[image: image1.jpg](L))

P

HIGH SCHOOL




JOB DESCRIPTION: Deputy Headteacher
A.  General Responsibilities
1. Undertake a leadership role in several specific areas of responsibility each of which promotes the interests and the further development of the school.
2. Share with the SLT responsibility for quality assurance and control in teaching, learning and management.

3. Share with SLT responsibility for the overall management and leadership of the school so that administration processes maintain and support the objectives of the school.

4. Fulfil a reasonable teaching commitment.

5. Supervise students during non-contact time to ensure that the overall organisation and discipline of the school is maintained.

6. Deal effectively with pastoral and welfare referrals for all members of the school community so as to maintain discipline and create a positive and caring ethos.

7. Delegate and support management roles to the appropriate level to encourage staff development and effective management.

8. Promote a positive image of the school, assist in management and organisation of school functions to ensure that Neston’s high regard and reputation is maintained and enhanced.

Notes
1. The above responsibilities are subject to the general duties and responsibilities contained in the School Teachers’ Pay and Conditions Document.

2. This job description allocated duties and responsibilities does not direct the particular amount of time to be spent on carrying them out and no part of it shall be so construed.  In allocating time to the performance of duties and responsibilities, the post holder must use Directed Time in accordance with the school’s published time budget policy and have regard to Clause 38 of the School Teachers’ Pay and Conditions Document.

3. This job description is not necessarily a comprehensive definition of the post.  It will be reviewed regularly and it may be subject to modification or amendment at any time after consultation with the holder of the post.
B.  Main Specific Areas of Responsibility
1. Learning and Teaching

To ensure that Learning and Teaching at Neston High School:-
· raises standards and improves learning outcomes
· secures appropriate progress for each student

· gives every student in every lesson a sense of achievement
· is enjoyable, exciting, stimulating and includes responsible risk taking

· deepens and extends teacher and student understanding

· is informed by cutting edge practice and the best of research into pedagogy

· is characterised by Assessment for Learning

· is inclusive

· meets individual needs

· values individual student strengths, aptitudes and the experience students bring to the classroom

· is informed by high quality planning

· is well prepared and resourced

· develops transferable learning to learn and research skills

· utilises ICT 

· provides a quality experience within a quality environment

· offers opportunities for extended learning
· occurs in a safe and secure environment which is conducive to high quality learning and teaching

· is well led, managed and monitored by middle leaders
2. School Improvement through Self Evaluation

To ensure that SISE at Neston High School:-

· raises standards and improves learning outcomes
· maximises potential in every lesson and in every aspect of the curriculum 

· develops a culture of critical reflective practice and a continuous striving for improvement

· celebrates success, challenges underperformance and makes the good even better

· is embedded and routine 
· underpins the accountability of all staff

· supports and challenges staff

· contributes to whole school vision and direction

· feeds into whole school development planning

· promotes the use of data e.g. academic review, RAISE on line, external examination results

· promotes confidence in the process of observation, review and development

· recognises the individual skills and aptitudes of ALL members of the school community

· promotes professional dialogue

· contributes to a programme of staff development to meet student needs, school needs and individual staff needs.
3. Staff Development

To ensure that staff development at Neston High School:-

· raises standards and improves learning outcomes

· benefits students, staff, the school and the community

· is based on critical reflective practice

· enhances staff skills, abilities and opportunities

· increases ownership of the school vision and direction 
· supports career progression

· develops and widens staff repertoire of strategies for learning and teaching and classroom management
· offers opportunities for action research 

· supports student targets, Performance Management objectives and school improvement strategies
· encourages staff to feel professionally challenged and self-fulfilled

· maximises staff potential

· encourages staff to take initiative and to deliver as well as receive training

· is well managed and distributed fairly

· is cost effective and gives value for money.     
