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	Job Description



	Job Title:
	Course Tutor – Geography/Environmental Studies

	Department:
	School of Humanities and Social Science

	Grade:
	Sixth Form Colleges Forum (SFCA) Teachers salary spine £23,396 - £36,335 pro rata

	Hours:
	Part-time – a minimum 9.75 hours per week (0.38235 FTE) with the possibility of additional hours on related courses or tutoring. It likely that the person appointed will need to be in college for at least two or three days per week. 

	Responsible to:
	Principal through the Programme Leader

	Start date:
	September 2019

	This job description complements that relating specifically to the post and Conditions of Service as laid down in SFCA Teaching Staff Handbook. These may be reviewed and amended in consultation with the post holder in the light of any changes in the requirement and priorities within the College.



	School of Humanities and Social Science


	The School of Humanities and Social Science is responsible for successfully delivering level 3 courses in a range of A level and BTEC subjects including Geography and Environmental Sustainability (BTEC).
The school team consists of 18 teaching staff working in both full and part-time capacities. The team are all experienced, enthusiastic teachers who are committed to providing high quality learning across ability ranges. The course teams all deploy a range of teaching and learning styles but an over-arching theme is for active learning that puts the student’s experience at the centre of delivery methods. Another key aspect school is our reflective approach where we constantly seek to develop our courses and try out innovative delivery modes to meet student needs. 

The Head of School Humanities and Social Science is Steve Villanueva Last
The Geography and Environmental Studies department is specifically responsible for A Level Geography, and Level 3 BTEC National Environmental Sustainability. Our team also contribute to the College Tutorial System and other courses such as the IB as the opportunity arises. Our team have also made significant contributions to the BTEC Travel and Tourism programmes and there may be some additional work on these courses from September 2019.
Our courses are very successful and frequently achieve outcomes that are equal to or above national benchmarks.

Our courses are focused on the following examination board specifications:

· Geography (Edexcel - Pearson
· Environmental Sustainability (Edexcel - Pearson)
The person appointed would be expected to teach Geography and Environmental Sustainability. We therefore, expect to recruit a geographer who is competent and confident to teach both human and physical topics at advanced level. The post is advertised as 9.75 hours per week but there is the possibility that there will be additional work when we know exact student numbers in September. There may also be the opportunity to cover for colleagues during periods of absence. We see this as good opportunity for a keen geography teacher who wants to focus their work in the post 16 sector and who may be interested in increasing their commitment should the need arise in subsequent years.

Mark Halliwell (Programme Leader for Geography and Environment)


	Key Duties & Responsibilities:

1. Teaching
a) Plan and prepare teaching and learning programmes appropriate to the educational needs of the students. 

b) Set, assess and mark students’ work, maintaining clear and accurate records

c) Develop and use a range of teaching and learning techniques according to students’ needs and abilities
d) Provide students with support, advice and guidance, as appropriate.

e) Ensure a thorough and up to date knowledge of the curriculum area.

f) Work with the Head of School, Programme Leader and departmental colleagues on the preparation and development of courses of study, teaching materials, teaching programmes, methods of teaching and assessment and pastoral arrangements.
2. Assessments and Reports
a) Provide or contribute to oral and written assessments, reports and references relating to individual students and groups of students
b) Maintain accurate records of student attendance, progress and other information using the college online tracking systems.
3. College wide responsibilities
a) Support the College’s mission, values and strategic objectives

b) Promote the College’s equal opportunities and diversity policy

c) Implement the College’s health and safety policy and procedures

d) Attend staff briefing, full staff and departmental meetings as required and other such meetings as required by the Principal

e) Participate in the College’s continuing professional development scheme

f) Carry out a share of supervisory duties as may be agreed with the Principal. 

g) Undertake such other duties as the Principal may request within reason.



	This job description sets out the duties of the post at the time it was drawn up.  Such duties may vary from time to time without changing the general character of the duties of the level of responsibility entailed.  Such variations are a common occurrence and cannot of themselves justify a re-evaluation of the grading of the post. 


