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	Essential

It is essential candidates can 

provide evidence of
	Desirable

It is desirable candidates can provide evidence of:

	Qualifications / Experience
	A good level of general education to at least GCSE level or NVQ Level 2 or equivalent
GCSE Maths and English grade C or above

High level of literacy and numeracy
The right to work in the UK
	Higher education eg: A levels, Degree level or equivalent

	Knowledge
	Knowledge of schools and issues relating to education 

	Experience of working in a school setting

Knowledge and awareness of Health and Safety issues

	Skills and 

Abilities
	Able to relate well to staff and students
To be able to use ICT effectively
Able to work independently
Ability to organise resources
To have good communication skills
Able to work constructively as part of a team, understanding school rules and responsibilities
Able to follow instructions
Able to work on own initiative
Ability to converse at ease and provide advice and information in accurate spoken English is essential for this post
	

	Personal characteristics
	An ability to work confidently under pressure
A commitment to participate in further training and development opportunities
Ability to prioritise work and meet challenging deadlines
Ability to use discretion and have an understanding of the importance of confidentiality
	

	Written application
	A well constructed, legible application 
	

	Communication
	Ability to communicate effectively to a wide range of different audiences, both orally and in writing, including the ability to promote the College
	

	Relationships


	An ability to establish good working relationships with staff and other stakeholders and to form and maintain 
appropriate relationships and personal boundaries with students
Ability to be a representative of the college 
	

	Equal Opportunities
	An understanding of issues regarding equal opportunities for all
	Examples of good practice from their own experience

	Appearance
	Accept the College dress code and dress professionally in accordance with the culture of the organisation.
	

	Criminal Record Check
	Provide information to process full Criminal Record Bureau disclosure. 
	


Kingsthorpe College is committed to safeguarding and promoting the welfare of children and young people and expects all members of staff to share this commitment
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