role in lessons including how you will provide feedback to pupils and colleagues on pupils’ learning and behaviour and make adaptations appropriate to the group.

3. Contribute effectively to the selection and preparation of teaching resources that meet the diversity of pupils’ needs and interests.

4. Support teachers in evaluating pupils’ through a range of assessment activities.

5. Monitor pupils’ participation and progress, providing feedback to teachers and giving constructive support to pupils as they learn.

6. Contribute to maintaining and analysing records of pupils’ progress.

7. Assist in managing pupil data by gathering information inputting data and considering results.

8. To use clearly structured teaching and learning activities that ensure you maintain interest and motivate pupils and advance their learning.

9. Promote and support the inclusion of all pupils in the learning activities in which they are involved.

10. Advance pupils’ learning in a range of classroom settings, including working with individuals, small groups and whole classes where the assigned teacher may not be present.

11. To recognise and respond effectively to equal opportunities issues as they arise, including by challenging stereotyped views and by challenging bullying or harassment, following relevant policies and procedures.

12. To organise and manage safely the learning activities, the physical teaching space and resources for which they are given responsibility. 

13. Other appropriate duties relevant to the purpose of the post and within the grading and competency of the post holder, as reasonably required by the teacher/head teacher.

Person Specification for the post of Academic Assistant

These are the criteria upon which the selection process will be based.  At each stage of the process the merits of each applicant will be assessed to determine how far the criteria have been matched.  These stages are:

A) Short listing by the selection panel.

B) Interview by selection panel.

1. Education, training, and 

1.
Higher level GCSE’s in English 

Qualifications
and Mathematics (there will be an assessment through a standard test)






2.
Evidence of further education or training.
3.
Have obtained or be prepared to obtain C&G or CLPE or other equivalent qualification.   
2. Experience


1.
Experience of working in a primary 

school or another setting with children.

2.
Able to demonstrate experience of dealing sympathetically and constructively with other adults.

3.
Able to demonstrate experience of advancing pupils learning in a range of settings.

3. Knowledge and 


1.
Demonstrate an understanding of the understanding






place of the school in educating primary  

and pupils and in promoting the spiritual, moral, social and cultural development of pupils from a multicultural community.

2.
Demonstrate an understanding of the role of the teacher and their own role in relation to teachers, other support staff and pupils.

3.
To:

a. Be familiar with the school curriculum, the age-related expectations of pupils, the main teaching methods, and the testing frameworks in the subjects and age ranges in which you are involved.

b. Understand the aims, content, teaching strategies and intended outcomes for the lessons in which you are involved, and understand the place of these in the related teaching programme.

4.
To know how to use ICT to advance pupils learning and can use common ICT tools for your own and pupils benefit.

5.
To be able to use a range of strategies to establish a purposeful learning environment and to promote good behaviour.

6.
High expectations of all pupils; respect their social, cultural, linguistic, religious and ethnic backgrounds and are committed to raising their educational achievement.

7.
Demonstrate an understanding of the different approaches needed to support the learning of various groups of pupils, including bilingual English learners and pupils with special educational needs.

8.
Understanding of issues relating to health and safety in a school environment.

9.
Ability to act quickly and responsibly in the event of accidents or unacceptable behaviour or disruption by pupils. 

4.
Commitment to and 

1.
The Equal opportunities practice understanding of:





throughout the school including the Authority’s policy of 
inclusive