	Person Specification



	Job Title:
Course Tutor

	
	Essential
	Desirable

	Education,
Qualifications and Training
	· A relevant degree
· A recognised teaching qualification/qualified teacher status.
	· Relevant further or higher degree

· Ability and licence to drive a minibus (D1 on licence)

	Relevant Experience
	· Successful teaching experience or teaching practice in the subject in the 14-19 sector or post 16
	· Previous experience teaching Edexcel A level geography.

	Knowledge, Skills and Competencies
	· Ability to adopt a variety of strategies to suit students’ different learning styles

· Detailed knowledge of the curriculum

· Proven ability to plan and prepare courses and lessons

· Good ICT and administrative skills. Ability to keep accurate records of students’ progress.
	· Knowledge of curriculum developments in the post-16 education sector 

· The ability to contribute to other courses and subject areas

	General Attributes
	· Effective interpersonal and communication skills 

· The ability to work as part of a team and to contribute to its development

· Good organisational and time management skills
	· A flexible approach to contributing to courses such as Travel and Tourism
· Able and keen to attend off-site trips which may involve some residential

	Other requirements
	· Enthusiasm for working with young people

· An understanding of safeguarding and its importance within the college
· Commitment to continuing professional development
	· Ability to contribute to enrichment activities and other aspects of College life


Varndean College has a commitment to safeguarding and promoting the welfare of students and expects all staff to share this commitment. All posts are subject to Enhanced Disclosure Clearance through the Criminal Records Bureau. Please note, candidates suitability to work with young people will be explored at interview.
Teaching Staff - General Information: Terms and Conditions

Job title: Course Tutor
1. Contract

This post is offered as part-time permanent contract of employment with the Corporation of Varndean College. Contractual arrangements for this post determining conditions of employment are as agreed between the Sixth Form Colleges Association (SFCA) and staff representatives at national level.
2. Hours of Work

The College timetable commences from 8.40am to 17.05pm divided into 13 periods per day. A full-time teacher teaches 34 periods per week. 
3. Salary

This post is paid on the SFCA Teachers’ pay spine – currently £23,396 - £36,335 per annum (points 1 to 8).  Appointment on the salary scale will depend on relevant experience and qualifications.

Salaries are paid monthly in arrears through the BACS system directly into the bank or building society account of each member of staff.

4. Pension Entitlement
All employees automatically become members of the Teachers’ Pension Scheme unless they decide to opt out.  Members of the scheme are required to contribute between 7.4 and 11.7% of their pay and Varndean College will make a further contribution of 16.8% of the pensionable pay. 
5. Notice Period
You are entitled to receive, or required to give, two months' notice of termination of employment and in the Summer term three months', terminating at the end of term as defined below for this purpose:

the Summer term ends on 31 August

the Autumn term ends on 31 December

the Spring term ends on 30 April

6. Pre-appointment Checks
This appointment is subject to satisfactory references, proof of identify and eligibility to work in the UK, an enhanced DBS Disclosure, satisfactory medical questionnaire and 
presentation of original qualification certificates (if requested).

7. Probation

Confirmation of your appointment will be subject to satisfactory completion of a period of induction of 9 months.  During this period, you will be expected to establish your suitability for the appointment.

8. Protection of Children and Vulnerable Adults

The College is committed to safeguarding and promoting the welfare of children and vulnerable adults, and applicants must be willing to undergo child protection screening appropriate to the post, including checks with past employers and the Criminal Records Bureau.

The nature of this post requires the College to undertake an enhanced Criminal Records check on the appointed candidate for any convictions which make it undesirable for the candidate to undertake this post. Under the terms of the check you are not entitled to withhold information about convictions which for other purposes are “spent” under the provisions of the rehabilitation of Offenders Act 1974.

9. College Facilities

These are open to College staff and include use of the Library, Refectory, Gym, Work Room and Staff Room.

