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HEAD OF GEOGRAPHY

Reporting to: Director of Studies 
Essential Qualifications: Educated to degree level or equivalent 
Job Description

PRINCIPAL RESPONSIBILITIES

The Head of Geography is responsible specifically for the leadership and development of Geography throughout the school, ensuring that each pupil is positively encouraged to develop his potential to the full.  The Head of Geography will be expected to work closely with colleagues in the department and across other curriculum areas.

Specific responsibilities include:

· Planning, implementing and reviewing the Geography curriculum;

· Ensuring that assessment is both regular and thorough and that full records of pupils are kept;
· Overseeing the development and training of staff in the department and supervision of departmental staff;
· Leading regular departmental meetings, minuted to SMT;

· Representing the department within the school in matters relating to the curriculum and management;

· Liaising with other departments in the school;

· Cooperating with senior staff in developing links with feeder schools;

· Liaising with senior staff in matters concerned with discipline and matters relating to the timetable;
· Implementing the ongoing development of the subject area; 
· Organising and attending field trips for IGCSE and A Level students as required.

· Reviewing and developing practical work.

· Delivering a subject-specific Oxbridge programme;

· Contributing to the school’s UCAS programme through the preparation of subject-specific paragraphs for references; 
· Provision of extension activities, such as for the Gifted and Talented cohort.

· Providing appropriate support for SEN pupils.

· Providing academic support outside of lessons, such as revision classes.

· Bidding for and running the departmental budget;

· Managing the provision of textbooks and resources.

· Ensuring Health and Safety guidelines are followed;

· Ensuring that departmental classrooms present a stimulating environment;
· Providing information on Public Examination entries to the Examinations Officer.

· Being available to provide advice and guidance on Examination Results Days.

· Implementing all school policies.

· Contributing to the spiritual, moral, social and cultural development of pupils

Within these specific responsibilities, the Head of Geography is expected to foster a lively and enthusiastic atmosphere within the department for pupils.

ADDITIONAL SPECIFIC RESPONSIBILITIES

· To oversee the progress and stocking of the Geography section of the library, working closely with the librarians over the purchasing of new books;

· To organise trips and activities to enhance the teaching and learning of Geography within the school;

· To be available as a tutor to an assigned tutor group and to carry out related duties in accordance with the general job description of Form Tutor.

GENERAL DUTIES

· To carry out a share of supervisory duties and detentions in accordance with published schedules;

· To participate in appropriate meetings with colleagues and parents relative to the above duties;

· To attend whole School events e.g. Open Days, Speech Day etc.

· To contribute to PSCHE programme when required

· To provide cover and examination assistance as required.

The post holder’s responsibility for promoting and safeguarding the welfare of children and young persons for whom s/he is responsible, or with whom s/he comes into contact will be to adhere to and ensure compliance with the School’s Safeguarding and Child Protection Policy Statement at all times. If in the course of carrying out the duties of the post the post holder becomes aware of any actual or potential risks to the safety or welfare of children in the School s/he must report any concerns to the Designated Safeguarding Lead.

