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JOB DESCRIPTION
Preparation for Adulthood – Leader of Provision






NAME:	 
POST TITLE: Manager – Post 16 Provision
SALARY:	 MPS through to UPR as appropriate + SEN 1/2 dependent on experience		 TLR2(a)

Purpose:
· To deliver high quality teaching within a broad, balanced, relevant and differentiated curriculum
· To monitor and support the overall progress and development of pupils
· To facilitate and encourage a learning experience which provides all pupils with the opportunity to achieve their individual potential
· To have an up to date and thorough understanding of Post 16 provisions, including curriculum, work related opportunities and destinations, Awards, Qualifications and routes into Further Education
· To raise standards of pupil attainment
· To support colleagues in developing a team approach to raising the quality of teaching and learning throughout school
· To be highly motivated and a team player with drive and vision who can continue to develop networks, partnerships and productive collaborations with the local and wider school community
· Take specific responsibility and be accountable for the day to day management, organisation and leadership of your TLR responsibility area
· Line manage and appraise identified staff
· Assist in the smooth running of the school at all times, including being responsible (with the other TLR post holders) for the school in the absence of the Headteacher and Deputies

Line Management:
· To be responsible to the Headteacher and responsible for liaison with classroom assistants
· To follow the schools attendance management policy within the department
Strategic Planning:
· To be a member of the School Management Team
· To work with the SLT, LT, Colleagues, pupils, parents and stakeholders to promote the shared vision for the development of the school
· Demonstrate and promote the vision and values of the school in everyday work and practice
· Develop and implement aspects of the school improvement plan
· To develop appropriate schemes of work
· To plan and prepare lessons according to the whole school format
· To assist the school’s Leadership Team to ensure the variety of teaching and learning strategies complements the school’s priorities and contributes to raising levels of pupil achievement and expectation

Staff Development:
· To take part in the school’s development programme and to take an active responsibility for personal CPD
· To engage actively in the Performance Management Review process
· To ensure effective/efficient deployment of classroom support
· To be a team player, assisting and playing an active role in improving the performance and skill levels of colleagues
· To demonstrate a high degree of sustained competence, actively contributing to and taking responsibility for own teaching and learning skills and CPD


Quality Assurance:
· To review methods of teaching and schemes of work
· To maintain appropriate pupil records and to provide accurate and up to date monitoring of pupil progress
· To track pupil progress and use information to inform teaching and learning
· To analyse and interpret data, using the information to improve outcomes for pupils across the school
· To be a departmental lead in teaching and learning:
· Participate in the monitoring of teaching and learning as required
· Collation of pupil target setting data
· Collation and analysis of pupil performance data across the key stage
· Monitoring of teachers’ planning folders, providing constructive and developmental feedback on a regular basis


Management of Resources:
· To co-operate with colleagues to ensure a sharing and efficient use of resources to the benefit of the school and pupils


Pastoral Role:
· To be a class tutor to an assigned group of pupils or contribute to the wider pastoral needs of pupils
· To promote the general progress and wellbeing of individual pupils and of the form group as a whole
· To register pupils, accompany them to assemblies and support their participation and adherence to the ethos of the school, reinforcing and upholding school policies
· To communicate as appropriate, with parents of pupils and with outside agencies concerned with the welfare of individual pupils
· To apply the school’s behaviour management policy so that effective learning can take place
· To contribute towards the annual review process in school

Teaching:
· To teach pupils according to their individual educational needs as identified in the pupils’ statement of SEN, including the setting and marking of work carried out by pupils in school and elsewhere
· To assess, record and report on the attendance, progress, development and attainment of pupils and to keep such records as required
· To undertake a designated programme of teaching
· To prepare and update teaching materials
· To use a variety of delivery methods which will stimulate, motivate and engage learners, appropriate to pupil needs and demands of the scheme of work and to evaluate the effectiveness of different teaching and learning styles
· To maintain discipline and a classroom environment conducive to good learning, and encourage good practice with regard to punctuality, behaviour, standards of work and homework
· To consistently implement the school rewards system and the school’s behaviour policy and procedures
· To mark, grade and give written/verbal and diagnostic feedback as required
· To provide, or contribute to, oral and written assessments, reports and parents’ evenings
· To undertake teaching in other subjects and Key Stages, as agreed, to meet the needs of the school
· To ensure pupils have the opportunity to gain appropriate accreditation
· To ensure pupils are prepared for the next phase in their education, with appropriate opportunities for transition







Other Specific Duties:
· To play a full part in the life of the school community, to support its distinctive ethos and to be a positive role model in encouraging staff and pupils to follow this example
· To comply with the school’s Health and Safety Policy and understand risk assessments as appropriate
· To support the wider development of pupils and the school’s commitment to enrichment activities
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2

image1.png
Ry
Ravenshall

all different|all equal |all important




