NORTHWOOD SCHOOL
JOB DESCRIPTION 

	Job Title:  
	Art & DT Technician
	APT & C Scale point:
	Scale 3 Point 5 - 6

	Reports To:
	HoD Art & D & T department
	Direct Reports:
	None

	Job Purpose: 
The main purpose of the post is to ensure, in conjunction with the HOD, the smooth running of the art and technology departments (excluding food technology).


	Main Tasks / Accountabilities:
In addition to those listed below, undertake any other duties which may reasonably be regarded as within the nature of the duties, responsibilities and grade of this post. Any changes of a permanent nature will be incorporated into the job description in specific terms, following consultation with the postholder. 


	. Responsible for:


· Ensuring the art and technology workshops are maintained in a clean, safe and orderly fashion

· Monitoring and ordering stock, materials & tools etc. and advising on replacements

· Preparing materials and rooms for practical lessons

· Implementation and development health and safety strategies

· To prepare & create high quality displays in corridors around the school
· Assist with maintenance of all areas of technology and art as required

· Day to day management of ICT resources

· Working with pupils when required

· Supporting and training non-specialist staff

· Preparation of materials for art, resistant materials, graphics and electronic lessons for pupil projects, teaching resources, demonstrations 

· Source objects for observational drawing lessons.

· Sharpening tools e.g. chisels, machine cutters and lathe tools

· Care and first line maintenance of all machines and equipment e.g. lathes, drilling machines, Band/Circular Saws, Laser Cutter and other electronics and pneumatics in addition to equipment in food and art.

· Upkeep and supervision of workshops for paints, card & paper woods, metals, plastics, graphics, CAD/CAM equipment and the systems and control area

· Ensure that adequate safety precautions relating to equipment maintenance are taken at all times in the workshops as required under the Health & Safety at Work Act

· To keep up to date with the most recent developments in Health & Safety regulations appertaining to the teaching of technology and art equipment and inform the Head of Department

· Keep an inventory of equipment

· Cleaning equipment when necessary

· Advise staff on damaged or faulty equipment

· Assist with general maintenance in the departments

· Assist at the art exhibition, Open Evenings and similar events

· Day to day management of rotunda & ICT resources

· Demonstrate techniques to classes with non-specialist teachers if required

· Assist in pupil tuition where appropriate under the supervision of teaching staff

· To provide help to pupils in their practical work under the supervision of qualified teachers; to assist in organisation for examinations including displays of examination work
· Support students with technical problems when using specialist materials and equipment.

· Support students in creating the backdrops for the school shows and other whole school events.

· Ensure students’ exam and coursework are stored in an orderly fashion prior to and after the art exhibition and completion of controlled assessment.

· Support the Art teacher in assembling boards, displaying and dismantling students work.

· To assist with art activities off school site, including mounting of exhibitions, field trips and working visits;

· To prepare visual aids and reference material with resources provided by the Head of Department


	Education / Qualifications / Knowledge

Essential or Desirable

How Tested (S) Used At Shortlisting



	A background in one or more of the following:-

Design, Engineering, Manufacturing, Education, Maintenance, Art.

Aware of Health and Safety regulations

Good ICT skills, including  CAD/CAM

Knowledge of small and large workshop tools and machinery

Willingness to work in school/workshop environment.

Responsible, reliable, literate, numerate and punctual.

Able to work on own initiative.

Preparedness to learn new skills and follow instructions.
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