

JOB DESCRIPTION

Job title:		Subject Teacher, Upper School
Responsible to:	Head Principal, Principal and Deputy Principals
			Upper School and respective Head of Department
Main Responsibilities:
Personal:
· To set high standards, in work, general behaviour and personal presentation, and ensure that such high standards are reflected in all the students with whom you come into contact to ensure compliance with the Upper school’s behaviour and uniform policies.

· To foster strong and positive collegiate professional relationships and to encourage a sense of community based teamwork and mutual respect.

Academic:
· To be fully conversant with the curricula appropriate to your area of teaching and to be aware of and respond to cross-curricular issues.

· To prepare and amend schemes of work and made these available to the Principal and Academic Deputy Principal of the Upper School.


· To prepare fully for each lesson and, in the course of such preparation, produce short and long-term planning (forecast) notes as required by the Principal and Curriculum calendar.

· To closely monitor students” work by regular critical assessment and appropriate correction and feedback carried out as soon as possible after such work has been completed.

· To partake in The English School Fahaheel’s, development and appraisal policy.

· To teach and perform duties as set by the School Timetable and duty list, and to be available for teacher cover or other duties as might reasonably be expected by the Principal or Deputy Principals o f the Upper School.

· To comply diligently with the record-keeping and reporting policies of the school

· To set ad mark homework according to the Upper School’s policy.

· To inform the school of absence and set and send appropriate cover by 7.30 am on the day of absence.

· To develop and effect a teaching style appropriate to the age, ability and nature of the students being taught.

· To be fully aware of the contents of the appropriate curriculum calendar and meet all the deadlines contained therein.

· To create, maintain and regularly refresh purposeful displays of work in designated areas in particular in the corridor and classroom.

General:
· To be aware of, and familiar with, the resources available to support the curriculum

· To develop and promote effective social interaction between with all members of your teaching groups.

· To note any social academic or medical problem that might affect a student’s work or behaviour, then to inform the Principal and Deputy Principals of the Upper School or School Administration.

· To attend Open Days and other school events as might reasonably be directed by the Principal of the Upper School or Head Principal.

· To meet the parents on other occasions, as instigated by yourself or themselves, to discuss their child’s progress and to previously notify such meetings to the Principal or Deputy Principals.

· To offer after school club activities for at least one of the two club sessions.

· To complete and send in maintenance slips to School Administration in response to any observed problem associated with fabric or equipment in school.


House requirements:


· To liaise with the House Leader regarding student issues related to individual House members.

· To issue student Merit Points in accordance with school criteria


· To assist the House Leader in House activities.
Duties:
· To undertake any additional and reasonable duties in the pursuance of this post that may be required by the Head Principal, School Manager or Principal of the Upper School of The English School Fahaheel – Kuwait.


Signed and accepted:

1:………………………………………………………. Head Principal


2:…………………………………………………………Upper School Subject Teacher


3:………………………………………………………..Dated
