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Job Description

SEN Teaching Assistant 

Main Purpose

· To work with subject teachers under the direction and guidance of the SENCO to support pupils on our SEN register, so they may access the curriculum in the most effective way, appropriate to their needs and understanding.
· To deliver a combination of in-class support and small group interventions out of class across the week
· To participate in annual review meetings and parent meetings when required
· To work in partnership with other staff members to create and maintain a purposeful, orderly and supportive environment.
· To promote the inclusion of all pupils.

Specific Duties

· To plan, with the support of the SENCO and subject teacher, and deliver effective programmes for individual pupils with special educational needs so as to enable them to learn as effectively as possible on their own and in a group situation, taking into account the learning needs involved.
· To support such pupils in the development of skills, in both prime and specific areas, supporting their access to the curriculum through clarification and reinforcement.
· To liaise closely with the SENCO, subject teacher(s) and any external professional as appropriate to support the implementation of any special programmes or Pupil Passports (IEP) designed for pupils.
· In collaboration with the SENCO, to review and develop termly targets for pupils’ development for Pupil Passports. 
· To assist the SENCO with assessments of children and with record keeping, in line with the School guidelines 
· To report on any achievements or developments against short term targets and to contribute to the Annual Review of pupils’ EHCP, under the guidance of the SENCO.
· To prepare suitable work for pupils under the guidance of the teacher, and to make or adapt resources (eg worksheets or prompt cards) to enable pupils to access the learning activity at their appropriate level of understanding.
· To liaise with parents and Head of Year as required.
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