	PERSON SPECIFICATION


Sixth Form Futures Leader
Essential - Candidate must have skills in all of the following areas;

1. Minimum requirements; at least Grade C in GCSE English & Maths and at least 2 Level 3 qualification; relevant qualifications at HNC, HND, City and Guilds, or equivalent level. 
2. The ability to work as part of a team.

3. The ability to be creative and have good organisational skills.

4. The ability to work under pressure and to deadlines

5. The ability to communicate effectively with individuals and groups of students, teachers, parents and other members of staff.

6. The ability to establish and maintain effective working relationships with teachers and other members of staff.
7. The ability to establish and maintain effective working relationships with students one to one and in small groups..

8. The ability to communicate with parents

9. The ability to present to an audience.
10. The ability to accept guidance and direction from line manager.

11. An awareness of the need to show respect and value individuals.

12. An understanding of and commitment to inclusive education.

13. A willingness to undertake training to develop job-related tasks.

14. A sympathetic approach to all staff and students 
15. An understanding of the need for confidentiality and responsibilities re safeguarding.

16. A commitment to the school’s Equal Opportunities Policy.

17. An ability to adapt to differing environments within the school and to the needs of different students.

18. An understanding and support of the aims of the school.

Desired skills/ knowledge - Candidate should have skills/ knowledge in any or all of the following areas;

1. Setting up and managing a simple data base

2. Research skills
3. A knowledge of the UCAS process.

4. An awareness of enrichment opportunities available to sixth form students. 

5. Basic Graphic Design using Power Point, Publisher, In-Design or similar package. 
This role is subject to enhanced DBS clearance and satisfactory references from your employer.
 

 
