[image: keydocs-background-banner]


[image: ]

Job description: Position

Name:
Position: Non-Teaching Assistant Headteacher – Behaviour & Attitudes 		
School: Trinity High School 
Salary Grade: PO2 (32-35)
Hours: Full time 
Reporting to: Headteacher/Deputy Headteacher 

MAIN PURPOSE OF THE POST
To provide strategic leadership of Behaviour & Attitudes across the school, ensuring a calm, orderly, respectful and aspirational culture in which all students can thrive. To lead the pastoral team with clarity, consistency and compassion, ensuring behaviour systems are implemented effectively and that students receive high-quality support.
MAIN RESPONSIBILITIES AND TASKS
Key Responsibilities

1. Strategic Leadership of Behaviour Systems
· Lead a whole‑school approach to behaviour systems, expectations and routines.
· Ensure behaviour policies are implemented consistently and proportionately.
· Develop, refine and monitor the Behaviour Policy in line with national guidance.
· Lead the school’s behaviour curriculum, ensuring clear routines and expectations across all areas of school life.
· Use behaviour data to identify needs, trends and priorities, advising SLT on required improvements.

2. Culture, Conduct and Expectations
· Promote a positive, respectful climate built on restorative practice and high expectations.
· Lead on the development and communication of routines (arrival, transitions, mobile phones, movement, uniform).
· Ensure all staff maintain a consistent approach to behaviour and conduct.
· Work alongside leaders to embed the HEART values into daily school life.

3. Anti-Bullying Leadership
· Lead the school’s anti‑bullying strategy and ensure systems for reporting, responding and monitoring incidents are robust.
· Promote a culture where bullying, discrimination, harassment or derogatory language are not accepted.
· Oversee student voice linked to behaviour, safety and culture.

4. Suspensions, Behaviour Pathways & Reintegration
· Lead and quality‑assure the school’s suspension processes, ensuring fairness, accuracy and compliance.
· Oversee reintegration planning for suspended students and those requiring support pathways.
· Work with families and external agencies to reduce repeat incidents.
· Ensure behaviour interventions are timely, evidence-informed and impactful.

5. Pastoral Team Leadership
· Line-manage Pastoral Managers and pastoral support roles.
· Provide professional guidance, development and performance management.
· Ensure casework is consistent, well‑recorded and responsive.
· Lead daily pastoral briefings, systems and communication.

6. Safeguarding & Inclusion
· Work closely with the safeguarding team to support identification and early help pathways.
· Understand typical vulnerability factors and ensure behaviour systems recognise the needs of disadvantaged pupils, those with SEND and those facing barriers.
· Use inclusive approaches that maintain high expectations while supporting individual needs.

7. Attendance
· Support the strategic alignment of behaviour and attendance systems.
· Collaborate with attendance leads to remove barriers to engagement and punctuality.

8. Leadership Responsibilities
· Contribute to strategic planning, SEF and SDP priorities.
· Lead whole‑school training on behaviour, conduct and culture.
· Model the professional standards expected of all staff.
· Represent the school to parents, external partners and the community.
· Cover lessons as necessary
· Be First Aid trained

Additional requirements 
· Demonstrate a flexible approach to the delivery of the work. Consequently, the post holder may be required to perform work not specifically identified in the job profile, but which is in line with the general level of scope, grade and responsibilities of the post.
· Carry out the work of the job in a way that is consistent with the culture, ethos, equalities, and inclusion policies of the school. 
· Undertake all duties with due regard to the provisions of health and safety regulations and legislation, data protection under GDPR and acceptable use of ICT policy.

Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified. Employees will be expected to comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this job description. 

This post is subject to the current conditions of employment for Class Teachers contained in the School Teachers' Pay and Conditions Document, the 1998 School Standards and Framework Act, the required standards for Qualified Teacher Status and Class Teachers and other current legislation. 
	
OTHER RESPONSIBILITIES
In addition to those duties and responsibilities outlined above, the contributions of each member of staff to the work at the school will include the following.
Other Duties
· To maintain personal and professional development to meet the changing demands of the job, participate in appropriate training activities and encourage and support staff in their development and training
· To undertake such other duties/training and/or hours of work as may be reasonably required and which are consistent with the general level of responsibility of this job
· To undertake health and safety duties commensurate with the post and/or as detailed in the Academy’s Health & Safety Policy

Personal and Professional Conduct 
· To play a positive role in the life of the school community;
· To maintain a high standard of discipline, appearance, punctuality and commitment in all Pupils;
· To promote parental and community involvement in the life and work of the school;
· Uphold public trust in the education profession and maintain high standards of ethics and behaviour, within and outside school.
· Have proper and professional regard for the ethos, policies and practices of the school, and maintain high standards of attendance and punctuality.
· Demonstrate positive attitudes, values and behaviours to develop and sustain effective relationships with the school community.
· Respect individual differences and cultural diversity.
· Safeguard and promote the welfare of children and young people and follow school policies and the staff code of conduct.

Contacts
In all contacts the post holder will be required to present a good image of the school in line with its ethos and values, deal with people in a professional manner, and maintain constructive relationships.

Internal:	Staff colleagues		
Pupils	

External:	Parents
External agencies

EQUAL OPPORTUNITIES 
Promote equal opportunities in all aspects of responsibility according to the school’s aims and objectives.

The duties described in this Job Description must be carried out in a manner which promotes equality of opportunity, dignity and due respect for all employees and service users and is consistent with the School’s Equal Opportunities Policy

NOTES:
Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified. 

Employees will be expected to comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this job description. 

The school reserves the right to alter the content of this Job Description, after consultation, to reflect changes to the job or services provided, without altering the general character or level of responsibility.

This job description will be reviewed annually as part of staff appraisal.


Date issued:

Signed:

Employer name:
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