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Head of Year - Person Specification
	
	Essential
	Desirable
	Interview
	Application

	QUALIFICATIONS AND TRAINING
	
	
	
	

	· First degree or equivalent
	(
	
	
	(


	· Qualified teacher status
	(

	
	
	(


	· Attendance at relevant courses
	
	(

	
	(


	· (Evidence of further advanced study, e.g. a second degree)
	
	(

	
	(


	EXPERIENCE
	
	
	
	

	· At least 2 years highly successful teaching experience
	(
	
	
	(

	· Evidence that as a teacher, the candidate has supported colleagues effectively; experience of dealing with student indiscipline, preferably in a caring and compassionate, but firm manner.
	(

	
	
	(


	· Evidence of successful organisation and administration
	(

	
	(

	(


	· Successful experience of bringing about change in a logical and technically sound manner which was acceptable to the interested parties.
	(

	
	(

	(


	· Teaching experience in more than one school
	
	(

	
	(


	· Experience of curriculum management issues
	
	(

	(

	(


	PERSONAL QUALITIES
	
	
	
	

	· Personal “presence” and confidence; warmth and sensitivity: flexibility and maturity of approach; enthusiasm and a sense of humour
	
	(

	(

	

	· Drive, energy, commitment, proven capacity for hard work and “willingness to go the extra mile”; capacity to manage own work pressure and that of others effectively 
	
	(

	(

	

	· Commitment to partnership between school, parents, community, governing body and others who have an interest in the school
	(

	
	(

	(


	· Leadership skills, e.g. ability to influence positively and provide a structure for others in formulating policy, solving problems and implementing decisions effectively; caring and approachable; capacity to motivate and inspire teachers
	
	(

	(

	(


	· Proven ability to work as a team member
	(

	
	(

	(


	· Record of good health and attendance
	(

	
	(

	(


	· Pragmatically optimistic
	(

	
	(

	(


	· Outside interests
	
	(

	
	(


	INTERPERSONAL SKILLS
	
	
	
	

	· Ability to develop and maintain good working relationships with students, teaching and non-teaching colleagues, parents, governors and others associated with the school
	(

	
	(

	

	· Ability to mediate, arbitrate and negotiate in appropriate circumstances
	(

	
	(

	

	JOB RELATED APTITUDES, SKILLS AND KNOWLEDGE
	
	
	
	

	· Ability to effectively use knowledge of current educational management, personnel and curricular issues, recent reports and legislation
	(

	
	(

	(


	· Ability to communicate effectively with different audiences, orally and in writing
	(

	
	
	(


	· Management skills, e.g., the ability to successfully build teams; motivate others; contribute to staff development; delegate; manage time; chair meetings
	(

	
	(

	(


	· Willing to respond wholeheartedly to the need for good public relations and school promotion
	(

	
	(

	(


	· Knowledge of curriculum developments and related matters
	(

	
	(

	

	· Good I.C.T. skills
	
	(
	(

	


The Ockendon Academy and Studio School is committed to                           safeguarding and promoting the welfare of children and young people. We expect all staff and volunteers to share this commitment.  The successful applicant will be required to undertake an Enhanced DBS check.

THE DISCLOSURE PROCESS 

The post that you have requested information about requires an Enhanced Disclosure of any criminal convictions you may have. Information is obtained from The Disclosure and Barring Service (DBS). This decision has been taken in accordance with the procedure detailed in Thurrock Council’s policy `Recruitment/Approval of Ex-offenders – Policy and Procedures`, because the post will require it’s holder to have unsupervised access to children and/or vulnerable adults. This means that you will need to disclose all your convictions (both `spent` and `unspent` as defined in the Rehabilitation of Offenders Act 1974) as well as any pending prosecutions. If you are unsure about whether you will be considered to have a criminal record, or need independent advice/guidance about your record, please call NACRO’s free phone helpline on 0800 0181 259 (NACRO is an independent charity who support ex-offenders build a better future for themselves.) 

The Enhanced Disclosure will allow Thurrock Council to check your criminal record (which includes cautions), including any convictions that may be considered `spent` under the Rehabilitation of Offenders Act 1974. Thurrock Council will be sent a document that gives a complete list of all your convictions; they will then check it against the list that you have given on the Recruitment Monitoring Form. You will also be sent a copy of the document to your home address. 

Having a criminal conviction will not necessarily mean that you are not appointed to the post. The policy gives more details about the legislation and terminology as well as why it is necessary to check criminal records, whose records are checked, how information is stored, and how the decision is made to employ or not to employ someone with a criminal record. 

If you have any queries about the process of Disclosure please call 01375 652669 or visit the DBS web site www.disclosure.gov.uk or alternatively speak to the DBS Call Centre on 0870 90 90 844.

